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1. O6wme nono>KeHus

1.1. OTAen nHPopMaLMOHHbLIX pecypcoB (ganee - OTAeN) ABNSAETCA CTPYKTYPHBIM Nojpa3jenieHnemM
BY BO «CypryTckunii rocyfapcTBeHHbIV yHBepcuTeT» (Janee - CyplY, YHuBepcuTeT).

1.2. MonHoe HanmeHoBaHVe OTaena - otaen MHPOPMaLMOHHBIX pecypcoB, cokpaLléHHoe - OP.
1.3. OTaen peopraHmsyeTca U NUKBUAMPYETCA B YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM MOPsSAKe
NnpuKasom pekTopa.

1.4. PykoBoacTBO OTAeNIOM OCyLLeCTBAAETCH Haya/lbHUKOM OTzena, KoTopbld HenocpecTBEHHO
NOAYMHSAETCA HauabHUKY YNpaBieHa MHPopMaTU3aLUN.

1.5. HavanbHnk OTgena Ha3HavaeTca Ha JOMKHOCTb U OCBOGOXJAeTcs OT AO/KHOCTU B
yCTaHOB/IEHHOM 3aKOHOZATeIbCTBOM MOPsAKe, Ha OCHOBAHWM NprKasa pekTopa.

Ha3HaueHnto Ha JO/MKHOCTb NpejLuecTByeT cobeceoBaHMe.

1.6. B cBOel geatenbHocT OTAeN pyKOBOACTBYETCS:

— TpyAoBbIM KOfekcoM Poccuinckon depepaumn;

-  ®epgepanbHbIM  3aKOHOM  OT 29.12.2012 Ne 273-®3 «O6 o06pasoBaHun B Poccuinckoi
Pepepaunn»;

-  ®epepanbHbIM 3aKOHOM Poccurickon Pegepaumm ot 27.07.2006 Ne 152-P3 «O nepcoHanbHbIX
AAHHbBIX»;

—  ®epepanbHbIM 3aKOHOM Poccuiickon Pegepaumm ot 27.07.2006 Ne 149-03 «O6 nHPopmaumm,
NHGOPMALIMOHHBIX TEXHONOTUSX U 0 3aLmTe MHGopMaLnny»;

—  ®epepanbHbIM 3aKoHOM Poccurickon ®egepauum ot 19.12.2005 Ne 160-P3 «O patuumkaumm
KoHBeHuun CoBeTa EBponbl 0 3awuTte Guanyeckmx KL, Npy aBTOMaTU3NPOBAHHOW 0bpaboTke
nepcoHanbHbIX fJaHHbIX»;

— Ykasom [lpe3ngeHta Poccuiickori Pegepaumm oT 06.03.1997 Ne 188 «O6 yTBEpXAeHUN
nepeyHs ceefleHN KOHPUAEHLMANIBHOMO XapakTepay;

—  HOPMAaTWBHO-TEXHNYECKOW JOKYMEHTaLMer No oXxpaHe Tpy4a U MoXapHOM 6e30nacHoCTY;

— YcraBom bY BO «CypryTckuin rocylapCTBeHHbI YHUBEPCUTET»;

—  KonnektnsHbIM gorosopom Cyply;

— [MonuTtrkor B 061acTu KavecTsa;

— [lpaBunamu BHyTpeHHero TpyA0BOro pacnopaaka;

- Mwccnein, Monntmkom n uenamMm YHnBepcmteTa B 061aCTV KauecTBa;

— PykoBoacTBOM MO cuCTeMe yrnpas/ieHUss OXpaHoW TpyAa WM obecnevyeHns 6e30MacHOCTU
obpaszoBaTtesnibHOro npouecca (PCYOT);

— [porpammow pa3suUTua YHMBepCUTETa;

—  fAokymeHTaumeinn CMK Cyply;

— MpuKasamu, pacnopsxkeHNAMN N yKasaHNAMUN PeKTopa;

—  pPacnopsxXeHuaAMN, YKasaHUaMW U UHLIMW HOPMAaTUBHBLIMW 1 PacnopaanuTeIbHbLIMU aKTaMun
NPOPEKTOPOB MO HanpaBieHVAM, aAMUHNCTPALN YHUBEPCUTETA;

—  HacToAwMM onoxeHmem.

1.7. Pabota OWNP opraHusyeTca B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATENbCTBOM PoOCCUIACKON
®egepauym 1 HacToaLWwMM NonoxeHrem ¢ y4éToM niaHa paboTel OTgena.

1.8. B nepvoj oTCyTCTBUSA (KOMaHAMPOBKA, OTMycK, 60ne3Hb) HayanbHuka OWP ero ¢yHKunun
ncnosiHAeT paboTHMK, Ha3HayYaeMblil B YCTAHOBMIEHHOM 3aKOHOM rnopsgke. /Inuo, 3aMmellatoLee
HavyanbHUKa OWP, npuobpetaeT COOTBETCTBYHOLLME MpaBa W HeCET OTBETCTBEHHOCTb 3a
Hag/1exaltlee NCrnoaHeHne A0HKHOCTHbLIX 06A3aHHOCTE.
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2. Uenn v 3agaun

2.1.Uenb pestenbHoctTM OTgena - HagexHoe obecneyeHne  GYHKUMOHMPOBAHMA 1
6ecnepeboiHOM paboTbl MPOrpaMMHbIX CPeACTB, YCTAaHOBAEHHbIX Ha DBM, a Takxe cogencTeue
noBbILWeHN0 3GPEeKTUBHOCTN y4ebHOro npolecca N AeaTeNbHOCTU CTPYKTYPHbIX NOoApa3feneHnii
YHuBepcuTeTa 3a CYeT WCMONb30BaHUSA WHPOPMALMOHHBLIX TEeXHONOrMA B y4yebHOW W
OpraHM3aLMOHHO-yNpPaBIeHYeCKON AesATeIbHOCTM Ha OCHOBE WCMOJ/b30BaHUA NHGOPMAaLMOHHbIX
CUCTEM W CNeLrann3npoBaHHOro NPOrpaMMHOro obecneyeHus:, a Takxke pa3paboTka 1 BHegpeHne
NPOrpaMMHOro obecrneyeHuss 415 MOBbILEHWS KayecTBa PaboTbl CTPYKTYPHbIX MOApasfeneHunr
YHuBepcuTeTa.

2.2. ina poctmxkeHns noctaBneHHon Lenn OTaen peluaeT cnefyroLyme 3ajavdn:

— obecneyeHue 6ecnepebonHOro GpyHKLUMOHNPOBAHNSA MPOrPaMMHOI0 KOMIMAEKCa;

— obecrneyeHye TpebyemMoro ypoBHA MHGOPMALIMOHHOM 6e30NacHOCTY;

— obecneyeHve NHGOPMALMOHHOW N TEXHNYECKON NOAAEPXKKN NPOrpaMMHOro obecrneyeHus;

— npoBegeHVe paboT Mo ONTUMM3ALNN NCMOJIb30BAHUA MHPOPMALIMOHHbBIX PeCypCoB;

—  LeHTpanu3oBaHHoOe obecneyeHne CTPYKTYPHbIX nozpasgaeneHuni YHunBepcuTeTa
HeobXxoAVMbIM CBOHOZHO PacnpoCTpaHAeMbIM 1 MPONpPUEeTapHbIM NPOrPaMMHbIM 0becrneyeHnem;
—  HacTpolika 1 pa3BepTbiBaHMe NPOrpaMMHOro obecneyeHus;

— OpraHv3auuns BHeApeHUs N COBEepLLUEHCTBOBAHUA aBTOMAaTU3MPOBAHHbBIX CUCTEM, BHeAPEeHUS
HOBbIX TEXHOMOMNI, Pa3BUTME PeCypCHOro obecneveHms;

— obecneyeHne MakCcUMaNnbHOW 3GGEKTUBHOCTU OT MUCMO/b3YyeMbIX aBTOMAaTU3NPOBAHHbIX
cmcTem;

— KOHTPO/Ab 33 WCMNOJHEHWEM HOPMATUBHbIX AOKYMEHTOB MO nMpaBuaam paboTbl ¢
BbIUNC/INTENBHOW TEXHUKOWN 1 0PUCHBIM 060pYy0BaHMEM;

— obecneyeHue TexHUYeCKom 3awnTbl nHGopmaumm Cyply.

3. PYHKLUM 1 NOTHOMOU A

3.1. OTzen aABnaeTca opraHM3aUMoHHO-METOANYECKMM LIEHTPOM YHMBepcuUTeTa No TeXHNYeCcKoMy
06CNY>XMBaHWNIO MPOrPaMMHbIX PECYPCOB U MPOrpamMMHOro obecneyeHus.

3.2. Otgen yyactsyeT B peanusauumm npoueccos CMK YHuBepcuTeTa:

— 1.2 «[lnaHnpoBaHme aeaTenbHOCTU»,

- 1.6 «KKoppekTupyroLme v npegynpexaaroLime 4encTBus»,

— 5.2 «YnpaBneHvie NHGPaACTPYKTYPOR 1N MPOU3BOACTBEHHOW Cpeson»,

— 5.4 «YnpaBneHve NHGOPMALIMOHHOIM CPefon»;

- 5.8 «YnpaBneHvie pnHaHCaMM».

3.3. pw BbINOAHEHWW NOCTaBeHHbIX 3a4a4 OTAen BbIMOAHAET c/iegyroLme GyHKLUNN:

1) B paMkax BbINOAHEHVA 3ajaun «ObecneyeHue 6ecnepeboliHO20  PYHKUUOHUPOBAHUSA
npo2pamMmMHO20 KOMNAEKCA»:

—  MOHWUTOPUHI paboTbl MPOrpaMMHOro obecneveHus, ncnonbsyemoro B Cyply,;

— ycTpaHeHue cboeB B paboTe NporpaMMHOro obecrieyeHus, ncrnonbsyemoro B Cypry.

2) B pamKax BbINOJHeHVA 3ajaun «ObecneyeHue mpebyemMo20 ypo8HA UHOOPMAYUOHHOU
6e3onacHocmu»:

—  pasrpaHuyeHvie octyrna paboTHUKOB K WMHPOPMALMOHHBIM CUCTEMaM, WCNO/b3yeMbiM B
paboTe aAMUHUCTPATUBHbLIX MOAPa3jeneHnii Ha OCHOBAHMM 3asBOK OT PYKOBOAUTENEl
noApasjenieHnin, NoJaHHbIX Yepe3 aBTOMaTU3NPOBAHHYHO CUCTEMY NMpreMa 3aaBOK (ganee - ACI3);
—  CO3jaHve 1 BHegpeHVe 3¢deKkTUBHOM NaposibHOM nonntukn B Cyply.
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3) B pamKax BbIMOAHeHUA 3ajaun «ObecneyeHue UHGOPMAYUOHHOU U mexHU4Yeckol nodoepiKu
npo2paMMHO20 obecneqyeHus»:

—  YCTaHOBKa aKTya/lbHbIX BEPCUIA MPOrpaMMHOro obecrneyeHus;

— obecrneyeHVe paboToCcNoCOOBHOCTU N GYHKLIMOHMPOBAHMSA NPOrPaMMHOro obecrneyeHus;

— npvieM obpalleHn nonb3oBaTenein NporpaMMHoOro obecrneyeHus;

- AAMWHUCTPUPOBAaHME NPOrpaMMHOro obecneveHVs: ynpasaeHne ANLEH3UAMK, HaCTPOMNKaMMm
nporpamm, KOHTPOJIb 3a JOCTYNOM K NPorpaMmanm;

—  MOHWUTOPVIHT 1 yrpasfieHne yA3BMMOCTAMM.

4) B pamkax BbINOAHEHUA 3ajaun  «[lpogedeHue pabom nNO oONMUMU3AYUU UCNO/AL308AHUS
UHPOPMAYUOHHbIX PECYPCOB»:

—  aHaNu3 TekyLLlero Ncnoib3oBaHMA MHGOPMALIMOHHBIX PECYPCOB 1 BbiSiB/IeHVE NOTpebHOoCTel;
— onpejeneHvie ONTUManbHON KOHOUIypaumm MHPOPMALIMOHHOW CTPYKTYPbl ANS YAy4dlleHUs
NPOV3BOANTENBbHOCTU N 3PPEKTUBHOCTY;

— ayauT 6e30nacHOCTN MHPOPMALIMOHHbBIX PeCypCoB U YCTPaHEHWe yS3BUMOCTel;

— obydyeHve pabOTHWKOB MPaBUIbHOMY WCMOAb30BaHMIO WHPOPMALIMOHHBLIX pPecypcoB WU
NHCTPYMEHTOB;

—  MOHWUTOPWIHT 1 aHaNnu3 pesybTaToB ONTUMM3aLMM A1 MOCTOAHHOIO yAy4LLEeHMs NPOLLecCcoB.
5) B paMKax BbINOJIHEHUS  3ajaun  «LJeHmpasnu3oeaHHoe  obecneyeHue  CMPYKMypHoIx
nodopasdesneHuli YHusepcumema Heob6xo0UuMsIM C80600HO PACNPOCMPAHAEMbIM U NPONPUEMapHsIM
npo2paMMHbIM 0becneyeHuem»:

— cbop wHPopmMaumm o noTpebHOCTAX paboTHMKoB CyplY B nporpamMmMHOM obecnevyeHnu
nocpeacrtsom ACr13;

— npuobpeTeHne HeO6XOAMMOro MpOMpueTapHOro MNpPOorpaMMHOro  obecnevyeHns UK
CKauvBaHMe 1 pasmeLleHVe Ha BHYTpeHHuUX pecypcax CyplY cBO60AHO pacnpocTpaHAemMoro
NpOorpaMMHOro obecneyeHus.

6) B pamKax BbIMOAHEHWNS 3aja4m «HacmpoUlKka u pazeepmsi8aHUE NPO2PAMMHO20 0becneyeHuUs»:

— YCTaHOBKa HeobXoAMMOro nporpamMMHOro obecnevyeHmMss Ha OCHOBAHWW 3asiBOK, MOAAHHbLIX
yepes cucrtemy ACT3;

—  MepBWYHas HaCTPOIKa NPOrpaMMHOro obecneyeHus, NCNoib3yeMoro B y4ebHbIx Lensx;

— HacTporika MporpaMMHOro obecrneyeHus, MCNONbL3YeMOoro Ans paboTbl agMUHUCTPATUBHbIX
nogpasgenenuii CyplyY, Ha OCHOBaHWW 3a8BOK OT PyKOBOAWUTeNel OTAeNOB, MOAAHHbIX 4Yepes
cuctemy ACH3.

7) B pamkax BbINOMHeHWs 3agaun «OpzaHuU3ayus eHedpeHUs U  CO8ePWEHCMBOBAHUS
a8MOMAMU3UPOBAHHBIX CUCMeEM, 8HeOpeHUs1 HOBbIX MexHoA102ul, pazsumue pecypcHo20 obecneyeHus:
—  MOHWUTOPUHI HOBbIX TEXHOIOMNI 1 MPOrPaMMHOro obecneyeHus;

— CBOeBpeMeHHOe 06HOoBNeHMe MHPOPMALMOHHBIX CUCTEM W MPOrpaMMHOro obecrneyeHuns 4o
aKTyaJIbHbIX BEPCU;

—  C6Op faHHbIX OT pabOTHMKOB O HEOBXOAMMOM A/151 UX PAbOTbl MPOrPaMMHOM obecrneyeHny;

— MOArOTOBKa AOKYMEHTOB AJIA NMPUOGPETEHNA N BHEAPeHUA HeobXoAMMOoro wuam AopaboTku
MMetoLLLerocs NPorpamMMHOro obecneyeHus;

—  KOOpAMHauMA BCeX 3TarnoB BHeAPEeHNs aBTOMATU3NPOBAHHbIX CUCTEM;

— nojAepxka W  COMpPOBOXJAeHWe PpabOTHMKOB BO BpeMs BHEAPeHUs, UV3MeHeHWN
aBTOMATU3MPOBAHHbIX CUCTEM, MOMOLLb B MPEOAOEHNM BOSHUKLLNX NpobaeMm.

8) B pamkax BbINOAHeHUs 3ajauun  «ObecneyeHue MaKCUManeHOU 3PdekmusHocmu om
UCNOo/63yeMblX A8MOMAMU3UPOBAHHbIX CUCMEM»:

—  MOHWUTOPUHI paboTOCNOCOBHOCTY aBTOMATU3NPOBAHHbIX CUCTEM;
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— cbop AaHHbIX 06 oLwMbKax 1 c6osiX B paboTe aBTOMATU3INPOBAHHbIX CUCTEM;

— 0bHoBNeHWe, fopaboTKa, ONTUMM3ALMA aBTOMATU3NPOBAHHbLIX CUCTEM.

9) B pamMKax BbIMNOAHEHWA 3aAaun «KOHMpPO/b 30 UCNOJAHEHUEM HOPMAamMueHbIX 0OKYMeHmos no
npasusnam pabomel € 8614UCIUMENLHOU MEXHUKOU U 0PUCHbIM 060py008aHUEM»:

— pa3paboTka M akTyanmsaums HOPMATVBHOW JOKyMeHTauuu no pabote C NPOrpaMMmHbIM
obecneyeHuvewm;

— KOHTPO/Ab 3a cobnojeHneM paboTHMKaMW HOPMAaTUBHOWM JOKyMeHTaumu no pabote ¢
nNporpaMMmHbIM obecrieyeHmnem;

— KOHTPO/Nb 3a COb6MOAEHNEM JNIULEH3NOHHbBIX TpeboBaHUA: obecrneyeHVe Hanuunsg U
AEeNCTBUTENBHOCTN NMLLEH3MIA, obecrneyveHne COOTBETCTBUA KONMYECTBA UMERLMXCA NULEH3NIA
KOMINYeCTBY YCTaHOBJIEHHbIX.

10) B pamKax BbINOAHeHWs 3aga4n «ObecneyeHue mexHuyeckol 3awyumel uHpopmayuu Cyplys:

—  COBepLUeHCTBOBaHMe n onTuMmM3auns NHPOPMALMOHHO-TEXHUNYECKNX pecypcos,
Ncnonb3yeMblx 415 obecrneyeHns 6e30nacHOCTY;

— obecneyeHwne 3KcnyaTaunm 31eKTPOHHO-LMPPOBLIX NOANUCENR;

— obecneyeHve WVHGOPMALUMOHHOW  6€30MaCHOCTX  MPOrPaMMHBLIMU U annapaTHbIMU
cpeacTBamu;

— obecrneyeHve cobnrogeHns TpeboBaHWI 3akoHoAaTeNbCcTBa Poccuiickor Pegepaumn Mo
paboTe C NepCoHaNbHbIMU AAaHHbLIMMU.

3.4. PacnpegeneHvne ob6s3aHHOCTel Mmexay paboTHuMKkamym OTgena OCyLlecTBASeTCd Ha OCHOBe
AOMKHOCTHBIX MHCTPYKLUMIA C YHETOM BHYTPEHHEN creumanmsaymm paboTHMKOB NO HanpaBaeHVAM
pestenbHocty OTgena.

3.5. HavanbHnK © paboTHukM OTAena no pacnpejeneHnto 06s83aHHOCTEN B AOJIKHOCTHbIX
NHCTPYKLMSX A/151 BBINMONHEHNS CBOMX 06A3aHHOCTEN UMEIOT MpaBo:

— 3HAaKOMUTbCA C TMpOeKTaMy peLlleHW PYKOBOACTBA YHMBEPCUTETa, KacarLVMWCA ero
AesaTenbHoCTY;

— BHOCUTb Ha PacCMOTPeHMe PYKOBOACTBA MPeAIoXeHUs MO COBEPLUEHCTBOBAHWIO PaboThl,
CBA3aHHOV C NpesyCMOTPEHHbIMU JO/MKHOCTHOM MHCTPYKLUMEr 0693aHHOCTAMY;

— coobLWaTb HenocpeacTBEHHOMY PYKOBOAWUTENO 060 BCeX BbIAB/IEHHbIX B Mpolecce
NCMOJIHEHUA CBOUX JAO/MKHOCTHBIX OB6A3aHHOCTElV HeAocTaTkaX W BHOCUTb MPefsIoKeHUs Mo KX
YyCTPaHEeHUIo;

— 3anpawvBaTtb JIMYHO WAW MO TMOPYYEHUHO HEMNoCpeACcTBEHHOro  pykoBoAuUTENnsa  OT
pykoBoAMTENEN N CNeuuanncToB CTPYKTYPHbIX MoApasfeneHnin YHuBepcuTeTa MHPoOpMaLumio 1
AOKYMEHTbI, HE06X04MMbIe ANSA BbINOJHEHWSA UX AOMKHOCTHBIX 06A3aHHOCTel;

— o0bxanosaTb nNpuKasbl W pacnopskeHns aamMuHucTpaumm CyplY B yCTaHOBIEHHOM
3aKOHO/ATeIbCTBOM NOPSAAKE;

— TpeboBaTb OT PYKOBOACTBA YHMBEPCUTETA OKa3aHUA COAENCTBMA B WCMOSIHEHUN UMW UX
AO/MKHOCTHBIX 06593aHHOCTEN 1 NpaB.;

—  MOBbIWATb KBaINPUNKALINIO B COOTBETCTBUN C TPpyA0BbIM KOoZekcoM Poccuinckon degepaninn.
3.5. YkasaHusa HadanbHuka OTgena Mo BOMpocaMm, OTHOCALWMMCA K KomneteHumn Otgena,
ABNIAOTCA 0b6A3aTeNlbHbIMU 4151 PYKOBOAUTENEN U PabOTHUKOB BCeX CTPYKTYPHbIX MOApPasaeneHni
YHuBepcmnTeTa, MOryT OblTb OTMEHEHbl TOJ/IbKO PEKTOPOM, MPOPEKTOPOM Mo LudpoBM3aLmnmn n
HaYyaNbHUKOM ynpaBaeHus no MHpopmaTnaumm.

4. OTBETCTBEHHOCTb

4.1. OTBETCTBEHHOCTb PaboTHUKOB OTAeNa YyCTaHABAMBAETCSH UX AOIXKHOCTHBIMU UHCTPYKLMSMU,
MpaBunamn BHYTPEHHErO TPYAOBOrO Pacropsifika, AOKYMEHTMPOBAHHbLIMW MpoLeaypamMn CUCTEMbI
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MeHelKkMeHTa kadecTBa CyplY, AelCTBYHOLUMM aAMUHUCTPATUBHBLIM, YrOMOBHbIM, TPaXAaHCKNM

3adKOHOA4aTe/NIbCTBOM.

4.2. Ha HavanbHuka OTAena Bo3naraeTcsd nepcoHasibHasg OTBETCTBEHHOCTb:

— 33 opraHusauuio gesatenbHoctn OTAena no BbINOIHEHUIO BO3/I0XEHHbIX Ha Hero 3ajau;

— opraHusauuio B OTgene onepatBHON 1N KaYeCTBEHHOW NOArOTOBKW NCMONHEHUS AOKYMEHTOB,
BeJieHVe [e/IoNpPon3BOACTBA B COOTBETCTBUN C AEVCTBYHOLLMMW NPaBUIaMU U UHCTPYKLMAMMU;

— cobnogeHne paboTtHnkamu OTaena TpyAoBOW ANCUUMAUHBI, MpaBua BHYTPEHHEro TpyA0BOro

pacnopsiaka;

—  noAbop 1 paccTaHOBKY paboTHUKOB OTAena;
— obecneyeHre COXPaHHOCTN MMYLLLECTBA, HAXOASLLErocs B MO/Ib30BaHUN paboTHMKoB OTzena.

5. B3anmMooTHoOLLEeHMsA U CBA3U C NoApa3ae/ieHUAMn

5.1. na [OCTUXEHWA MOCTaBNeHHOW Uuenn 1 peweHuns 3agavy OThen B3auMOZENCTBYeT C
PYKOBOACTBOM, O6LLECTBEHHbIMY OpraHaMu yrnpaBAeHusi, MHCTUTyTaMu, kadespamu n Apyrumm
CTPYKTYPHbIMV MOApa3aeNieHnaM YHBepcuTeTa:

HavnmeHoBaHue
nogpasgeneHvs n/unun MNony4yeHwune MpepocTtaBneHve
[OJDKHOCTHOrO nnua
MpopekTop No — YyKaszaHus; — nJiaHbl U OTYETLI 0 paboTe OTAeN3;
umdposmsaLmm — pacnopsxeHus — VHasa nHbopmMaLms B COOTBETCTBUN C

3aMpoCcoM, pacnopsiXeHeM 1 YKazaHVEM

HauanbHWK ynpaBneHus
no nHbopmaTmsauunm

— MpeaiioXeHns No naaHy paboThbl
OTaena;

— YyKasaHus;

— pacnopsxeHus

— MpPeANoXeHUs No yayyLleHno
geatenbHoctn OThena;

— nJiaHbl M OT4YeTbl paboTel OTaena;

— VHasa nHbopmMaLms B COOTBETCTBUN C
3anNpoOCOM, pacrnopsiXXeHem 1 yKasaHuem

OTaen meHeaXXMeHTa
KayecTBa 06pa3oBaHUS

—  AOJDKHOCTHbIE NHCTPYKLUNW,
NOJTOXKEHUNA O CTPYKTYPHbIX
nogpasgaeneHmax;

— Konunnm OKYMEHTOB CMNCTEMDI
MeHe)KMeHTa KayeCTBa CBA3aHHbIX
C AeATENIbHOCTbLIO OTAEeNa

— MpOeKTbl JOKYMEHTOB;

— rojoBble MaaHbl paboT;

— eXeKkBapTajibHble OTYeTbl Mo
geatenbHoctn OTaena

OTzen no paborte ¢
nepcoHanom

— $OpMbl JOKYMEHTOB ANS
3anosiHeHUs

— rpadukm oyepesHbIX OTMYCKOB
paboTHUKOB;

— Tabenb y4éTa NCMnosb30BaHNS
pabouero BpemeHu;

— CnyxebHble 3annckn 0 MPUMeHeHNUN K
paboTHMKaM OTAesia NOOLLPEeHNI, O
npuBaeYeHN paboTHNKOB OTAenNa K
ANCUNNIVHAPHOW OTBETCTBEHHOCTM

AAMUHUCTPATUBHBIN
oTaen

—  KOMUN HOPMATUBHBIX 1
OpraHun3auroHHO-
pacnopsiAMTeNbHbIX JOKYMEHTOB B
COOTBETCTBUM CO CMINCKOM
pacCbINKY;

— 3anpockl 0 NpeAoCTaBAeHNUN
NHOOPMaLMM MO NOPYUHEHUSM
PYKOBOACTBA;

— MpOoEeKTbl MNCeM, OPraHn3aLMOHHO-
pacnopsanTenbHbIX 4OKYMEHTOB;

— MoYTOBas KOpPpPecnoHAeHUMA Ans
OTMpaBKM
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Pepakuma Ne 1

Cyply

oo OTaen nHGopMaLMOHHbBIX pecypcoB
yHuBepcuTeT CTp. 7 I/I3 9
— MOYTOBAs KOPPECNOoHAEHLMSA
Bce noapasaeneHus — 3asBKW, NOAaHHble yepe3 ACM3; | — cnyXebHble 3annckn Yepes
YHuBepcuTeTa — CykebHble 3annckm

ancrnetyepckyro OTaena;
— CUCTEeMa 31eKTPOHHOro
AokymeHTOO60poTa (ACM3)
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Cyply

CYPryTCKMit FOCYAAPCTBEHHBI
HuBepCH

OTaen nHGOpMaLMOHHbIX pecypcoB

Pepakuma Ne 1

yisesperer cTp. 8139
NncT pernctpauum NsmeHeHnn
. 1. 0. aTta

CopeprkaHue AaTta AaTa A
Ne . Homep pa6boTHMKa, BCTynJieHnsA
N3MEeHEeHUN n nx nognuvcaHvs BHeceHus -
N3M. npvikasa BHecLUero . | U3BMeHeHuN

KOOPAVHATbI npvkasa N3MeHeHnn
N3MeHeHUs B cuny




CMK Cyply MCr-4.06-24

Cypry Pegakuma Ne 1
CypryTcKkui rocyaapcTeeHHbIn OTAen MH¢opMauMOHHbe pecyPCOB
CcTp.9m39
JlncT o3HaKomMJ1IeHus
Ne n/n AOMKHOCTb ®. L. O. AaTta Noanuceb




