,U,OK
NH
on

YMERT TIUATTACAA II[.)ULIU;I _‘JJIEKIPUHHUI‘/] 1TOLITATBRJ
OpMaLus 0 BNaenbLie: b
D: KoceHok Cepreit Muxaiinosuy

JKETHOE YUPEKIEHUE BICIIEI'O ObPA3OBAHUSA
XAHTBI-MAHCHUUCKOI'O ABTOHOMHOI'O OKPYTA - IOT'PbI
«CYPI'YTCKUU I'OCYJAPCTBEHHBIM YHUBEPCHUTET»

[on

e3a

Darp iy

YHUKE

P
:13.08.2026 11:09:34

MR Mene
1b54f4998099d3d6bfdcf83%6

CMK CypI'V TICTI-2.25-19

JKMCHTA KajgcCTBa

Ioso:xenune 00 oTe/Ie KAIPOB 00yYAIOIINXCS

Penaxmus Nel

ctp. 1u3z 9

YTBEPXAIO
N.o. pexropa U.H. [Janunienko

« 17 » oktsa6ps  2019r.

Cucrema meHexkMenTa kadectBa Cypl'yY

IOJIOKEHHE

Ob OTAEJIE KAJIPOB OBYYAIOIIIUXCHA

[1CII-2.25-19

Bseneno B getictsue B3amen: I[1CI1-2.25-16
COI'TACOBAHO:

Jo/KHOCTB Damuiusa U.0. IMoanucek Hara
[TpopekTop mo yueOHO-METOUIECKOU Konosanosa E.B. 17.10.2019
pabore
HauanpHuK yueOHO-METOIUYECKOTO Hy6posckas E.H. 14.10.2019
yIpaBJICHUS
W.0. HayapHUKA FOPUIMYECKOTO OTAENA T"anait O.B. 14.10.2019
Hauanbuuk oTnena MeHe I KMEHTA Knmumosuu JILA. 14.10.2019
KadecTBa 00pa3oBaHUs
COCTABUJI:
Hauvaneauk otaena xkaapos Kauypa JL.A. 14.10.2019
00yJaroIIXCst

r. Cypryr — 2019




$OTEE,
G&" 0
)

Cypryrckuii rocyaapcrBeHHbIi CMK CypI'V 1ICII-2.25-19

YHHBEpPCHTET Pemaxmms Nel

S\ TOKHy
Q\?.Ii
Uiy gpm®™

ITos0:xeHue 00 0T/ACIE KAAPOB 00y4aIOIIAXCS

|

Cucrema MCHCIP)KMCHTA Ka4ycCTBa

X~

cTp. 2u3 9

1. O01IMe moJI0KeHus

1.1. Otnen xanmpoB obOywaromuxcsa (mamee — OKO, Otaen) sBisieTCsSs CTPYKTYpPHBIM
noApazzeneHrueM YdyeOHo-MeToauueckoro ympasienus (naiee — YMY) BY BO «Cypryrckuii
roCyAapCTBEHHBIN YHUBepcuTeT (nanee — Yausepcutet, Cypl'Y).

1.2. [lonHOe HaMMEHOBAaHKE OT/EIA — OT/AE KaapoB oOyyaronmxcs, cokpaménnoe — OKO.

1.3. Otnen mepeMMEeHOBaH M3 CTYACHUYECKOTO OTENa KaJpOB B OTAET KaapoB O0y4aroMIMXCs
npukazoM pektopa ot 24.06.2019 r. Ne 1861/k.

1.4. OKO peopranuzyercss U JUKBUAUPYETCS B YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM MOPSIKE
npukazom pexropa Cypl'V.

1.5. PykoBoactBo Otaenom ocyiectBisercss HadaabHUKoM OKO, KOTOpBIM HEmocpeacTBEHHO
MOAYMHSIETCS HadanbHUKY YMY U mpopekTtopy mo ydeOHO-MeToauueckoi pabore (manee —
npopektop o YMP). Hauvanpauk OTnena Ha3HadaeTcs Ha JOJKHOCTh U OCBOOOXKIAETCS OT
JOJKHOCTU B YCTAHOBJIEHHOM 3aKOHOJAATENIbCTBOM IMOPSIIKE, HA OCHOBAaHUM IIPHUKa3a PEKTOpa 1o
MIPEACTABICHUIO popekTopa no Y MP.

1.6. B cBoeit gestensHoctd OKO pyKoBOJCTBYETCS:

— Koncrurynueit Poccuiickoit @eneparnuu;

— TpynoBeim kozekcoM Poccuiickon @enepannu;

— denepanbHbiM  3akoHOM Poccumiickoit ®epepanmu ot 29.12.2012 1. Ne 273-03 «O6
oOpasoBanuu B Poccuiickoit @eaepannu,

—  WHBIMH JICVCTBYIOIIMMH 3aKOHOJATEIIbHBIMU akTaMu B Poccuiickoit denepannu;

— HOPMAaTHBHO-TEXHHYECKOW JOKYMEHTAIUEe! M0 OXpaHe TPpy/Ja U MoxKapHOH 6€301MacHOCTH;

—  VYcraBoM bY BO «Cypryrckuil rocyapCTBEHHbIN YHUBEPCUTETY;

— Komnextuubim gorosopom Cypl'VY;

— Tloautuxoit Cypl'Y B obnactu kayecTna;

— IIpaBunaMu BHYTPEHHETO TPYAOBOTO PACHOpPsIIKa;

— JIOKyMEHTaluen cucteMbl MeHeKMeHTa kadectBa Cypl'V;

— pElEeHUsIMU YUEHOr0 COBETa Y HUBEPCUTETA;

— IpUKa3aMH, paCHOPSIKEHUSIMU U yKazaHusiMu pekropa Cypl'VY;

—  pacHopsbKEHHsIMU IIpopekTopa o Y MP;

1.7. Pabora Ortnena opraHu3zyeTcss B  COOTBETCTBUM ¢  HacrosmmMm  [lomoxxeHuem.
Opraau3aliMOHHO-TIPaBOBOM OcHOBOM JesrenbHocTH OKO sBisercss rogoBoil IiaH padoTHI,
yTBEpKAAEMbIi IpopekTopoM no YMP B Hauane kajaeHAapHOTro roja.

1.8. OTaen ydacTByeT B pean3aiuu nporiecca «2.8. YnpapieHHe KOHTUHTE€HTOM 00YYarOIXCs.

1.9. Otnen uMeeT B CBOEM COCTaBe apXuB, B KOTOPOM XPaHATCS JHMYHBIC JAeNa 00y4arolIuXcs
YHuBepcHUTEeTa B TEUEHUE BCETO TIEpHUoa NX 00ydeHUs, OJIaHKU TUTIIIOMOB U TIPHIIOKCHUH K HUM,
a TaKKe HEIMOJyYeHHbIE CBOEBPEMEHHO BBIYCKHHMKAMU AUIUIOMBI U TPUIIOKEHUS K HHUM [0
MOMEHTa UX MOJYUYEHHUS MO JUYHYIO POCTIUCH (MM POCIHUCH TOBEPEHHBIX JIUIL).

1.10. B mepuon otcyrctBua HavyanbHuka Otaena (KOMaHIMPOBKA, OTIYCK, OOJE3HB) €ro
GbyHKIMU UcnoNHseT oauH u3 coTpyaHukoB OKO, Ha3HayaeMblil B YCTAaHOBJIEHHOM 3aKOHOM
nopsanke. Jlumno, 3amemaromee HavanbHuka OTAena, mpruoOpeTaeT COOTBETCTBYIOIIME MpaBa U
HECET OTBETCTBEHHOCTH 3a HaJ/JIe)Kalllee NCIIOTHEHHUE JOKHOCTHBIX 00s3aHHOCTEH.

1.11. Kpamu¢ukanmonssie TpeOoBaHMs, (PYHKIMOHAIBHBIE O0S3aHHOCTH, MpaBa, OTBETCTBEHHOCTh
HayalbHUKA W ApYyrux paboTHUKOB OTnena periaMeHTUPYIOTCS AOKHOCTHBIMU MHCTPYKLUSIMH,
YTBEP)KJICHHBIMH PEKTOPOM Y HUBEPCHUTETA.
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2. lean u 3a1aun

2.1. Uenp nesrensHoct OKO — craTHCTHYEeCKM Y4eT KOHTHMHIEHTa OOy4aroIMXcsl IO
nporpamMMmamM OakajlaBpuara, CHEHaIUTETa, MarucTpaTypbl O4YHONW (POpMBbI 00yUYEHHS, KOHTPOJIb
3a €ro JBMKEHUEM, BEACHHUE JIUYHBIX JIE.

2.2. JIns AOCTHKEHUS IocTaBiIeHHON 1enu OTAen penaer cieayonue 3a1a4yu:

— IEpPCOHAJIbHBIN U CTATUCTUYECKUH yUET BCEX KATErOpUil KOHTUHI€HTA 00yJarouXxcs;

— OpraHu3anMs BEJIEHUS M XpaHEHUs JIMYHBIX Je] 00ydarommxcs O4yHOW (opMbl 00ydeHUs
(manee — ODO);

—  OCYIIECTBJIEHHME KOHTPOJS JOKYMEHTOB, NPEIOCTABIAEMBIX 00yJYarOIIUMUCs (JOKYMEHTHI 00
00pa30BaHUU, CHPAaBKU W3 COLMUAIBHOM CIIyXkObI, JOKYMEHTbI, HOATBEPXKAAIOUIUE BPEMEHHYIO
pPErUCTpaIio HHOCTPAHHBIX TpaXaaH, U T.11.);

— LEHTpanu3anusi, KOOpJAUHALUS AESITEIIbHOCTH CTPYKTYPHBIX MOJpPA3Ae/ieHUd YHHUBEPCUTETA
(yueOHBIX YacTeil MHCTUTYTOB) IO BOIpocaMm O(OpPMIICHHSI, BEICHHS JOKYMEHTOB JUIS JIMYHBIX
7es1 00yJaroIuXxcsi, 0 BOMPOCAM PETUCTPALIMHU U BBIJAYM JOKYMEHTOB O BBICIIEM 00pa30BaHUU
U 0 KBaIU(PUKAIUY;

— o0ecrieueHHE  COTPYJHUKOB  Y4YEOHBIX  4YacTed  MHCTUTYTOB  HH(OpPMAIMOHHBIMU
MaTepualaMu, HEOOXOIUMBIMU B paboTe ¢ 00yYaroIKUMUCS U TPU 0(POPMIICHUH JOKYMEHTOB;

— u3ydeHue, o00OLIEHHE M BHEAPEHHUE MEPelOoBOro OIbITa 1Mo paboTe ¢ OO0y4aromMMHUCH U
JTOKYMEHTAIUEH;

— BHEJpPEHHWE U COBEPIICHCTBOBAHME METOJOB OOpabOTKM NEPCOHAIbHBIX  JaHHBIX
00yJaronuxcs;

— OpraHM3anus U IpOBEJCHHE CEMHHAPOB JUIsl COTPYAHUKOB YUEOHBIX YacTeld MHCTUTYTOB IO
BOIIPOCaM KaJpoBOH pabOThI ¢ 00YyYaIOIKUMHUCS U MOPsIIKa TOKYMEHTOOOOpPOTa KOHTUHI€HTA.

3. DyHKUMH ¥ TIOJTHOMOYHSI

3.1. B pamkax pemieHusi MOCTaBJICHHBIX 3a7ad M YKa3aHHBIX MpoieccoB OTAen BBIMOIHSIET
CJIEJTYIOIINE OCHOBHBIC (DYHKIIUHU:

—  BEJICHHUE JIJOMPOU3BOICTBA IO KOHTUHTEHTY oOyuarmmxcs ODO;

— cbop um o00paboTka UWHPOPMAIMOHHBIX MaTEPUATIOB M OTYETOB IO KOHTUHTEHTY
obyuaronuxcst ODPO;

— MOATOTOBKAa M 00pabOTKa MPHKA30B MO KOHTUHIEeHTY oOydarommxcs OPO (o mepeBoje B
APYroi By3, 0 MPEJOCTaBICHUN aKaJJeMHUECKOTO OTITyCKa M BBIXOJIE U3 HETr0, 00 OTYUCICHUH, 00
M3MEHEHUH (paMUJINK, UMEHH, OTYECTBA B CTYIEHYECKHUX JTOKYMEHTAX H T.IL.);

— MOATOTOBKAa W OGOpPMIICHUE JMYHBIX €T BBITYCKHUKOB M OTYHUCIECHHBIX OOYYaIOIIUXCS
ODO, nojiexkanux caadye B apxuB Y HUBEPCUTETA,;

— cucTteMmaruzauus nHpopMauu 00 o0ydarommxcs, GOpMHUpPOBAHHE U BeleHUE 0a3bl JaHHBIX
KoHTUHTeHTa ODO;

— BeJeHHWE 0a3bl JaHHBIX IUIUIOMOB, BBIIAHHBIX BhIMyckHHKamM O®O, BHeceHUE CBEICHHI B
dbenepanpayo nHGOpPMAMOHHYIO cucTeMy «DenepanbHbIil peecTp CBEJICHUN 0 TOKyMEHTaxX 00
00pa3oBaHuU ¥ (WIN) O KBATU(PHUKAIMH), JOKYMEHTax 00 00y4eHUn»;

—  TOJyYeHHE U3 MPUEMHON KOMHUCCUU JIMYHBIX e 3a4MCIICHHBIX HA OYHYIO (hOpMYy 0O0YUCHHS;

— BEJCHHWE W XpaHCHHE JTUYHBIX jaen oOydarommxcs ODO (momoidHeHHWE 1eN BHIMHCKAMH W3
MPUKA30B U APYTHMMH JIOKYMEHTaMH, MPEIOCTaBISIEMbIMU OOYYAIOIIMMHUCS) B TEUYEHUE BCETO
neproja ux oOy4eHus;

—  BbIJIaya JOKyMEHTOB OTYMCIICHHBIM, IEPEBEIEHHBIM B IPYTOi BY3, 3aBEPIIUBIINM O0yUCHUE;
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— BeleHue yuera koHTMHreHta O®O mno rpynmam, Kypcam, HalpaBlICHHSIM MOATOTOBKH,
CIEIUAILHOCTSM, OCHOBE OOydYeHHMs (3a cueT cpeAcTB Orokera cyobekra PD, mo moroBopy o0
OKa3aHUU IUIATHBIX 00pa30BaTENbHBIX YCIYT), YPOBHAM 00pa3oBaHUsl, UHCTUTYTaM,;

— BEJEHME ydeTa OOILIEero KOHTHHIEHTa O0y4aroluxcsi B YHUBEPCUTETE MO BceM (hopmam
o0y4eHUS;

— TPOBEACHHE €KEMECSAYHOW CBEPKH C Y4YEOHBIMH YACTSIMU WHCTUTYTOB YHUBEPCHUTETa IO
KOHTUHTEHTY oOydaromuxcs ODO;

—  OCYILECTBJIEHUE CBA3MU C YUEOHBIMU YACTSIMU MHCTUTYTOB [0 BCEM BOIPOCAM y4eTa JINYHOTO
cocraBa odywaronxca OPO, obecnieyeHre KOHTPOJS BEACHUS JIMYHBIX M YYEOHBIX KapTOUEK
00Oy4aroIuXCcs, OTCIEKUBAHHE CBOEBPEMEHHOTO U TMPABHJIBHOTO OQPOPMIICHHS TMPUKA30B O
nepeBoJie ¢ Kypca Ha Kypc, O Ha3HAYEHUW CTUIEHAMM, TPUKA30B O JONYyCKE K craaye
rOCY/apCTBEHHBIX AK3aMEHOB, K 3aIIUTE BBITYCKHON KBaTU(UKALIMOHHON padoThI U JIp.;

—  ©XKErojIHOE COCTABIICHHE OTYETOB (hellepalibHOTO CTaTHCTHYeCKoro HamoaeHus ¢popmsl BI1O-1;

— OpraHu3allMOHHO-KOHCYJbTaTHUBHOE W HOPMAaTHUBHO-IIPAaBOBOE COIPOBOXKJECHHE IIpoliecca
obecrieyeHusi O0y4arolmUXCsl MO MporpaMMmaM OakajaBpuaTa, CIEelUaIuTeTa U MarucTpaTypbl
OJJaHKaMM CTYACHUYECKHX JOKYMEHTOB, TOKYMEHTOB O BBICIIEM 00pa30BaHUM U O KBaJIU(PUKAILUH,
WX yueTa, 3allOJIHCHUs, XpaHEHHs, BbIJIaYu W CIHCAHUSA; 3aKa3 M OOECIevYeHHe HHCTHTYTOB
OJlaHKaMH CIIPaBOK C MecTa y4eObl, y4eOHBIX U TUYHBIX KAPTOUEK O0yUaIOIIUXCS;

—  HCIIOJIHEHME 3alPOCOB IOPUINYECKUX U (PU3NUECKUX JIUIL 10 BOIIpOcaM Hepuoaa oOydeHus u
(hakTa BbIIaUM TOKYMEHTOB 00 00pa3oBaHuUU;

— opranuzanus coxaeiictsus Boennomy komuccapuary ropoaa Cypryt u Cypryrckoro paiiona
10 BOGHHOMY yu€Ty oOydaromuxcs ODO;

—  yuéT o0ydJaronmxcs JbrOTHOW KaTeropuu: ACTEH-CUPOT, JIUIl U3 Yhcia JeTeH-CUPOT, AeTel
(yuir), ocTaBIIMXCS O€3 MOMEYEHUsT POJAUTEIICH; IeTel U3 MaJ000ECIIeUeHHBIX CeMEl; NHBAIU/IOB,
0oOy4aroIuXxcs, CAYKUBIIUX B TOPSUMX TOYKAX; OOYYArOIIMXCS, MOJBEPrIINXCS BO3JAEHCTBUIO
paauanuu BeaeAcTBUE KatacTpodsl Ha YepHOOBIITECKON aTOMHOM 3JIEKTPOCTAHIINH,

— COCTaBJ€HHE U TMPEJOCTABICHHUE €XKEMECSIYHO OTYETOB IO JBUKEHUIO KOHTHUHIEHTa
00y4aroIuXcsl HAYaJIbHUKY IJIAHOBO-3KOHOMHYECKOTO OT/eJNa, HadaJIbHUKY Y4eOHOro OT/Aena,
HadyaJIbHUKY YMY;

— COCTaBJICHHE aKTOB HAa CIHCAHME W YHUYTOXKEHUE HCIIOPUYCHHBIX OJAaHKOB UIIJIOMOB,
MPUJIIOKEHUN K JUILIIOMY;

— CcOCTaBjeHHE OTYETOB [0 KOHTHHIEHTY oOyuwaromuxcss B JlemaptameHT o0Opa3oBaHUs
Anmunuctpauun rtopoga Cypryr — exekBapTaibHO, B [lemaprameHT oOpa3oBaHus U
MOJIOAECKHOM MOMUTUKN XMAO — FOrper — 110 3anpocawm;

— BEJICHHE J>KYPHAJIOB: BBIJaud OJAHKOB (CTYJEHYECKUX OWIJIETOB W 3aYETHBIX KHIKEK,
JWIUIOMOB) COTPYAHHKAM YYeOHBIX 4YacTe HWHCTHTYTOB] PETUCTPAlMU JUIUIOMOB (MM
AyONMKAaTOB JUIUIOMOB W JYOJUKATOB MPHWIOKEHHUH), W MPHUIOKEHUH K HHUM, BBIJAHHBIX
BBITYCKHUKAaM YHHBEPCUTETA; BBIIAUYM W PETUCTPAIMHM CHPAaBOK 00 OOYYECHHU WU TEPHOJC
OoOyuYeHHUs, PETUCTpallMd CHOPaBOK O0Oydarouumxcss JbIOTHOW KaTErOpuH, perucTpanuu
MOCTYNAIOIUX U OTHPABISEMbIX JOKYMEHTOB, PETUCTPAllMd CIpaBOK JJii BOEHKOMATa,
pETUCTpaI BBIITMCOK W3 MPUKA30B B BOSHKOMAT; PETUCTPAIMH CIPABOK HAa OOyYarommxcs,
panee oOyuaBmmxcs B Cypl'Y;

— MpefocTaBlieHWE HeoOXoAuMOoW HHPOpMaUUU MO KOHTHUHreHTYy B IleHcHMOHHBIN (oHL
Poccuiickoit @enepanuu, opraibl BHYTPEHHUX J€JI, CTOPOHHUE OPraHU3aluM 110 3aIpocam;

—  TpueM OOYyYaroIIMXCsl ¥ UX POJUTENEH [Tl OKa3aHHsl KOHCY/IbTAlMK 10 BO3HUKAIOIIMM BOIIPOCAM;
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— 3aBepeHHe KONMUN CTYIEHYECKUX JTOKYMEHTOB M JOKYMEHTOB 00 o0Opa3oBaHUU IS
BHYTPEHHETO M0JIb30BaHUSI.

3.2. Pactipenenenne obsi3aHHOCTEH Mexay corpymHukamu OTena OCYIIECTBISIETCS Ha OCHOBE
JOJDKHOCTHBIX ~MHCTPYKIUMWA C y4€TOM BHYTpPEHHEH cHelUaiu3alud pPaOOTHUKOB  TO
HaIpaBJICHUIM JiesTeabHocTu OTaena.

3.3. Hauanpauk u corpyauuku OTnaena, mo pacrpeaesieHHu0 OO0S3aHHOCTEH B JIOJDKHOCTHBIX
WHCTPYKIUUSX, JUIsl BRITIOJHEHHS] CBOMX 00S3aHHOCTEN UMEIOT MPaBO:

—  3ampamuBaTh OT YYEOHBIX YACTEH MHCTUTYTOB CBEACHUS, HEOOXOAMUMBIE JJISl OCYIIECTBICHUS
paboTel, BXoAsmeld B KoMmmeTeHuioo OTnaena (CHUCKH, 3asBICHHS, OOBSCHEHUS, CIyXeOHbIE
3aMUCKH U T.1.);

— BBI3BIBATh OOYyYAIOIIMXCS IO BOMpPOCaM IMEpPEeBOJA, OTYUCICHUS M T.M., A BPyUYCHHS
MOBECTOK BOEHKOMAaTa, BBIJA4M CIPaBOK ¢ MecTa yuyeObl B BoOeHHBIM KoMuccapuar ropojaa
Cypryra u CypryTckoro paiiosa.

—  BHOCHUTH MIPEJIOKEHHUS 110 COBEPIICHCTBOBAHUIO ()OPM U METOJI0B PabOTHI;

— TOJANMKCHIBATH U BUBUPOBATH JOKYMEHTHI B MpEieNiaX CBOCH KOMITETCHIIHH.

4. IIpaBuiaa padorsl apxuBa OKO

4.1. ApxuB OKO pacrnonokeH B OTAEIBHOM, CHEIHAIbHO O000PYJOBaHHOM, MOMEUICHUU C
3aKPBITHIM JJOCTYTIOM.

4.2. JlocTym K apXuBY HMEIOT TOJIBKO COTpyaHuKH OTena.

4.3. [IpaBo mocTtyma K JOKyMmeHTaMm, xpausmmmcs B apxuBe OKO, mmerot: pexrop, [lepssrii
MPOpeKTOp, mpopekTop mo YMP, mnpopekTtop mo couuaabHOW U BHEy4yeOHOW pabore ¢
oOyyarmuMucs, HadyalbHUK YMY, COTpyAHUKHN y4eOHBIX YacTel HHCTUTYTOB, O0y4aroIuecs.
4.4. JlokyMeHTBI, XpaHsuecsa B apxuse Otena, BbIAAIOTCS BO BPEMEHHOE MOJI30BaHUE HA CPOK
710 TSITH THEeH 1pH coOoieHnH TpeOOBaHUH K Iiepeaye MepCoHaIbHBIX JaHHBIX 00YYarOIIUXCsl.
4.5. Y6opka nomenienusi apxua OT/ena OCyIIECTBISETCS TOJIBKO B MPUCYTCTBUM COTPYIHUKA
OKO.

5. OTBeTCTBEHHOCTDH

5.1. Otnen u ero HayajJbHUK HECYT OTBETCTBEHHOCTh 3a HEHAJJICKAIlEE U HECBOECBPEMEHHOE
BBITIOJTHEHUE (DYHKIIUH, MPEeTyCMOTPEHHBIX HacTosAmuM [lonoxenuem.

5.2. Ha navanpHuka OT/ena Bo3jiaraeTcs nepcoHaabHas OTBETCTBEHHOCTh 3a:

—  Opra”uzaiuio aesteabHoCcTH OT/ieNa 1Mo BHIMOJHEHUIO BO3JIOKEHHBIX HAa HETO 3a/aY;

— opranuzanuio B Ortxaene omnepaTHBHOM M KA4ECTBEHHOM IMOJTOTOBKM  HCIOJIHEHUS
JOKYMEHTOB, BEJEHUE ACJIONPOU3BOJCTBA B COOTBETCTBHM C JCHCTBYIOIIMMH IPABHIAMH U
WHCTPYKIUSIMU;

— coOmonenue pabotHukamu OTAena TPyAOBOM AWCHMIUIMHBI, TPABWJI BHYTPEHHETO
TPYAOBOIO pacrnopsijika U TpeOOBaHUMN 3aKOHOAATENIbCTBA,;

— o0ecreueHne COXpaHHOCTH UMYIIIECTBA, HAXOIAIIETOCs B TOJIb30BaHUU paOoTHHKOB OTena.
5.3. PaGotHuku OTaena HECYT OTBETCTBEHHOCTh 3a 3alllUTy MEPCOHAIBHBIX JaHHBIX
oOydJaromuxcss OT HENPaBOMEPHOTO M  CIy4allHOTO JIOCTylla M 32  COXpaHEHHue
KOH(UIEHITUATBHOCTH CBEJICHUH, CBI3aHHBIX C BHITIOJTHEHUEM 3aJ1a4, BO3JIOKEHHBIX Ha OT/en.
5.4. OTBETCTBEHHOCTh  COTpyAHUKOB  OTaena  yCcTaHAaBIMBAETCS  MX  JIOJDKHOCTHBIMU
WHCTPYKIUSAMH, JEWCTBYIOIINM aIMUHHUCTPATUBHBIM, YTOJIOBHBIM, TPaKIaHCKUM
3akoHoJaTesbcTBOM Poccuiickon Denepanni.

6. BzaumoneiicTBue U CBSI3H MOAPa3/ieIeHUsA
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6.1. JIna nocTrKeHUsT TOCTAaBICHHBIX Iienedt u pemieHus 3amad OKO B3zammonaeicTByeT ¢

PYKOBOACTBOM, HHCTUT

yYTaMi U APYTUMHU ITOAPAa3 ACIICHUAMN yHI/IBepCI/ITeTaZ

HaumeHoBanue
nojapasziejeHust u/uin
JOJIKHOCTHOIO JINIA

IHony4yenue

IIpenocraBienne

JomxHocTHBIE JHIa M noapasaeaenns Cypl'yY

Pextop

— TIPUKa3bl

— wuHMOpPMAIHS ¥ OTYETHI M0 KOHTUHTECHTY
oOyJaronmxcs;
— IUTaH ¥ OTYeT 0 paboTe oT/ela

IIpopexrop no YMP

— pacropsDKeHUs

— wuH(OpPMANUI U OTYESTHI IO KOHTUHTCHTY
oOyJarommxcs;
— —IJJaH ¥ 0TYeT 0 paboTe oTnena

Havampauk YMY

— YKazaHus O IPeJOCTaBICHUN
MH(POPMAIK IO KOHTUHTCHTY

— wuHGMOpPMAIHS U OTYETHI M0 KOHTUHTECHTY
oOyJaronmxcs;
— IUIaH ¥ OTYET O paboTe oTjea

YyeOHbIE yacTH

— CIyXeOHBIE 3aITUCKU U

— wuHpOpMaMA 0 KOHTUHICHTY;

WHCTUTYTA uHpOpMaLys B OyMa>kHOM H — METOIUYEcKHe U MH()OPMaLMOHHBIE
9JIEKTPOHHOM BHJE 110 KOHTUHICHTY MaTepHUaibl I COTPYIHUKOB YIeOHBIX
oOyyaromuxcs, He0O0X0IUMBIE IS JacTeil HHCTUTYTOB;

0 OopMIIEHHUS IPOEKTOB IPUKA30B; — BbIa4a OJIAHKOB JAMUIIJIOMOB U
— 3as4BKM Ha Bbl1auy OJIaHKOB MPUIOKEHUN K HUM, CTYJCHYECKUX
JIUTUIOMOB U MPUJIOKEHUHN K HUM, JOKYMEHTOB
CTYACHYCCKHUX NOKYMCHTOB
Ilogpazaenenus YMY — (hOpMBI TOKYMEHTOB IS — uHpOpMAIHS TI0 CTYIEHIECKOMY

MpeaoCTaBJICHHUA OTUYCTOB

KOHTHHTCHTY;

— CBOJIHBIC OTYETHI 110 KOHTUHTCHTY
oOyJaronmxcs;

— METOJTUYECKUE U MHHOPMAIIMOHHBIC
MaTepUabl

Otnen o opra"nu3anuu
npremMa 00yJaroImuxcs

— uHdOopMaIHs 0 IpueMe U
3a4HCIICHHU 00yYaroInXCs;
— JIMYHBIE JIeNa 3aYMCICHHBIX

— nH(OpMAaIHS 0 HATUYHUHU CBOOOTHBIX
OFO/UKETHBIX MECT I10 HaIllPaBJICHHUAM
HOATOTOBKU

OT1esn MeHeKMEHTA
KayecTBa 00pa30BaHUS

— INPOCKTHI JIOKYMCHTOB I10 Ka4Y€CTBY,

— TIaHbl paboThI OT/ENA;
— oTu€ThI O paboTe OT/ICNA;
— MPOEKTHI JIOKYMEHTOB ISl COTJIACOBAHUS

IT;maHOBO-3KOHOMHYECKUH
OoTIeN

— ($OpMBI JOKYMEHTOB AJIs
MIPEIOCTABIICHHSI OTUETOB

— OpeaAOCTaBJIICHUC OTUCTOB U CBe,Z[eHI/Iﬁ 1o
KOHTHUHI'CHTY O6yanOIIII/IXC$I

Yupasnenue
OyXTaJTepcKoro ydera

(hopMBI TOKYMEHTOB 110 YUETY H
CHHMCaHUIO OJIaHKOB;

— JIOKYMEHTBHI 110 YYETY U CITUCAHUIO
0JIaHKOB;

Apxus

— uHpOpManys U3 JUYHBIX 1€ paHee
OTYHCJICHHBIX 00yUaromuxcs

— JINYHBIE JIeIa OTYUCIICHHBIX U
3aBepIMBIINX oOpa3zoBanue B Cypl'Y

Otnen o BHEY4YEOHOM
paboTe ¢ 00yUarOIMMHCS

- I/IH(I)OpMaI_[I/IH o CTYACHYCCKOMY
KOHTHUHI'CHTY

KonTpaktHas ciryx0a

— TIaKeT IOKyMEHTOB JUIsl IPOBEICHUS
AyKIMOHOB IO 3aKyIKe OJIAHKOB
CTYJIEHYECKHUX TOKYyMEHTOB U JJOKYMEHTOB O
BBICIIIEM 00pa30BaHUHU

Yupasnenue
0€30I1aCHOCTH U
HHPOPMATH3AINN

— 3asBKH, [TOJIaHHBIE Y€PE3 CHCTEMY
«ABTOMAaTH3MPOBAHHASA CUCTEMA MIPHEMa
3asIBOK»

Otnen kaapoB

— (hOpMBI TOKYMEHTOB JJIS
3aI0THEeHNSI.

— rpaduKy oYepeIHbIX OTITYCKOB

pabOTHHUKOB,
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HaumenoBanue
noapasaejeHust u/uimn Hony4yenue IIpenocraBiaenue

JOJZKHOCTHOTO JIMIA

— Tabenp yuéra pabouyero BpeMeHH;

AJIMUHUCTPATUBHBIN
oTen

— KOIIMW HOPMATHUBHBIX U
OpraHU3alMOHHO-PACTIOPSIUTEIHHBIX
JOKYMEHTOB B COOTBETCTBHH CO
CIIMCKOM PacChUIKY;

— KOITMH MPHUKA30B U PACTIOPSDKEHUN
B COOTBETCTBHH CO CITUCKOM
pacchUIKy;

— cmpaBk# 00 00y4eHUH, 0 IeproIe
o0OydeHus;

— 3ampoChl O MPEJOCTABICHUN
nH(pOpMAIH;

— I04YTOBasd KOPPECIIOHACHIMA U T.O.

— MPOEKTHI IPUKA30B, IMHUCEM,
OpraHU3aAIMOHHO-PACTIOPATUTEIBHBIX
JIOKYMEHTOB;

— TI0YTOBAast KOPPECTIOHACHITHS IS
OTIPaBKH

IOpunnueckuit oTnen

— MPOCKTHI JOKYMCHTOB IJIs COI'JIaCOBAHUA

OTen mo cBA3SIM ¢

—nH(pOpMAaIHs U pa3MeIIeH!s Ha caifTe

00IIECTBEHHOCTHIO VYuuBepcurera B pazzaene «CpeaeHus 00
oOpazoBaTeIpHON
opraamzarmn/O0pazoBanue/JJOKyMeHTHI,
periaMeHTHupylomye 0opa3oBaTebHbIN
npolecc 00pa3oBaTeNbHON OpraHu3alumn

BHemHue opranuzanuu

HenaprameHt — (OpPMBI OTYETHOCTH — nH(OpMAaIHA I0 KOHTUHTEHTY

o0pazoBaHHS — IPUKa3bl U PACTIOPSHKEHUS o0yyaromuxcs;

AJIMUHHCTpaLUH — OTYETHI

r. Cypryra,

HemaprameHT

o0Opa3oBaHUs U
MOJIOZCKHOH MOJIUTHKH
XMAO — KOrps1

Boennsblii koMuccapuar
r. Cypryt n Cypryrckoro
paiioHa, Ip.ropoJoB

— 3aIpOCHI;
— TIOBECTKH 00yYarOIUMCSI

— CIpaBKH Ha BOCHHOOOS3aHHBIX;
— CIUCKU BOGHHOOOSI3aHHBIX

CropoHHME OpraHu3aluu

3anpocsl, muchMa:

— 0 moATBepkKACHUH (aKTa 00yUCHHS
B Cypl'V;

— (paxTa BBIZIAYU JIOKYMEHTOB 00
00pazoBaHun

— OTBECTHI HA 3aIIPOCHI
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