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1. O6Lwwme nono>keHus

1.1.01Aen  MONOAEXHbIX WHUUMatme (ganee - Otaen, OMW) aBnaetca  CTPYKTYPHbIM
nogpaszgeneHnem bY BO «CypryTckmii rocyflapCTBeHHbIA  yHUBepcuTeT» (ganee - Cypl,
YHuBepcnTerT).

1.2. NonHoe HauMeHoBaHWe oTAena - OTAe/ MONOAEXHbIX MHNLMATKB, CoKpaLleHHoe - OMI.

1.3. OTgen peopraHmsyeTca U NUKBUAMPYETCA B YCTAHOBJIEHHOM 3aKOHOAATENLCTBOM MOpPsSAKe
NPUKasoM peKkTopa Ha OCHOBaHWMM peLleHnsa YYEHOro coBeTa YHnBepcuTeTa.

1.4. PykoBoactBo OTzenoM OCyLlecTBaseTca HadanbHUkoM OTAena, KOTopbl HenocpeCcTBEHHO
NOAYNHAETCA MPOPEKTOPY MO MOSOAEXHOW NMONNTUKE.

1.5. HavanbHnk OTgena Ha3HavaeTca Ha JOMKHOCTb U OCBOGOXJAeTcs OT AO/KHOCTU B
yCTaHOB/IEHHOM 3aKOHOZaTeIbCTBOM MOpsAKe Ha OCHOBaHUK NpUKasa pekTopa.

Ha3HaueHnto Ha JO/MKHOCTb NpejLuecTByeT cobeceoBaHMe.

1.6. B cBOel geatenbHocT OTAeN pyKOBOACTBYETCS:

- KoHctutyumein Poccminckor ®esepaumu;

- TpyaosbiM kofekcoM Poccuinckon Pepepaumu;

—  ®egepanbHbIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6 06pa3oBaHun B Poccuiickori ®egepaumy,
-  ®epgepanbHbIM 3akoHOM Poccurickon ®Pegepaunm ot 30.12.2020 Ne 489-®3 «O MonozexHomn
nonuTtuke B Poccuiickor ®egepaynn»;

-  ®egepanbHbIM 3aKOHOM Poccuiickort Pegepaumm ot 27.07.2006 Ne 152-P3 «O nepcoHanbHbIX
AAHHbBIX»;

— yka3amu Tlpe3ugeHta Poccuinckon  Pegepaunmun, MnocTaHoBAeHUAMU  [paBUTeNbCTBA
Poccuiickon ®esepauiv B 061aCTV MONOAEXHOM NONNUTUKN 1 06pa30BaHus;

— KoHuenunen rpaxaaHCcKo-NnaTpUOTUYECKOro BOCMUTAHUA TpaxXaaH XaHTbl-MaHCMnCKoro
aBTOHOMHOTO okpyra - Horpsbi;

—  HOPMAaTWBHO-TEXHUYECKOW JOKYMEHTaLMer No oxpaHe TpyAa U NoXapHOM 6e30nacHoOCTY;

—  YcraBom BY BO «CypryTcknin rocylapCTBeHHbIV YHNBEPCUTET»;

—  KonnektmsBHbIM gorosopom Cyply;

— [lpaBunamu BHyTpeHHero TpyA0BOro pacnopsaika;

— [MpaBunamu BHyTpeHHero pacnopska oby4varoLmxcs;

- Mwccnein, MonuTukom n uenamMm YHrnBepcuteTa B 061aCTy KauecTsa;

— Crpatervein passutns Cyply;

— [porpammow pa3suTua YHBepCUTeTa;

— PyKkoBOACTBOM MO cCuCTeMe YyrnpaBieHWss OXPaHOW TpyAa W obecrneyeHus 6e30MacHOCTU
obpaszoBaTtesibHOro npotecca (PCYOT);

— (CTO-5.4.1 «[Nopsifok c6opa 1 06paboTKM NePCOHaNbHbIX AAaHHbLIX PaOOTHNKOB, 0BYYarOLLMXCA U
TPeTbUX NNL;

—  JOKYMeHTaumen cmctemMbl MeHekMeHTa kadectsa Cyply;

—  MprKasamu, pacnopsxkeHNAMN N yKasaHNAMUN PeKTopa;

-  peweHnsamu YyeHoro coseta, CoBeTa Mo KayecTsy;

—  pacropsxXeHUs M NPOPEKTOPA MO MOIOAEXHOWN NMONNTUKE;

— HacTtoAwwmm lNMNonoxeHviem.

1.7. Pabota OTgena opraHun3yeTcs B COOTBETCTBUWM C TPYAOBbIM 3aKOHOZAATE/IbCTBOM POCCUIACKOM
®egepauym 1 HacTosWwMM NonoxeHrem ¢ y4éToM niaHa paboTel OTaena.

1.8. B nepuog oTcyTCTBUS (KOMaHAMPOBKA, OTMycK, 60/se3Hb) HayanbHUKa OTAena ero ¢yHKUMU
McnosiHAeT paboTHMK, Ha3HayYaeMblil B YCTAHOB/IEHHOM 3aKOHOM rnopsgke. /Inuo, 3aMmellatoLee
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HauanbHuka OTAena, nNpuvobpeTaeT COOTBETCTBYHOLLME MpaBa M HECET OTBETCTBEHHOCTb 3a
Hajnexalllee NCNOMHEHNE JO0/MKHOCTHbLIX 06513aHHOCTEN.

2. Uenn v 3apaun

2.1. OCHOBHbIMU Lienamm geatenbHocTy OTaena ABNAOTCA:

— pa3paboTka, OCyLlecTB/ieHMe W COBEepLUEHCTBOBaHME KOMMeKca Mep, CrMOoCO6CTBYHOLLNX
PasBUTUIO U peanu3aumn noteHurana MonoAbix Nrojen, COAENCTBUI0 MHTErpaunm Monojexmn B
06LLeCTBO 1 MNOBbILLEHWNIO YPOBHSA Y4aCTUSt MONOAEXM B XXM3HWN 06LLeCTBa 1 OKPYra;

— noBblweHne 3¢bekTUBHOCTN AeATeNbHOCTK, ocyllecTBasemMolr B cbepe rocyfapCTBEHHOMN
MOTOAEXHOWN MOMNTUKW;,

— pa3paboTka 1 peann3saums MONOLEXHbIX MPOEKTOB U NPOrpamm;

—  peanusauyusa MosiofexHon nonntmnkm Cyply.

2.2. Ins oCTMXEHWA NocTaBneHHbIX Leneri OTaen pellaeT cieyroLlme 3a4a4un:

- uvHbOpMauMOHHOe obecrneyveHne U1 COMPOBOXAeHWEe  AesdATe/IbHOCTM  ObLLeCTBeHHbIX
CTyAeHYeCcKnx obbefVHeHWV, OpraHu3auuii 1 OpraHoB CTyAEHYeCcKOro CamoynpasfieHus W
coyrnpas/ieHus;

—  pasBUTME MONOAEXHOr0 ABVMXEHVA W OCyLWeCTBNeHNEe T[OCYyLapCTBEHHOM MOJIOLEXHON
NOJINTVKW B YHNBEpPCUTETE;

— OpraHv3aums yyacTms CTyAeHYeckolr MONOAeXWM B peanv3aumn  pervoHaNbHbIX W
begepanbHbIX LieneBblX NPOrpaMM M MPoOeKToB B chepe MONOAEXHOW NoanTukn. PaszpaboTka w
peanusauns YHUBepPCUTETCKMX NPOrpamMM 1 NPOEKTOB MO MONOAEXHOWN NONUTUKE;

— crnocobcTBOBaHME COUMANIBHOMY, KY/JbTYPHOMY, HPAaBCTBEHHO-AYXOBHOMY W TPaXAaHCKO-
NaTPUOTUYECKOMY PasBUTUIO MONOAEXMW, Hanbonee MNOMHOMY BKAKOUYEHUHO CTyAeH4yecTBa B
COLMAaNbHYH, MONUTUYECKYHO U KYyNbTYPHYH XM3Hb 06LLeCTBa;

—  NoAAepXKa 06LLeCTBEHHO-MOE3HbIX NHULNATUB CTYAEHYECKOV MONoAEXM;

— OpraHv3aums B Y4aCTUM T[PAHTOBOW MOAAEPXKM MONOAEXHbIX MPOEKTOB W pasBuUTue
NPOEKTHOW AeATeNIbHOCTM 06yYatoLLMXCS;

— BOBJ/IeYeHMe CTYAeHYeCKOW MOJIoZexn B O6LLeCTBEHHYH XW3Hb ropoja, PernoHa, Okpyra,
CTPaHbl;

—  pa3BUTME CUCTeMbl CAMOYMPAaBAEHNS 1 COynpaBAeHUs 00y4YatoLLINXCS;

—  pasBuTVE MPeanpUHUMATENbCKOrO U HAy4YHO-TEXHUYECKOro, KpPeaTUBHOrO MbIlIeHUs Yy
06yYatoLLMXCH, yHaCTBYIOLLMX B KOHKYPCaX FPaHTOB;

3. PYHKLUM M NO/THOMOUUA

3.1. OTaen aBnseTca opraHM3auiOHHO-MeTOANYECKUM LieHTPOM YHMBepcuUTeTa Nno opraHmsaumn,
KOHCYIbTUPOBAHUIO 1 COMPOBOXAEHWUIO  MPOEKTHOW  fesATeNlbHOCTM U AeATeNlbHOCTU
ObOLLECTBEHHbIX  CTyAeHYecKMx obbeAVHeHWNr,  OpraHu3auuii, OpraHoB  CTyJEeHYeCcKoro
CaMoyrpaBieHNs 1 CoyrnpaBaeHus.

3.2. OTgen yyacTByeT B peanmsaLm npoLeccoB CUCTEMbI MEHEXKMEHTa KayecTBa YHMBepcuTeTa:
— 1.2.NnaHnpoBaHVe AeaTeNbHOCTY;

— 2.7. BHey4yebHas paborTa;

—  3.6. OpraHmsauya NpoeKTHOW AeATeIbHOCTY;

- 4.7. MoTnBauusa n CTUMYIMPOBaHNE COTPYAHMKOB 1 0BYYatoLLINXCS;

- 4.12. OpraHu3saunsa CTyaeH4eckoro caMmoyrnpas/ieHVs.

3.3. Mpw BbINONHEHNW NOCTaBAeHHbIX 3aga4 OTAeN BbINONHAET cnegytoLime GyHKLUNUN:
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1) B pamKax BbINOAHeHUA 3ajavn  «VHPopmaumoHHOe obecneyeHVe U COMNPOBOXAEHUE
AEeATeNbHOCTN  OOLLECTBEHHbIX  CTYyleHYeCKUX Ob6befVHEeHUA, OpraHn3aumin 1  OpraHoB
CTYAEHYECKOro CaMoynpaB/ieHns 1 COYyNpPaBaeHUs»:

— rpejocCTaB/lieHMe CBOEBPEMEHHOW W OnepaTuBHOM WHOPMaLMU O COAEpPXaHWUW, CPOKax,
obbemax MeponpuATUiA, NpoBoaMMbIX OTAenoMm, Ania obyyatowmxca Cyply;

—  VHPOPMUPOBaAHME CTPYKTYPHbIX nogpasgeneHuii CyplY, o06LeCcTBeHHbIX CTyAeH4YeCcKnx
o6beANHEHWI, OpraHoOB CTyAEHYeCcKOro CamMoyrnpaB/ieHVss O MeponpuaTUaX, MporpamMmmax,
dopymMax 1 rpaHTax ropoAckoro, OKPY>XHOro, pervMoHanbHOro, BCepOCCUICKOTo 1N MeXAyHapOoAHOro
YPOBHE, HanpaBieHHbIX Ha PasBUTLE MONOAEXMW, CTyAeHYeCKUX 06beANHEHN N MONOAEXHbIX
NPOeKTOB;

— ocseweHne wHGopmaumm o gestenbHocTM  OTAena, O6LLEeCTBEHHbIX  CTYAeHYeCKnX
o6beAMHEeHNI, OPraHoB CTYAEHYeCKOro CaMoynpaBfieHVs, YCMelHbIX NPakTUK peannsauum
MOJIOAEXHbIX MHNLMATMB 1N NPOEKTOB, 06 y4acTnM 06y4arOLLMXCA B KOHKypcax rpaHToB B CMU 1
Ha MHPOPMaLMOHHbIX naowagkax Cyply;

2) B paMKax BbIMOAHEHUS 3ajayn «Pa3BUTME MOJSIOAEXHOr0o ABVMXEHUA W  OCYyLLeCcTBeHs
rocyZjlapCTBEHHOM MONOAEXHOW MNOANTUKM B YHMUBEPCUTETEN:

— rpuBNeYeHue CTYAEHYECKOM MONOAEXM K Y4acTUO B MepPONpUSATUAX, MNOCBALLEHHBLIX
rocyfapCTBeHHbIM MpasjgHuUKaM, MOArOTOBKa W MNpoBeAeHWe MeponpusaTUiA, COAENCTBYHOLLMX
bopMmMpoBaHNIO MPaBOBOM W MOAUTUYECKON KyAbTypbl, aKTUBHOW TPaxXAaHCKOW Mo3uuunu,
nponaraHAVpyLWMX  340pOBbIi  06pa3  XM3HW, Pa3BMBAKOLLMX YyBCTBA MaTPMOTU3IMA,
WHTEePHaLMOHaN3Ma, BOJIOHTEPCTBA, CNOCOBCTBYHOLMX NMPodUIakTKe HapKOMaHnU 1 6opbbe ¢
NpaBOHapYyLUEHNAMU;

—  COAeliCTBME roCyfapCTBEHHbIM, PerMoHanbHbIM, FOPOACKAM OOLLEeCTBEHHBIM OpraHu3aumnsm,
yupexaeHnsm 1 NpeanpuaTuaM B peann3aumm 3afa4y, OTHECEHHbIX K MOTHOMOYUAM OTAena;

—  KOOpAMHAaUMA AesTeNbHOCTU NHCTUTYTOB, KOAeXa 1 APYrux CTPYKTYPHbIX NOApa3jeneHni B
chepe MONOAEXKHOM MONUTUKN;

— opraHuzaums nHGOPMAaLMOHHOIO W  HAy4YHO-MeTOAMYECKOro obecneveHMs peannsaumm
rocyjlapCTBEHHOM MOJIOAEXHOW NMONNTUKK, obecrneyeHre NpoBefeHN MOHUTOPUHIA NMOSOXEHUS
CTYAEHYECKON MOJIOAEXN B YHNBEPCUTETE;

3) B pamkax BbINOJIHeHWSA 3a4a4m «OpraHn3aumsa y4acTns CTyfeHUYeckor MONoaexu B peannsaumm
pernoHanbHbIX 1 ¢efepanbHbIX LiefeBblX MPOrpaMM U NPoekToB B chepe MONOAEXHOW NONUTUKN.
Pa3paboTka 1 peanmsauns yHMBEPCUTETCKMX NPOrPaMM 1 MPOEKTOB MO MONOAEXHOW MOANTUKEY:
— yyacTuve B peanusaunm MeponpusaTUiA, NPOEKTOB U akUMsAX, HanpPaBieHHbIX Ha OCyLLecTBeHMe
rocyZlapCTBEHHbIX YCTAHOBOK B chepe MONOAEXHON NOAUNTUKM CTPaHBbI;

— paspaboTka U peanusaums B YCTAHOB/JIEHHOM MOPsSifKe MPOrpamMm U MNPOeKTOB PasBUTUA
MOJIOAEXHOW NOIUTUKM YHUBEPCUTETA;

— MpoBefeHVe CoLManbHbIX ONPOCOB M aHKETVPOBAHUS;

— MOArOTOBKA aHaINTUYECKUX MaTepuanoB U MPOrHO30B, oOnpejeneHne nepcnekTMBHbIX
HanpaBNeHW W OCHOBHbIX MPUOPUTETOB PasBUTUA B chepe MONOAEXKHON MNOAUTUKA U
B3aMMOZEVCTBMA C 06LLEeCTBEHHBIMI OpraHu3aunsamu;

4) B pamKkax BbINONHeHWA 3aja4n «CnocobCcTBOBaHME COLMANbHOMY, Ky/IbTYPHOMY, HPaBCTBEHHO-
AYXOBHOMY UM FPaXAaHCKO-NAaTPUOTUYECKOMY PasBUTUO  MOJSIOAEXMW, Havnbonee MoOAHOMY
BKIHOYEHWIO CTYAEHYeCTBa B COLMAbHYHO, MONNTUNYECKYIO U KYNbTYPHYHO XN3Hb 06LLeCTBax»:

—  oCyLlecTBAeHWe KOMMIeKca MeponpuaTUA MO COLMaNbHO-KYNbTYPHOMY, NaTPUOTUYECKOMY,
AYXOBHO-HPaBCTBEHHOMY BOCMUTAHWNIO OByyYatoLLelics;
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— OopraHu3aums ”n  npoBejeHMe  BHYTPUYHUBEPCUTETCKMX  CTYyAeHYeCkMX  CeMUHAapOB,
COpPeBHOBaHWI, KOHKYPCOB, aKUMWA, HarnpaB/ieHHbIX Ha GOPMMPOBaHME TPaxXAAHCKON MO3ULMM
06y4aroLLMXCA U UX NAaTPUOTUYECKOe BOCMUTaHMeE, Ha TBOpYeckoe pasBuUTME 1N caMmopeanin3aLmio
NNYHOCTL 1 Ap.;

5) B paMKax BbINOAHEHWA 3a4a4m «[ogfepxka 06LLeCcTBEHHO-MOMEe3HbIX NHULMATUB CTyAeHYeCKO
MOOAEXM»:

— OpraHM3aums ” npoBejeHne MeponpuSTUA, HampaBAeHHbIX Ha Pa3BUTME MOMOAEXHbIX
NHVLMATNB U peann3aLmio NpoeKkToB;

—  OCyLlecTB/IeHVe KOMMIEKCHOrO M TeKyLLero niaH1MpoBaHNS MeponpuaTUIA, HanpaBieHHbIX Ha
Pa3BUTME MOSTIOAEXHbBIX MHNLMATMB 1 peann3aunto NpoeKkTos;

6) B paMKax BbINONHeHUs 33434 «OpraHn3aumsa rpaHTOBOM NOAAEPXKKN MONOAEXHbIX MPOEKTOB U
pasBUTNE NPOEKTHON AeATEeNbHOCT 06YYatOLLNXCSA»:

—  KOHCYNbTMPOBaHWe 11 CONPOBOXAEHME peannsaLiv MONOAEXHbIX MPOEeKTOB U MHULNATUB;

— opraHu3aums u npoBejeHMe Oby4atloLMX MeponpuATUA, HaMpaBAeHHbIX Ha pasBuUTUe
NPOEKTHOM AeATeNbHOCTY;

— TMOAroTOBKa HOPMATVMBHOW, METOAMYECKONM, HaBWUFaUMOHHOW AOKYMeHTauun B obnactu
peann3aunmy MOIOAEXHbIX MHULMATUB 1N MPOEKTOB;

7) B paMKax BbIMONHEHWS 334341 «BoBneueHve CTyaeHYeCcko MONoAEXM B OOLLEeCTBEHHYO XN3Hb
ropoAa, OKpyra, permoHa, CTpaHbi»:

—  OpraHuv3auus B3aMMOAENCTBUSA CTYAeHYEeCKON MONOAEXM C 06LLEeCTBEHHBIMI OpraHn3aLmamu,
opraHaMu MecTHOro CaMOynpaB/ieHNst N OpraHamMu roCyAapCTBEHHON BNacTw;

—  oCyLlecTBNeHne NnojAep>XKM BHYTPEHHEN N BHeLIHen MOBUABHOCT OByYaroLMXCA B paMKax
yyacTusa B MepPOnpuUATUAX MO 06MeHy onbITOM (GOpyMbl, CEMUHAPbI, MacTep-kAacchbl, KOHKYPCbI U T. 4.);
— obecneyeHre y4acTisa 0byyatoLMXCa B MEPONPUATUAX, 3aTparnBaroLLmx chepy AedaTenbHOCTH
OOLLIeCTBEHHbIX  CTyAEeHYEeCKMX ObObeAMHEHWA, OpraHoB CTyAeHYecKoro CamoynpaBfeHus,
peann3aunio  MOJIOAEXHbIX WHULUMATUB U MPOEKTOB OOLLeyHMBEPCUTETCKOrO, TOPOACKOrO,
PernoHanbHOro, OKPY>XHOro 1 BCEPOCCUIACKOr0O YPOBHE;

— npuBNeYeHVe CTyAeHYeCKOM MONOoAeXN K PeLleHUt0 CoLMaibHbIX, 3KOHOMUYECKUX W
obLLeCTBEHHbIX 3a4a4 B paMKax YHMBepcuTeTa, roposa, OKpyra v cTpaHbl B LIeIOM;

— paspaboTka W BHeApeHVe CUCTeMbl BHYTPEHHEero KOHTPOAA AVHAMUKW  aKTUBHOCTU
obyuatoLmxcsa Cyply;

8) B pamMKax BbINOMHeHUs 3ajayun «Pa3BuTMe CUCTeMbl CaMOYMpaBAeHUS U COyrnpaBieHus
06yYatoLLNXCA»:

— UefneHanpaBneHHas paboTa C MONOAEXHBIMU nugepamy, GopMMpoBaHME W  KOHTPONb
AeAaTeNbHOCT OPraHoB CTyAeHYecKoro CamMoynpaBfieHVs, npoBejeHne Y4Yébbl CTyAeHYeCcKoro
aKTNBa;

— yyacTve B MAAHWPOBAHUM W OPraHV3aLNOHHO-MEeTOAMYEeCKOM obecrneyeHUn paboTbl Mo
B3aVIMOAENCTBMIO C MOJIOAEXHbBIMU O6LLECTBEHHbLIMW OpPraHn3aLnsaMu;

—  KOOpAMHauMA  AeATeNbHOCTW  06LEeCTBEHHbIX CTyAeHYeckUX 0bbefuHeHUn, OpraHoB
CTYAEHYEeCKOro caMoynpaBAeHNs], peanm3aLmm MONOAEXHbIX NHNLMATLB U NMPOEKTOB;

—  KOHCYNbTMpOBaHWe CTPYKTYPHbIX nogpa3geneHuii CyplY mn oby4atolmxcd no BOMpocam
AeATeNbHOCT  O6LeCTBEHHbIX  CTyAeHYeckMX  OO6beAnHEeHWI,  OpraHoB  CTYAeH4YecKoro
camoynpaBneHus, peanr3aumm MoN0AEXHbIX UHNLNATUB 1 MPOEKTOB;

9) B pamkax BbINOJIHEHNS 33aZaun «Pa3BuTve NpeAnpUHUMATENBCKOrO U HayYHO-TEXHUYECKOrO,
KpeaTVBHOIrO MbILLIEHWS Y 06yYatoLLMXCS, yHaCTBYIOLLMX B KOHKYPCax rPaHTOB»:




CMK Cyply MCr-6.09-24

Cyp ry Pepakums Ne 1

_ ) OTaen MonoaeXXHbIX MHULMATUB
by YATPETECHHI CTp. 6 M3 11

—  opraHusauus n npoBeAeHVe  MeponpuUATUIA, HanpaBfieHHbIX  Ha pa3ssutme
npeanpUHNUMATENbCKOrO U HAyYHO-TEXHUYECKOrO, KPeaTVUBHOMO MbILLIEHUS Y 0O6yYatoLLMXCS;

—  COMpoBOXJAeHue peanusauum NpoeKToB n NHULNATUB oby4aroLmxcs no
npeanpUHNUMaTENbCKOMY U HayYHO-TEXHUYECKOMY HarnpaBaeHUsM;

— onpejeneHve 1 npuBneYeHMe BHELUHWX 3KCMepTOB Pa3INYHOro YPOBHS A5 OpraHu3aumm
obpa3oBaTesibHbIX MOAYei, KOHKYPCOB U T.4,.

3.4. PacnpegeneHve o06s3aHHOCTelr Mexay paboTHuMKkamym OTgena OCyLlecTBASeTCd Ha OCHOBe
AOMKHOCTHBIX MHCTPYKLUWIA C YYETOM BHYTPEHHEN cneumnanm3aumm paboTHKOB NO HaNpaBieHVAM
aeatenbHoctn OTaena.

3.5. HavanbHuK © paboTHukK OTaena no pacnpegeneHnto 06583aHHOCTEeN B AOJIKHOCTHbIX
NHCTPYKLMSX 419 BbIMONHEHWSA CBOUX 06A3aHHOCTEN NMerT NpaBso:

— npvBnekaTb Npu HeobXoAMMOCTU (MO COrnacoBaHWUIO C PYKOBOACTBOM) K peLUeHWto 3aady B
npegenax komneteHuun OTgena paboTHukoB CyplY, B TOM uumcnie co3gaBatb pabouve,
NHULUMATUBHbIE W 3KCMEepTHble rPynnbl, VHALMMPOBATbL MpoBejeHMe ObLLeyHBEePCUTETCKIX
MeponpuaTur no npoduno OTAena;

— 3anpawuBaTb M MNOAyYaTb OT CTPYKTYPHbIX MNOApa3AeneHnin YHBepcuTeTa B YCTAHOBNEHHOM
nopsigke Heobxoammyro Ans  pabotbl OTgena wHPopmauuo, MaTepuanbl, CAyXe6Hyro
AOKYMEHTaLMIo;

—  OPraHu130BbIBATb 1 MPOBOAVTL MEPOMNPUATUSA, HaNpaB/ieHHbIe Ha Peann3aLmio OpraHN3aLMOHHbIX,
3KCNePTHO-aHANUTNYECKNX U MHGOPMALIMOHHO-KOHCYbTALMOHHbLIX GyHKUMI OTAena;

— Jenatb 3aK/toYeHus, JaBaTb PeKOMeHZauuu U YCTaHOBKW MO pe3y/ibTaTaM MNpPOoBeAEHHbIX
MepOonpuATUNIA, KOHTPONNPOBATb NX peanmnsauuio;

— OpraHv3oBbIBaTb U MNPOBOAUTb B CTPYKTYPHbIX MoApa3jeneHunsx YHuBepcuteta (no
COrIacoOBaHWMIO C MPOPEKTOPaMn) MJaHOBblIE N BHEMNAHOBbIE MEPOMNPUATUSA, HanpaBieHHbIe Ha
peanm3aunio aygnTopckmMx U KOHTPONbHbIX PyHKUMIA OTaena;

— TMpUCYTCTBOBATb Ha OTKPbITbIX 3acefaHuaX  KOMervanbHblX OpraHoB  yrnpas/ieHus
YHuBepcuTeTa, WHCTUTYTOB, 3acefaHusax kadegp, nocewatb (nocne npeaBapuUTenbHOMO
yBeZloMNeHNs 3aBefyroLnx kadpeapamm) ydebHble 3aHATUS BCEX BUAOB;

—  MOBbIWAaTh KBaNPUKALMIO B COOTBETCTBUM C TPYAOBbIM KOAeKCOM Poccuiickon Pesepaumv;

— npuobpeTaTb HeobxoAMMoe 060pyAOBaHVE M Pa3faTOYUHbIA MaTepuan ANs 0by4YaroLLMXCS,
NOZAPOYUHYIO MPOAYKLIMIO U OPraHN3aLMIo YCayr.

4. OTBEeTCTBEHHOCTb

4.1. OTBeTCTBEHHOCTb PaboTHMKOB OTAena ycTaHaBAMBAETCS UX JOKHOCTHBIMU MHCTPYKLMAMY,
MNpaBuvnamMm BHYTPEHHero TPYAOBOro pacnopsiAka, AOKYMEHTMPOBAHHbIMK Mpoueaypamn CUCTeMb
MeHeLKMeHTa kadectBa CyplY, AeCTBYHOLUMM aAMUHUCTPATUBHBIM, YrOIOBHbIM, TPaXA3aHCKMM
3aKOHOAATENBCTBOM.

4.2. Ha HavanbHMKa OTAena Bo3naraeTcs nepCcoHanbHas OTBETCTBEHHOCTb:

—  3a opraHusauuio gestenbHocT OTAeNa Mo BbIMOAHEHNIO BO3/I0XKEHHbIX Ha Hero 3ajay;

— opraHusauuto B OTaene onepaTrBHOM 1 Ka4eCTBEHHOW NOArOTOBKMN UCMOHEHWS JOKYMEHTOB,
BeZeHue eI0NPOn3BOACTBA B COOTBETCTBUM C ANCTBYOLLMMY NPABUAAMUN N MHCTPYKLIMAMU;

— cobnrogeHne pabotHkammn OTaena TPyAOBOWN ANCUMMIVHBI, TpaBua BHYTPEHHEro TPy40BOro
pacnopsifKa;

— noAabop n pacctaHOBKY paboTHMKoB OTAena;

— obecneyeHue COXPAHHOCT MMYLLLECTBA, HAaXOAALLLErocs B N0N1b30BaHMN paboTHMkoB OTaena.
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5. B3anmMooTHoOLLEeHMS U CBA3U C NoAapa3aeeHUaMun

5.1. Ana [OCTMXKEHWA MOCTaBNeHHOW UuUenn U peweHns 3agady OTgen B3aMOZENCTBYeT C
PYKOBOACTBOM, O6LLECTBEHHbIMW OpraHamu ynpasneHus, VIHCcTUTyTamu, kadbegpamum v apyrumm
CTPYKTYPHbIMW NOApa3feneHnaMn YHBepcuTera:

Aon>xHocTHOe nuuo,

MpepocTtaBneHne
HanMeHoBaHue MonyyeHwue
noapasaeneHuvs
PekTop — npuKassbl; — MHPOpMaLMa No 3anpocy;
— pacnopsxxeHus.

MpopekTop no
MONOAEXHOW NOANTUKE

— JIOKaNbHble HOPMAaTUBHbIE aKThbl

— pacnopsiKeHus;

— NpenoxeHna Mo nnaHy paboThbl
OTaena

— OTYéThbl 0 paboTe OTzeNa;

— NPeANoXeHna Mo yayyLleHuto
AeATenbHOCT paboTbl OTaena;

— NNaHbl paboTbl OTAENS;
Cny>KebHble 3anmckn

MpopekTopsl

— pacnopsixeHus

cny>KebHble 3anmckn

YuUéHbIi coBer,
MoneunTeNnbCKNi coBerT,
CoBeT No KayecTsy

— BbIMUCKN N3 NPOTOKOJIOB 3aceaHunin
CoBeTOB

NpoeKTbl AOKYMEHTOB CUCTEMbI
MeHe[XMeHTa Ka4ecTBa;
— OTYET O BbINOJHEHWNN PELLUEHNIA

Bce noapasgenerHuvs
YHunBepcuTeTa

— CNyXebHble 3anncKn

— CNy>XebHble 3anmncKu

OTaen no paboTe ¢
nepcoHasnom

— MNpnKasbl

- Tabenb y4yetra WMCMNO/b30BaHNSA
pabouero BpemMeHu;

- rpaduku ouepesHbIX OTMYCKOB
paboTHUKOB;

— CyXebHble 3annckn o
npUMeHeHnn K paboTH1KaM
OTaena nooLpeHui, o
npuBneveHnn pabotHnkos OTaena
K ANCUNMANHAPHON
OTBETCTBEHHOCTU

AAMUHNCTPATUBHbI
oTaen

— OpraHu3aLMoHHO-
pacnopsaguTenbHble  AOKYMEHTbI B
COOTBETCTBUMN CO CMNCKOM PAaCChIIKY;
— BXOASLLAsA KOPPECnoHAEHLMSA

— NPoeKTbl  MPWKa30B,
OpraHM3aLmoHHO-
pacnopsanTenbHbIX JOKYMEHTOB;

— no4yToBas KOppPeCcnoHAeHLMs ANns
OTNpaBKK

nmcem,

OTgen meHeaXMeHTa
KayecTBa obpaszoBaHUS

— CnyXebHble 3anncky;

— MnaHbl/rpadukm BHYTPEHHUX
ayAUTOB;
— KOMUW  JOKYMEHTOB  CUCTEMbI

MeHeXXMeHTa KayecCTBa

— nJiaH paboTbl Ha roj;

— NPOeKTbl JOKYMEHTOB CUCTEMbI
MeHeJXXMeHTa Ka4ecTBa;

— eXekBapTanbHble  OTYeTbl O
pabore;

— CNy>XebHble 3anmnckn

YnpasneHve
06LLEeCTBEHHbIX CBSA3EN U
nHPopmMaLNOHHO-
n3aaTenbCKom
LeATens5HOCTU

- Cl'ly)KE6H bl€ 3arnnckm

- nHbopMaumnsa Ana pasMeLleHus
Ha cauTte Cyply
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5.2. OTpen BBaI/IMOAeI‘/JICTByeT C BHELWLHUMW OpraHm3aunamm:

JenaptameHT — nMcbMa, 3anpockl Mo BOMpocam — NNCbMa, OTYeThbl;
06pa3oBaHMA N HayKK — OpraHu3auuu BocnuTatenbHom paboTtbl ¢ | — 06MeH nHbopmaumen
XMAO-HOrpbl obyyaoLWMnNCS

JenaptameHT — nMcbMa, 3anpockl Mo BOMpocam — NNCbMa, OTYeThbl;
BHYTPEHHEN NONNTUKN opraHmsaumm BocnmtaTenbHOM paboThl ¢ — o0bmeH nHbopmaumen;
XMAO-HOrpbl obyyaLWMNCS; — nHbopmMaums ans

— CIy>KeBHble 3aMncKu pasmMelleHns Ha cante Cyply

JenaptameHT — nMcbMa, 3anpockl Mo BOMpocam — NNCbMa, OTYeTbl;

06LLEeCTBEHHbIX 1
BHeLWHMX cBAszern XMAO-
HOrpol

— OpraHu3aumu BoCNUTaTeNbHON paboTbl €
0byyaoLMNCS;
— CNy>XebHble 3anmnckn

— o0bmeH nHbopmaumen;
— nHbopmMaums ans
pa3mMeLleHnsa Ha caite Cyply

AAMUHUCTPaLMN
MYHULMNANbHbIX
0bpasoBaHuii OKpyra

- wnHdopMauus Mo BONpocam opraHnsaumm
1 NpoBefeHNs COBMECTHBIX MEPOMNPUATUN,
KOHdepeHLUMii, CEMMHApPOB, COBELLIAHWIA

— nHbopmMaums no
BOMpPOCaM opraHmsaLmm n
NnpoBefeHNs COBMECTHbIX
MeponpuaTUi,
KOoHdepeHUMiA, CeMNHApPOB,
coBeLlaHui

YMBA Poccninckon
®egepauyunm no r. Cypryty

— VHdopMaLMsa No BoNpocam opraHm3aunm
1 NPOBeAEeHs COBMECTHbLIX MEPOMPUATHUIA,
KOoHdepeHUMNiA, CeMMHapOB, COBELLLaHWIA No
BOMpOCaM NpodunakTUKM 3KCTPeMM3MA U
TeppopusmMa

— o0bmeH nHbopmaumen;
— nMcbMa 1 3anpocsl

OTaen MooAexHoM
NOJINTUKMN
ALMUHUCTPaLMK roposa
CypryTa

— VHdOopMaLMsa No BONpocam opraHmsaumnm
1 NPOBefeHNA COBMECTHbLIX MepPOnpUaTUiA,
KOHdepeHLMiA, CEMVHAPOB, COBELLAHUIA

— o6bmeH nHbopmaumen;
— nMcbMa 1 3anpocsl

MonozgexXHblA pecypCHbIl
ueHTp MBY «BapuaHTt»

— VHdopMaLMsa No BoNpocam opraHm3aunm
1 NPOBEAEHNS COBMECTHbLIX MEPOMPUATUIA,
KOHdepeHUMiA, CEMUHAPOB, COBELLaHWI

— o0bmeH nHbopmaumen;
— nMcbMa 1 3anpocsl

BoeHHbIV KOMuccapuaT
XMAO-Hrpbl

— VHdopMaLMsa No BONpocam opraHm3aumnm
1 NPOBeAEeHs COBMECTHbLIX MEPOMPUATHUIA,
KOHdepeHUMiA, CEMVUHAPOB, COBELLaHWIA

— o0bmeH nHbopmaumen;
— nMcbMa 1 3anpocsl

OTpen passuUTtng
npeanpuHMMaTeNbCTBa
YnpasneHus NHBeCTULUNA,
pasBuUTUSA
npeanpuHMMaTensCTBa n
Typv3mMa AGMUHUCTPALNA
ropoga Cypryra

— VHdOopMaLMsa No BONpocam opraHm3saumnm
1 NPOBefeHNA COBMECTHbLIX MepPOnpUaTUiA,
KOHdEepeHLMiA, CEMVHAPOB, COBELLAHUIA

- o0bMeH nHpopmaumeir;
— nMcbMa 1 3anpocsl

Cyprytcknii dpunvan PoHga
NoAAEPXKN
npeanpuHUMaTeNbCTBA
Horpbl

— VHdopMaLMsa No BoNpocam opraHm3aunm
1 NPOBeAEeHNs COBMECTHbLIX MEPOMPUATHUIA,
KOHdepeHLUMiA, CEMVUHAPOB, COBELLaHWIA

— o0bmeH nHbopmaumen;
— nMcbMa 1 3anpocsl

O6LecTBeHHbIe
opraH1saumm ropoja

- WHPOopMaLMsi No BONPOCaM opraHmsaumm
1 NpOBeEeHNsI COBMECTHbIX MEPONPUATIIA,

— obmeH nHbopmaumen;
— NMCcbMa 1 3anpocsl
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KOHdEepeHLMiA, CEMVHAPOB, COBELLAHWI

CypryTckasa TOproso-

NMpoOMbILLNEHHAadA MasiaTa

— VHdopMaLMsa No BoNpocam opraHm3aunm
1 NPOBeAEeHs COBMECTHbLIX MEPOMPUATHUIA,
KOHdepeHUMiA, CEMUHAPOB, COBELLaHWIA

obMeH nHpopmMavmels;
nMceMa 1 3anpocel

VHamBuayanoHble

npeanpvHUMaTeNu roposa

Cypryta

— VHdopMaLMsa No BONpocam opraHm3aunm
1 NPOBEAEHMNS COBMECTHbLIX MEPOMPUATUIA,
KOHdepeHUMiA, CEMVUHAPOB, COBELLaHWIA

obMeH nHpopmMavmels;
nMcbMa 1 3anpocel

lpafoobpasytoLyme
npeAnpuaATUSA roposa

— VHdopMaLMsa No Bonpocam opraHm3aunm
1 NPOBEAEHNS COBMECTHbLIX MEPOMPUATUIA,
KOHdepeHUMiA, CEMVUHAPOB, COBELLaHWI

obMeH nHpopmavmels;
nMcbMa 1 3anpocel

Kommepueckune
opraHusaumm ropoja
Cypryta

— VHdopMaLMsa No BoNpocam opraHm3aunm
1 NPOBEAEHNS COBMECTHbLIX MEPOMPUATUIA,
KOHdepeHUMiA, CEMVUHAPOB, COBELLaHWI

obMeH nHpopmMavmels;
nMcbMa 1 3anpocel

Obpa3oBatefbHble
opraHuM3aumm XaHTbl-
MaHcuiickoro
aBTOHOMHOTO OKpyra-
FOrpel

— nncbMa, 3anpockl Mo BOMpocam
— OopraHuMsauum BocnmTaTenbHoOl paboThbl ¢
obyyatoLMncs

obMeH nHpopmMavmels;
nMcbMa 1 3anpocsl
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