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1. O01IHe MOJI0KEeHUS

1.1. foroBopHbIit otaen (mamee — OTaen) sSBISETCS CTPYKTYpHBIM mojpasneineHuemM bY BO
«CypryTtckuii rocygapcTBeHHbIN yHUBepcuTeT» (nanee — Cypl'Y, YHuBepcurer).

1.2. Ilonaoe nHanmenoBanue Otaena — JloroBOpHEI 0TAEN, COKpaleHHOe HanMeHoBaHue Otaena
- J10.

1.3. Otnen coznan 01.02.2022r. o nmpukazy pekropa Ne 03/1c-o ot 10.01.2022 1.

1.4. Otaen peopraHu3yercss W JUKBUAMPYETCS B YCTAHOBIECHHOM 3aKOHOJATEIHLHOM MOPSIKE
npukazoM pekropa Cypl'Y Ha OCHOBaHMM pellIeHUs] Y YEHOI'O COBETA.

1.5. PykoBoactBo OtnenoM ocyluecTBisgeT HadanbHUK OThena, KOTOPBIA HEMOCPEeICTBEHHO
MOIYUHSIETCS] HAYaIbHUKY YIPaBJICHHUS UMYIIECTBA U MAaTEPUATbHO-TEXHUYECKOTO 00ecIieueHusl.
Havanpuuk OTaena Ha3HayaeTcss Ha JODKHOCTH M OCBOOOXKIAETCS OT JOJDKHOCTH B
YCTAHOBJICHHOM 3aKOHOJATEIbCTBOM IOPSJAKE, HA OCHOBaHMM IIpPHKa3a peKTopa IIo
MpPEACTaBICHUIO HAYaJbHUKA  YIPABICHHUS UMYIIECTBA U  MaTepHAIbHO-TEXHUYECKOTO
oOecrevyeHusi, COrIaCOBAaHHOTO MPOPEKTOPOM IO (UHAHCOBO-KOHOMUYECKOW NEATETbHOCTH H
MMYLIECTBEHHOMY KOMILIEKCY.

1.6. B cBoeit gestensHocTH OTIET PYKOBOJICTBYETCS:

— Koncrurynueit Poccuiickoit @enepaiuu;

— TpynoBeim kozekcoM Poccuiickon @enepannu;

— @enpepanbHbiM  3aK0OHOM 0T 29.12.2012 Ne 273-®3 «OO6 oOpa3oBanmu B Poccuiickoit
denepannn;

— JICUCTBYIOIIMM 3aKoHoAaTenbcTBOM Poccuiickot ®epepaunu u  XaHTbl-MaHCHUHCKOTO
aBTOHOMHOTO OKpyra — FOrpsi;

— HOPMAaTHBHO-TEXHHYECKOW JOKYMEHTAlUE! M0 OXpaHe Tpy/Ja U MOoxKapHOH 0€30MacHOCTH;

—  VYcraBoM bY BO «Cypryrckuii rocyjapCTBEHHbBIN YHUBEPCUTETY;

— Komnextuubim gorosopom Cypl'VY;

— IlonutHkoii B 00JaCTH Ka4yeCTBa;

— PCYOT «Cucrema ympaBieHuss OXpaHOW Tpyna U obOecreueHuss O€30MacHOCTH
00pa30BaTEIBHOTO MPOIIECCay;

— IIpaBunamMu BHYTPEHHETO TPYAOBOIO PACHOPSIKA;

— IIporpammoii pa3BuTHs Y HUBEPCUTETA;

— Crparerueit pa3BuTHs;

— TpUKa3aMu, pacCHoOpsHKEHUSIMU U YKa3aMU PEKTOPa;

— peuieHMsIMH YuéHoro coBeta, CoBeTa 10 Ka4ecTBY;

— pacmopsbKEeHUsSIMU — MpOpeKkTopa 1o  (UHAHCOBO-KOHOMHUYECKOM  ACSITENIbHOCTH U
MMYIIECTBEHHOMY KOMILIEKCY;

—  HMHBIMU JIOKaJIbHbIMU akTamu Cypl'Y;

— wHacrogmuM I[lomoxenuem.

1.7. Pabora Ortnena opraHusyercs B COOTBETCTBUM ¢ HacrosmuMm llonokeHueM c¢ ydérom
CTPATETMYECKUX M €KETOAHBIX LEJIEBbIX YCTAaHOBOK PYKOBOJCTBAa YHUBEPCUTETA U ILIAHOB
paboTel. OpraHu3anmoOHHO-TIPABOBOM OCHOBOW aesrenbHOCTH OTHena sBISETCS TOOBOW IUIaH
paboter Otrena.

1.8. B nepuona oTcyTcTBHs (KOMaHAMPOBKA, OTIYCK, O0J€3Hb) HaYaIbHUKA OT/ENa €ro (GyHKIUU
ucronHseT pabotHuk OTaena, Ha3HA4YaeMbIi B YCTAHOBJIEHHOM 3aKOHOM mopsake. Jluto,
3aMeniamoniee HavaibHuka Otaena, mTpHOOpETaeT COOTBETCTBYIOUIME TMpaBa W HECET
OTBETCTBEHHOCTh 32 HaJIeXkKalllee UCTIOIHEHUE TOJDKHOCTHBIX 00s13aHHOCTEH.
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2. Heab u 3a1a49u

2.1. llens  pearenbHoct OTtaema — oOecrnedeHWe  COONIOACHUS  BCeX  TpeOOBaHUU
3akoHofatenbcTBa Poccuiickoit denepanuu B 4acTu MOpsaKa pacrnopsbkeHus, 3¢G(GEeKTHBHOTO
VIOPaBIIEHUSA, a TAKXKE PAalMOHAIBHOIO HMCIOJb30BaHUS HMMYyIlecTBeHHOro komiekca Cypl'V,
JIOTOBOPHOE  COINPOBOXKJEHUE  IUIATHBIX  OOpa30BaTENbHBIX  YCIYr 1O  OCHOBHBIM
o0pa3oBaTeIbHBIM TMpPOrpaMMaM BBICIIETO U CpPEAHEro MpOoQEeCCHOHATBLHOTO 00pa30BaHMs,
JOTIOTHUTEIILHOTO 00pa3oBaHus, IOTOBOPOB OE3BO3ME3HOTO MOJIH30BAHUS, TIOTOBOPOB apEHIbI,
JIOTOBOPHOE  CONPOBOXAECHHE HWHBIX JOTOBOPOB OT MPHUHOCAILEH JOXOJ JAESITENIbHOCTH
YHuBepcurera.

2.2. ]Ins nocTrkeHus noctaBieHHou nenu OTen pemaeT caeayoue 3a1a4un:

— peructpanusi BCEro HEABM)KMMOIO HMYILECTBA YHHUBEPCUTETA UM YYET HMMYIIECTBEHHOTO
KOMIUIeKca, ero 2¢G(EeKTUBHOrO UCIOIB30BAHUS U TIEepepachlpeniesicHus, obecreueHne
coOmrofieHust TpeOoBaHUM 3akoHoAarenbcTBa Poccuiickoit denepaluu U ydacTue B MPUHATHU
peuieHuii B oTHoIeHnu umyiectsa Cypl'VY;

— opraHuzanus U oOecredyeHwe JOTOBOPHOM paboThl MO 00pa3oBaTENbHBIM IpOrpamMmam
BBICIIETO 00pa30BaHUsA, CPEIHEro MNPOPECCHOHATBHOTO O00pa30BaHMs W JIONOJHUTEIHHOIO
o0pa3oBaHUsl 3a CYET CPEACTB (U3MYECKUX U IOPUIUYECKUX JUIl, U HMHBIX JOTOBOPOB OT
MIPUHOCSIIEH J0XO0/ NEATEIbHOCTH Y HUBEPCUTETA;

— TPOBEACHHME KOHCYJIbTAIMi, pa3bICHEHUH M MpefocTaBiieHuss MH(oOpManuu mno o60porty,
HCTOJIB30BAHUIO, COJICPKAHUIO UMYILIECTBEHHOTO KomIuiekca Cypl'VY;

—  OCYILECTBIIEHUE TMPETECH3UOHHOU pPabOTHl (IOCYNEeOHOTO TMOpANKa) MO YpPEeryIupOBaHUIO
CIIOPOB C IOPUAMYECKHUMH W (U3NYECKUMHU JIMIIAMH TIO JOTOBOpaM OT MPUHOCSIIEH T0X0.
NeSITEIbHOCTH;

—  OCYILECTBJIEHUE y4yeTa U XpaHEHHs KaJJaCTPOBOM JTOKYMEHTAIIMH, PABOYCTAHABIIMBAIOIICH U
MPABOYJOCTOBEPSIONIEH JOKyMEHTAIlMM Ha OO0BEeKThl HeaBuxumoro wumymiectBa Cypl'V,
JOKYMEHTALlUU [0 YYETY HEJJBUKUMOIO UMYILIECTBA Y HUBEPCUTETA B PEECTPE IOCYIaPCTBEHHOTO
MMYILECTBA, JOKYMEHTAllMU MO Meperaye UMYIIecTBa B apeHay, 0€3BO3ME3THOE IMOJIb30BaHUE,
nepenucka ¢ Jlemapramentom oOpa3oBanuss U Hayku XMAO-IOrpei, JlemapraMeHTOM 10
YOPaBJIEHUIO TOCYAApCTBEHHBIM uUMyIliecTBOM XMAO-KOrpel, ¢ IpyruMu opraHaMy BJIACTH U
OpraHu3alUsMU 10 BOMNPOCAaM, OTHOCSIIMMCS K HMMYIIECTBY YHHMBEPCUTETa, pE3yJIbTaTOB
MIPOBEPOK KACAIOIIMXCS UMYIIECTBA Y HUBEPCUTETA.

3. OyHKUMH U TOJTHOMOYMS

3.1. Otgen yyacTByeT B peanuzauu cienyromux npoueccoB CMK YHuepcurera:

— 5.2 Yopasnenue HHQpacTpyKTypOil U TPOU3BOJICTBEHHOM CpeJIoif;

— 5.3 YnpaBneHue aJMUHUCTPATUBHO-XO3AMCTBEHHOM AESATEIbHOCTBIO;

— 5.10 Yopasnenue maTepuaibHO-TEXHUUECKOM 0a30ii.

3.2. IIpu BBIMOTHEHUH TIOCTABIEHHBIX 3a7a4 OT/IeN BBIIOIHSCT Ceaytomue G yHKIUN:

1) B paMKax perucTpaldyd BCErO HEIBIDKAMOTO HMYIIECTBA YHHBEpCUTeTa H  y4éTa
MMYILIECTBEHHOTO KOMIUIEKCa, ero A>()@EeKTUBHOTO HCIOJIb30BaHUA W IepepachpeeseHus,
obecrnieyeHne coOMOeHUsT TpeOoBaHM 3aKoHOAaTeNbeTBa Poccuiickoit denepanyu u ydacTus
M0 MIPUHATHUIO PELICHHUH B paMKax 3 (eKTUBHOTO pacnopspkeHus umymiectsom Cypl'Y:

— obecrnieueHue CcoOMOIEHHE  YHUBEPCUTETOM  BCceX TpeOOBAHMI  3aKOHOJATEIbCTBA
Poccuiickont ®@enepanvu B 4acTU MOPAAKA UCIIOIB30BAHUS I'OCYIAPCTBEHHOIO UMYILIECTBA U €0
3h(HEeKTUBHOCTH;
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— o0ecrieueHre (QOPMHUPOBAHMS IUIAHOB MO YCTPAaHEHUIO HApPYIICHWW, BBIABICHHBIX B XOJI€
MPOBEPOK, MPOBOAUMBIX JlemapTaMeHTOM IO YNPaBICHUIO TOCYAAPCTBEHHBIM HMMYILECTBOM
XaHnTel-MaHcuiickoro aBToHoMHOT0 okpyra — FOrpsl, JlenmapraMeHTOM 10 00pa30BaHUIO U HAYKU
XaHTbI-MaHCHUHCKOTO aBTOHOMHOIO Okpyra — IOrpbl, MHBIMH KOHTPOJBHBIMH OpraHaMH B
otHomeHnn umyiectsa Cypl'Y, u obecrieueHue npoBeAeHUs] MEPOIPHUATHI MO UX YCTPAHEHHUIO;
— TPOBEACHHUE MEPOIPUATHI MO 3aIlIUTE UMYILIECTBEHHbIX npaB Cypl'VY;

— MPOBEACHHE KaJaCTPOBOTO YUETa 0ObEKTOB HEIBUKUMOTO UMYIIECTBA;

— yuér uMmyuiecTsa B PeecTpe rocynapcTBEHHOTO UMYIIECTBA;

— TpOBeACHHE rocynapcTBeHHoM peructpanuu npaB Cypl'Y Ha rocygapcTBEHHOE UMYIIECTBO,
npeaocrtasiernHoe Cypl'V;

— TMPOBEACHHE TOCYNApPCTBEHHOW pErucTpaliuu mpaBa COOCTBEHHOCTH cyObekTa Poccuiickoit
®enepanviv Ha TOCYIAPCTBEHHOE HEABMKUMOE UMYIIIECTBO, NpeaocTaBieHHoe Cypl'Y;

— OCYILECTBJIEHHE aHajliu3a JOKYMEHTOB O BO3MOXHOCTH TM€peJaud B apeHay W
0e3BO3ME3/IHOE MOJIb30BaHUE, JIMOO O 1EIecOO0pa3HOCTU COTJIACOBAHMS HCIIOJIB30BAHUS U
pacropsi>KeHUsT UMYIIIECTBEHHBIM KOMIUIEKCOM Y HUBEPCUTETA;

— TOATOTOBKAa  MPEAJIOKEHUS IO  paCHOPSKEHUIO  TOCYHapCTBEHHBIM  HMMYILIECTBOM,
3akperi€HHbIM 3a Cypl'Y;

— cbOop, oOpaboTka ¥ TIOATOTOBKAa TMPEMJIONKEHUM IO TOBBIIECHUIO A()PEKTUBHOCTH
WCIIOIb30BaHUST YHHUBEPCUTETOM TOCYJApPCTBEHHOIO HMYIIECTBA, B TOM YHCIE 3€MEIbHBIX
YYaCTKOB, 3aKPETUIEHHOTO 32 HUM B YCTAaHOBJICHHOM IOPSIIKE;

— obecrieyeHre TOJTOTOBKH MaTepHaloB MO coriacoBaHuio cosepuieHus Cypl'Y cuaenok c
MMYILIECTBOM B YCTaHOBJICHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepaunu mopsake;

— KOHTPOJIb MCHOJHEHUS BCEX CHEJIOK YHHUBEPCUTETa B OTHOIIEHHMH OCO00 IEHHOTrO
JTBIXKMMOTO M HeZBIKUMOTro umytiectsa Cypl'V;

— OpraHu3anus COBMECTHO C 3auHTepecoBaHHbIMH moapazaeneHusmu Cypl'Y pa3pabotku
IIPOrpaMMBbI UCITOJIB30BAHMS M Pa3BUTHs UMYILIECTBEHHOTO KoMIuiekca Cypl'VY;

— o0ecreuyeHre MOHUTOPUHTA UCTIOIB30BaHUSI Y HUBEPCUTETOM 0CO00 IEHHOTO JABUKUMOTO U
HEJIBUJKMUMOTO UMYIIIECTBA;

2) B paMKax oOpraHu3aliii W O0O0eCIeYCHUs JOTOBOPHOW paboThl 1Mo 00pa3oBaTeIbHBIM
mporpaMMaM  BBICIIETO OOpa30BaHHs, CpPEIHEr0 MPO(ECCHOHANBHOTO O00pa3oBaHUs U
JOTIOTHUTELHOTO O00pa30BaHMUsl 3a CYET CPEeACTB (PUIMUECKUX U HOPUAMYECKUX JHUI[ C
KOHTPareHTaMu, a TaKke padOoThl MO WHBIM JIOTOBOPAM OT MPHUHOCSIIEH I0XOJ AEITeTbHOCTH
YHuBepcurera:

— CBOEBpPEMEHHAas TOJrOTOBKAa W 3aKIIOYEHUE OTOBOPOB, JOMOJHHUTEIBHBIX COTJANICHUN K
noroBopam 00 00pa3oBaHWU Ha 00yUYEHUE;

— yYeT W KOHTPOJIb 32 MOCTYIUICHHEM CPEJCTB IO J0roBOpaM, HHGOPMHUPOBAHKE MPOPEKTOpa
1Mo (HPMHAHCOBO-KOHOMUYECKOW JEATEIBHOCTH M MMYIIECTBEHHOMY KOMIUIEKCY, JAHPEKTOPOB
WHCTUTYTOB JJiIi TPHUHATUS MEp MO JHUKBHUAANMHK 3aJ0JKEHHOCTEH MO OIUIaTe yKa3aHHBIX
00pa30BaTENbHBIX YCIYT;

— y4eT U KOHTPOJb JBIKCHHS, OOYYarONMXCS IO JIOTOBOpaM Ha OKa3aHHWE IUIATHBIX
00pa30BaTENbHBIX YCIYT;

—  B3aUMOJICHCTBHUE C OPUANYCCKUMU U (PU3UUYECKUMHU JIUIIAMH TI0 TIOATOTOBKE, O OPMIICHUIO U
MPEAOCTABICHUIO HEOOXOIUMON TOKYMEHTAIUHU B IIEJISIX JIOTOBOPHOT'O COMPOBOXKACHHUS TIJIATHBIX
00pa30BaTENbHBIX YCIYT, MPEAOCTABIISIEMbIX Y HUBEPCUTETOM;

— pa3paboTKa W 3aKIIOYCHHE JOMOJHUTEIBHBIX COTJIAIICHUN K JOrOBOpaM IO HAIPaBJICHHUSIM
NEeATEIbHOCTH OTJIENA,
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— olecrnedyeHne COXpaHHOCTH TOTOBOPOB M MPOUYEH TOKYMEHTAIMH 10 AesitensHocT OTaena B
COOTBETCTBUU C HOMEHKJIATYPOU AEelT;

— CBOEBPEMEHHOE TMpeaocTaBlieHne B  Oyxraiareputo uWHGOpPMAMM U JOKYMEHTOB,
HEOOXOJIMMBIX JJIsl y4eTa M KOHTPOJISI UCIOJHEHHUS JIOTOBOPHBIX 00S3aTEeNIbCTB B COOTBETCTBHUU
CO CPOKaMH, YCTAaHOBJICHHBIMH JIOKAJIbHBIMA HOPMAaTHBHBIMHU aKTaMH Y HUBEPCUTETA;

— TOJATOTOBKA MPOEKTOB XO3SMCTBEHHBIX OTOBOPOB B Tperenax mnoiaHoMouwi Otaena ot
MPUHOCAIIEH JO0XO0Jl NEATEIbHOCTH YHUBEPCUTETA, a TAK)KE COTJIACOBAHME YCJIOBHM MPOEKTOB
JIOTOBOPOB, pa3pabOTaHHBIX KOHTPAareHTaMu;

— TpOBEpKa JOKYMEHTAIH, MPEACTABICHHON KOHTPareHTaMH, U OJArOTOBKA 3aKIIOYEHUH O ee
Ka4ecTBE;

— COCTaBJ€HHE TIPOTOKOJIOB pa3HOTJIACMH B CiIy4ae, €cClld Yy COOTBETCTBYIOIIETO
nojipa3/ielieHusl Y HUBEPCUTETa BO3HUKIIN BO3PAKECHHUS 110 OT/IEIBHBIM YCIOBUSM JJOTOBOPOB;

— olecnedeHne pacCMOTPEHHS MTPOTOKOJIOB Pa3HOIIACHH, HAITPABICHHBIX KOHTPAreHTAMU;

— TIpHeM IpPEeACTaBUTENCH KOHTPAreHTOB IO BOIPOCAM 3aKIIFOUSHHSI TOTOBOPOB;

— Tepemadya TMPOEKTOB  JIOTOBOPOB IS BHU3UPOBAHHUS PYKOBOAUTENISAM CTPYKTYPHBIX
MO/Ipa3/IeIeHH, C KOTOPBIMH 3TH TIPOEKTHI IOJKHBI OBITh COTJIACOBAHBI;

— BHECEHHE CBEJICHUU B CUCTEMY PErHCTpaIliU JOTOBOPOB;

— paccMOTpeHHe TPEeNIOKEHUH KOHTPAareHTOB MO0 U3MEHEHHIO W JOTMOJHEHUIO JEHCTBYIOIINX
JIOTOBOPOB;

— TOATOTOBKAa MPOEKTOB M3MEHEHUH U JIOMOJHEHUN B 3aKIIOYCHHBIC JOTOBOPHI, HAIIPaBICHUE
WX KOHTpareHTam;

— aHaJNW3 NPAKTUKH 3aKIIOYCHUS M UCTIOTHEHUS XO3SHUCTBEHHBIX JOTOBOPOB 3a MPEABLIYIIHE
TOZIBI TIO CJICYIOIIUM HaIpPaBJICHUSM:

a) OmpeaeNieHHEe COOTBETCTBHUS YCJIOBUN JOTOBOPOB KakK MHTEpecaM YHHBEpPCHUTETa, TaK M €ro
KOHTPAareHTOB;

0) onpeneneHye ycloBUi JJOrOBOPOB, KOTOPbIE CIEIYET YTOUHUTh WIIM U3MEHUTD;

B) OIlpe/ielieHne HEOOXOAMMOCTH BHECEHHUS B IOTOBOPHI YCIIOBHIA, KOTOPBIE HEOOXOAUMEBI B CBSI3U
C M3MEHEHUSIMHU 3aKOHOAATENbCTBA, YKOHOMHUYECKOH M NPaBOBOM CHUTyallud B OTpacid M Ha
TOBApHBIX PHIHKAX (IOMOJHUTEIBHBIX CAaHKIHHA, TEXHUYECKHX OTOBOPOK, U IIp.)

3) B paMKax MpOBEACHUS KOHCYJbTAIMH, Pa3bsCHCHUH M TMPEIOCTABICHUS WH()OpMAIMH 10
000pOTY, UCIIOJIB30BAHUIO, COJIEPKAHUIO UMYIIIeCTBeHHOTO KoMIiuiekca Cypl'Y:

—  BBIHECEHHUE PE30JIIOTUBHOIO PEUICHHs B OTHOIICHUU NOCTYNUBIINX 0OpalleHuil o Bonpocam
UCTIOJIb30BAHMS U PACTIOPSIKEHHSI UMYILIECTBEHHBIM KOMITJIEKCOM Y HUBEPCUTETA, BKITIOYAs:

0) 3aKJIIOYeHHE JOTOBOPOB apEH/bl, JOTOBOPOB 0O€3BO3ME3/IHOTO IOJb30BAHUS HMYILIECTBOM,
JIOTOBOPOB KYIUTU-TIPOJIAXKH U MHBIX JOTOBOPOB, MPEAYCMATPUBAIOLINX MEPEX0/ MpaB BIAACHUS
U (WIM) MOJIB30BaHUS;

B) TPUHSATHE B TOCTOSHHOE OECCPOYHOE II0JIb30BAaHUE 3EMENBHBIX YYacCTKOB, OOECIICYCHHE
MPUHATHUS ¥ OTKa3 OT MpaBa MOCTOSTHHOTO OECCPOYHOTO TIOJIB30BAHMS 3€MEIIbHBIMU yYaCTKaMH,

I) COBEpIIEHHE CIEIOK C 0CO00 IICHHBIM JBHKHMBIM HMMYIIECTBOM, 3aKpPEIUIEHHBIM 32
VYHHUBEPCUTETOM YUpEAUTETIEM;

— ©XKEroJHO OCYILIECTBJIEHHE 3aKa3a M TOJyYeHHUs KaJaCTpPOBBIX CIPABOK O KaJacTpOBOM
CTOMMOCTH 3€MENIbHBIX YYacTKOB WM 3JIaHWi Mo cocTosHuio Ha Ol sHBaps TeKyliero roga u
HaMpaBJSET UX KOMUU B a/Ipec YIpaBJIeHHU OyXTaaTepcKOro yuéra B yKa3aHHBIN CPOK;

—  HampaBJICHHE KOIMUU JOKYMEHTOB, MOATBEPIKIAIONINX U3MEHEHHE KalaCTPOBOM CTOMMOCTH, B
yIpaBjieHHE OYXTalTepCKOro y4éra MpU BHECCHHHM M3MEHEHUH B XapaKTEPUCTHKHU 3EMENbHBIX
YYaCTKOB, BIUSIOIIMX Ha HM3MEHEHHE KaJacTpPOBOM CTOMMOCTH (YTOYHEHHE IUIOIIAId, CMEHa
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pPa3pelI€HHOr0 BHUA KCIOJb30BaHUA), B JECATUIHEBHBIN CPOK IOCIE 3aBEpIICHHs padoOT 1o
odopmiieHHIO U3MeHeHU 1 BHeceHui ux B EI'PII;

— TOATOTOBKAa M 0000IIEHNE aHATUTUUYECKUX MaTepuasoB U CIpaBoK jsi pykoBojictBa Cypl'yY
10 BOIIPOCaM, BXOASIIMM B KomneTeHuuo OTaena;

— COCTaBJICHHE U MPEIOCTABICHHE OTUYETHOCTH B COOTBETCTBYIOIIHME OpraHbl, B 00BEME U
CPOKH B COOTBETCTBUHU C TPEOOBAHUSIMU 3aKOHOATEIHCTBA;

4) B pamMKax OCYIISCTBICHHS NPETCH3MOHHOW paboThl  (IOoCcyAeOHOTO Mmopsijaka) IO
YPETYJIUPOBAHUIO CIOPOB C IOPUAUYECKUMH W (PU3MUECKUMHU JIUIAMH TIO JOTrOBOpaM OT
MPUHOCSIIEH JOXO0/ IeITeIIbHOCTHU:

— KOHTPOJIb 32 UCIHOJHEHHWEM KOHTpareHTaMH CBOUX 00s53aTeIbCTB MO 3aKIIOUYEHHBIM
JIOTOBOpPaM;

— TIOATOTOBKA M HAMpaBJICHUE TMPETCH3UM KOHTpPAreHTaM B Cjydae HapyIICHUS HWMHU
JIOTOBOPHBIX 00S3aTE€NBCTB (B TOM YHCIE COACHCTBHE OTAENY JOXOJI0B M MaTepUaIbHBIX
[IEHHOCTEH B pacyeTax J0CyIeOHOro PEeryJUpOBaHUS B YACTH OMPEEICHUS EPHOa MPOCPOUKH
JIOTOBOPHBIX 0053aTENIbCTB B COOTBETCTBHUH C YCIIOBUSMHU JJOTOBOPA);

—  PacCMOTPEHHE MPETEeH3UH, MOIYUYCHHBIX OT KOHTPAreHTOB, MO HAPYIICHUIO YHHUBEPCUTETOM
CBOUX JIOTOBOPHBIX 0053aTEIbCTB;

— TMOATOTOBKAa MAaTE€pUAIOB JJII OTBETOB Ha MpeTeH3WH (00 YHAOBIETBOPEHHH, O YaCTUYHOM
yIIOBJIETBOPEHUH; 00 OTKa3e B y/OBICTBOPEHUHN) U HAIIPABJICHUE WX B FOPUIUYESCKUN OTIEN IS
COTJIACOBAHUS U MPABOBOM IKCIIEPTHU3HI;

— KOHTPOJIb 3a UCIOJHEHUEM TMPETEH3UH, NPEIbABICHHBIX KOHTpPAareHTaM, COCTaBJICHUE
OTYETHOCTH, (POPMHUPOBAHHE TAKETA TOKYMEHTOB JOCYJICOHOTO YpEeryJupoBaHUs CIIOPOB U €T0
nepeaava B FOpUIUYECKUI OTAEN JJIsl MOCTAHOBKM HA KOHTPOJIb U MPUHSITHUS MOCIEAYIOIIUX MEP
HCKOBOT'0 XapaKTepa ¢ 1elblo 3amuThl nHTEpecoB Cypl'Y B cynax;

5) B paMKax OCYIIECTBICHHS XpaHCHHs IOKYMCHTOB, KacaloIIUXCsS MMYIIECTBA YHHUBEPCHUTETA,
OCYLIECTBIIAECTCS] XPAHEHHE:

—  KaJIaCTPOBBIX MACIOPTOB HA 00BEKTHI HeABMKMMOTo umytiectsa Cypl'Y;

— TPaBOYCTAHABJIMBAIOIIMX W  MPaBOYJOCTOBEPSIOMIMX  JIOKYMEHTOB  Ha  OOBEKTHI
Henrxumoctu Cypl'y;

— JIOKyMEHTOB, mnoATBepxaatromux yd€r mmymectsa Cypl'Y B peecTpe rocyaapCTBEHHOIO
MMYIIECTBA;

—  JI0TOBOPOB (KOHTPAKTOB), CBSI3aHHBIX C HUCIOJIB30BAaHUEM U PACIIOPSIKEHUEM 0CO00 IIEHHOTO
JBIKUMOTO U HEJIBIDKUMOTO UMYIIIECTBAa Y HUBEPCUTETA.

3.3. Pacnpenenenue oOs3aHHOCTEN Mexay paboTHukamu OTAena OCYIIECTBISETCS HAa OCHOBE
JTOJDKHOCTHBIX ~MHCTPYKIIMH ¢  y4€TOM BHYTPEHHEW CIeNHANW3alud  PaOOTHUKOB  TIO
HarpaBJieHUsIM JesiTenbHocTH OT/Aena.

3.4. Havanbauk u pabotHuku OTaena, MO pacupeeieHruI0 005S3aHHOCTEH B JOKHOCTHBIX
WHCTPYKIIMSIX, JJIsI BRITIOJIHEHUSI CBOMX O0sI3aHHOCTEH UMEIOT MPaBo:

— 3ampamuBaTh M MOJIYy4aThb OT MOAPA3ACICHUN YHUBEPCUTETA CBEACHUS, CIPABOYHBIC U
JIpYyrue MaTepuaibl, HEOOXOIUMBIE JI OCYIIECTBICHUS AesiTeapHoCTH OTAena;

— co3biBaTh coBemanus B OtTxaene Mo BOMpocaM, BXOMSIIMM B KOMIETEHIIMIO PaOOTHUKOB
Ornena;

— npexactaBisaTh OTaen 1 YHUBEPCUTET BO B3aUMOOTHOIICHUSIX C KOHTpAareHTaMu B Mpeenax
KOMIIETEHIINH, ONpeAeaeHHON HacTossuM [losioxeHnnem;

— JaBaTh CTPYKTYPHBIM MOAPA3JACICHUSM M OTACIbHBIM CIEIUATUCTaM 00s3aTeIbHbIC IS
WCIIOJTHEHUS yKa3aHus 110 BOIIPOCaM, BXOJAIIMM B KomneTeHuuto Otaena;
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— [pPUHUMATh Mepbl IpH OOHAPYKEHHM HapyLIeHUH B pabOTE CTPYKTYpPHBIX IMOApA3/IEICHUI
VYHuBepcuTeTa M JOKJIaAbIBaTh 00 OSTUX HApPYUIEHUSX HAYaJIbHUKY OTHENa A1 HPUHSITHS
COOTBETCTBYIOLIUX MED.

4. OTBeTCTBEHHOCTD

4.1. PaGotnuku OTaena M €ro HaYaJbHUK HECYT OTBETCTBEHHOCTb 3a HEHAJUIeKaIllee WU
HECBOEBpeMeHHOe  BbIMoigHeHue OtnenoM  GyHKUUN, MPEAyCMOTPEHHBIX  HACTOSIIUM
[Tonoxenuem.

4.2. Ha navanpHuka OT/Aena BO3aaraercs epcoHagbHasi OTBETCTBEHHOCTD 3a:

—  OpraHuzanmio aesareabHocTH OTena 1Mo BhIIOJHEHUIO BO3JIOKEHHBIX HA HETO 3a/1ay;

— opranumsanmio B Otaene onepaTMBHOW W KAueCTBEHHOM TOJITOTOBKH  HMCIIOTHEHHS
JOKYMEHTOB, BEJCHHE JCIIONPOU3BOJICTBA B COOTBETCTBUU C JACHCTBYIOIIMMU TpPAaBHIAMHU U
WHCTPYKIHSIMH,

— cobOmonenue pabotHukamu Otaena TpynoBodl aucuuiiuHbl, [IpaBun BHYTpeHHEro
TPYJIOBOTO PaCHOPSJIKa;

— moadop U pacCTaHOBKY paboTHUKOB OT/ena;

— obecrnieueHre COXPaHHOCTH UMYIIIECTBA, HAXOSAIIETOCs B MOJb30BaHUM paboTHUKOB OT/ena.
43. OtBercTBEeHHOCTh paboTHMKOB OTnmena yCTaHABIMBAECTCS WX  JIOJDKHOCTHBIMHU
UHCTpYKIMsiMH,  [IpaBuimamMu  BHYTpPEHHEro  TPYIOBOIO  pacmopsiika,  JCHCTBYIOIIUM
aJIMAHUCTPATUBHBIM, YTOJIOBHBIM, IPAXKTaHCKUM 3aKOHOATEIHCTBOM.

5. B3aumoneicTBHS U CBSI3H C MOAPa3aeIeHUAMH

5.1. Jlnms nocTwkeHus MOCTaBJICHHOW Lienu W pemieHust 3agad OTnaen B3aMMOJEHCTBYET C
PYKOBOJICTBOM M JIPYTMMH CTPYKTYPHBIMH IOJIpa3JCICHUAMH Y HUBEPCUTETA!

HaumenoBanne
noapasieJeHus 1/ 1M IMonydyenne IIpenocrasiieHue
JAOJIKHOCTHOT0 JIHLIA
VYnpasnenue —  pacy€Thl 415 10Cy1eOHOTOo — TNPOEKTHI JOTOBOPOB O MaTepUaIbHON
OyXrajaTepcKoro yJera peryJIHUpOBaHUS CIIOPOB; OTBETCTBEHHOCTH;
—  OTYETHI O PAaCXOAOBAaHUU —  Ppe3yJbTaThl UHBEHTapU3aluy TOBApHO-
CPEACTB, BblACICHHBIX OTAeNy U Ap.; |MaTepUaIbHBIX LIEHHOCTEH;
—  pacyeThl TOCYAapCTBEHHBIX —  Marepuabl Mo B3BICKAHUIO
HOIIIHMH 33 TOCYIapCTBEHHYIO 3aJ10JKEHHOCTH T10 JIOTOBOpaM apeH/Ibl,
PETHCTPAINIO IOTOBOPOB apPEH/IBI; OKa3aHus YCIYT, B T.4. IJIaTHBIX
—  cBezaeHus 0 IeOUTOPCKOH 1 00pa3oBaTeNIbHbIX YCIYT, U T.1.;
KpPEIUTOPCKOH 3aJ0JDKEHHOCTH B —  WHBIE JOKYMEHTEHI.
OTHOIICHUU UMYIIIECTBA.
@®uUHAHCOBO- — wuHbpopManys o GUHAHCHPOBAHUHU |— pemeHus 1o npeabasieHHsM Cypl'yY
KOHOMHYECKOE JUISL YIUTAThI TOCTIONIUTMHBI 32 MPETEH3MsIM B OTHOIIICHUH UMYIIIECTBA;
yIpaBJIEHUE COBEPIICHHE FOPUUYECKU 3HAUUMBIX |—  00O0OIIEHHBIE PE3YJIbTATHI PACCMOTPEHHUS
JIEWCTBUH B OTHOLIEHWM HMYILECTBA; |IPETEH3HUil B OTHOIICHHH HMYIIECTBA,;
—  pacyeThl, CMETHI Ul BKIIIOYEHHS |—  pa3bsICHEHUs JAEHCTBYOIIErO
JIAHHBIX B JIOTOBOPBI; 3aKOHOJATENIbCTBA O MOPSIKE €ro
- ®|ap. MIPUMEHEHUS B OTHOILICHHN UMYIIECTBA;
—  TPENIOKEHHS TI0 TPUHYAUTEITLHOMY
B3BICKAHHUIO 33/I0JDKCHHOCTEH B OTHOIICHUH
HMYIIECTBA;
- Hp.
AMUHHCTpPaTHUBHO- -
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HaumMmeHnoBanue
noapasaejeHust u/uian Hosxyuyenne
JOJI;KHOCTHOI'O JINIIA

IIpenocraBienue

X03gicTBeHHBIH OTHen

Otaen o paboTe ¢ —  Marepuaibl ¥ JOKYMEHTHI, —  rpaduKu OYepeTHBIX OTITyCKOB
MIEPCOHAIOM HEOOXOUMBIX TS BEICHHS PabOTHHUKOB,;
MIPETEH3NOHHOW PabOTHI; —  Ttabenb yuéTta pabodero BpeMeHH;
- HAIp. —  ciykeOHbI€ 3aIIMCKH O IPUMEHEHHUH K
pabotaukam OT/ieNna NOOMIPSHHA WITH
MIPUBJICYCHUN K JUCIUTUTHHAPHON
OTBETCTBEHHOCTH.
AIMUHHACTPATUBHBINA —  KOIHH HOPMATHBHBIX H —  TIPOEKTHI MPHUKA30B, MTHUCEM,
Otnen OPraHM3aIMOHHO-PACTIOPSITUTENHHBIX | OpTraHU3aI[OHHO-PACIIOPSIUTETFHBIX

JOKYMCHTOB B COOTBETCTBHHU CO
CIIMCKOM PacChUIKY;

—  3ampochl O TIPEOCTABICHIN
nH(GOPMAITUH 110 TIOPYICHUM
PYKOBOJICTBA;

—  I0YTOBast KOPPECIOHAECHIINS

JIOKYMEHTOB;
—  TI0YTOBAasi KOPPECTOHACHUMS IS
OTIIPaBKHU

IIpaBoBoil oTaEn —  uHpOpMaIus o xoJe CyaeOHBIX
peUIeHUH TI0 BOIIPOCY 3aIlUThI
MHTEPECOB YHUBEPCUTETA B
OTHOILIEHUHU UMYILECTBA

- IMPOCKTHI JOKYMEHTOB IJId COIJIaCOBAHUA
—  HeoOXOIWUMbIE JOKYMEHTHI 0 3aIpocy B
OTHOLICHUH HCIABWIKXHMMOIO HUMYIIECTBA B
pamkax cyneGHOro pa3duparenscTBa

— MaTepHabl O B3BICKAHUIO
3aJI0JDKEHHOCTH T10 JIOTOBOpaM apeH/Ibl,
OKa3aHuA yCJIyT, B T.4. IJIAaTHBIX
o0pa3oBaTeabHbBIX YCIYT, U T.J.;

MenuaneHTp

— uHpOpMaLus Ui pa3MEIIeHHUs Ha caiiTe
VYHuBepcuTeTa B pazienax
«doxymentsl/Peectp nokymentoB Cypl'Vy,
«HoocTtn.
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JIucT perucrpanuu u3MeHeHUH
®.U.0. Jara
Jara
Ne Copnepskanue M3MeHEHHsl U ero Homep OAMMCANHSE paboTHHKA, JlaTa BHECeHUs] | BCTYILICHHSI
H3M. KOOPAMHATDI npuKasa A BHeECILEro H3MEHEeHHust H3MEHEeHHus B
npuKasa

H3MeHeHUs! CHJTY

1 JIucT BHEeCEHUS U - 07.02.2024 1. Xsan E. JI. 07.02.2024 . | 07.02.2024 1.

COTJIACOBAHNS U3MEHCHUH
Ne 1
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