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1. O6Lwwme nono>keHus

1.1. MexayHapogHblh otaen (saanee - MO, Otgen) ABAseTcs CTPYKTYPHbLIM MojpasjefieHnem
yrnpaBneHns 06LecTBEHHbIX CBA3er 1 MHGOPMaLMOHHO-U3aTeIbCKON fesaTeNlbHOCTY (Aanee -
YOCuliN) BY BO «CypryTckuin rocyfapcTBeHHbIV yHUBepcuTeT» (danee - CyplY, YHuBepcuTeT).
1.2. NonHOe HavMeHOoBaHWe oTAeNna - MexayHapoaHbli oTaen, cokpaléHHoe - MO.

1.3. MO co3paH 24.06.2019 nprka3om pektopa Ne 1861.

1.4. OTaen peopraHmMsyeTca U NUKBUAMPYETCA B YCTaHOB/IEHHOM 3aKOHOAATe/1bLCTBOM MOpsjKe
NpUKasom pekTopa.

1.5. PykoBoactBo OTAeNOM OCyLLecTBAAeTCa HadanbHUKOM MO, KOTOpbI HenocpescTBEHHO
nogumnHaeTca HavanbHUky YOCulA.

1.6. HauanbHuk MO Ha3HavaeTca Ha AOMKHOCTb W 0CBOOOXAAeTcs OT  AO/KHOCTY B
yCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM MOpsAKke Ha OCHOBaHWM MpurkKasa pektopa. HasHaueHUo Ha
AO/MKHOCTb MNpejLlecTByeT cobecesiloBaHve.

1.7. B cBoen gesatensHocTy OTAen pyKOBOACTBYeTCS:

—  KoHctutyumein Poccunrickon ®egepauynm;

— TpyAoBbIM KOfekcoM Poccuinckon depepaumn;

—  ®egepanbHbIM 3akoHOM OT 25.07.2002 Ne 115-®3 «O npaBOBOM MONOXEHWUN MHOCTPAHHbIX
rpaxzaH B Poccurickor ®esepaunmy,

—  @egepanbHbiM 3aKkoHOM OT 29.12.2012 Ne 273-®3 «O6 obpasoBaHun B Poccuinckon
Pesepaunmny;

- ®epgepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-@3 «O nepcoHanbHbIX JaHHbIX»;

—  ®epgepanbHbiM 3akoHOM oT 18.07.2006 Ne 109-®3 «O MUrpauLMOHHOM yyeTe MHOCTPAaHHbIX
rpaxzaH 1 nuy, 6e3 rpaxzgaHcTea B Poccuiickor Pegepannmy;

-  ®epgepanbHbIM 3akoHOM OT 15.08.1996 Ne 114-®3 «O nopsagke Bble3ga M3 PoccUMACKOU
depepaumn n Bbesga B Poccuinckyro ®esepavinio;

—  HOPMAaTWBHO-TEXHNYECKOW JOKYMEHTaLMel No oXxpaHe Tpy4a U MoXapHOM 6e30nacHOCTY;

— YcraBom bY BO «CypryTckuii rocylapCTBeHHbIV YHUBEPCUTET»;

—  KonnektnsHbIM gorosopom Cyply;

— Crpartervieri pasBuTuUs YHUBEPCUTETA;

— [porpammow pa3suTua YHBepCUTeTa;

— [lpaBunamu BHyTpeHHero TpyA0BOro pacnopsaika;

- Mwccnein, MonnuTukom n uenamMm YHrneepcuteTa B 061aCTh KauecTBa;

- PCYOT «Cwuctema ynpaBneHUss  OXpaHOW Tpyaa W obecnedyeHus  6e30MacHOCTU
obpa3oBaTe/IbHOro nNpoLiecca;

- (CTO-1.7.1 «JlnuHble fena oby4yaroLlMxca MO nporpammam cpejHero npo¢eccroHaibHOro
obpa3oBaHuA, bakanaBpmaTa, cneynannTeTa, MarmcTpaTypbl»;

—  CTO-1.7.5 «J/lnuHble gena acnpaHTOB»,

— (CT0O-2.5.1 «[MpaBuna npuema B CypryTckunin rocyfapCTBEHHbIV YHUBEPCUTET Ha 0byyeHre no
obpasoBaTe/ibHbIM MporpaMMamM BbiCLLero o6pas3oBaHWs - rMporpammMam 6akanaspuara,
cneumanuteTa, MarncTpaTypbl»,

— (CT0O-2.5.7 «[MpaBuna npuema B CypryTckunin rocyfapCTBEHHbIV YHUBEPCUTET Ha 0byyeHure no
obpa3zoBaTe/ibHbIM MPOorpaMMam BbICLLEro 0b6pa3oBaHUA - MPOrpamMmmMam MOArOTOBKM HayUHbIX Y
Hayu4HoO-MeAarornyeckux KajpoB B acnnpaHType»;

— (CTO-2.5.8 «[paBunia npvema B OHOKETHOE yupeXAeHVe BbiCllero 06pas3oBaHUs XaHTbl-
MaHCMNCKOro aBTOHOMHOroO okpyra - HOrpbl «CypryTtckuii rocyflapCTBeHHbIA YHUBEPCUTET» Ha
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obyyeHVe Mo obpa3oBaTe/lbHbIM MpOrpaMMaM BbiCLLEro 06pa3oBaHVA - MNporpaMmmam
OpAVHAaTYpPbI»;

— (CT0-2.5.13 «[MpaBuna npmema B CypryTcknii rocyiapCTBeHHbIN YHUBEPCUTET Ha oby4deHue rno
obpa3zoBaTe/ibHbIM NporpaMmMam cpesHero npodeccroHanbHOro 06pa3oBaHIsAY;

- (CT0-2.6.35 «[lopagok opraHmM3aumn akageMmyeckom MOBUAIBHOCTM O0byuYaroLMXcs Mo
OCHOBHbIM NpPodeccnoHasibHbIM 06pa3oBaTeNbHbIM MPOrpaMmMam BbICLLEro 06pa3oBaHUAY»;

— (CT0O-5.4.1 «[Nopsifok cobopa 1 06paboTkM NepCcoHaNbHbIX AaHHbIX PAbOTHNKOB, 0BYYatOLLINXCS
N TPETBUX INLLY,

— (CT0O-5.13.4 «[Mevatn n wtamnbl CypryTckoro rocyfapCcTBeHHOro yHMBepcmTeTay;

-  PW-2.6.2 «<Y4eT 1 KOHTPO/Ib MOCeLLaeMOCTV 06yHaLNMNCS YHEOHbIX 3aHATUNY;

—  MpuKasamm 1 pacrnopsixKeHsaMmn pekTopa;

—  pacnopsxeHuaMmn nepBoro NpopexkTopa;

—  HacToAwMM onoxeHmnem.

1.8. Pabota MO opraHu3yeTcd B COOTBETCTBUW C TPYAOBbIM 3aKOHOAATeNbCTBOM PoCCUICKON
Penepauynm 1 HacToALWMM MNonoxeHreM ¢ y4ETOM NnaHa pabotel OTaena.

1.9. B nepuog OTCyTCTBUS (KOMAHAMPOBKA, OTMyCK, 60ne3Hb) HayanbHuka MO ero ¢oyHKUnM
McnosiHAeT paboTHMK, Ha3HayYaeMblil B YCTAHOBMIEHHOM 3aKOHOM rnopsjke. /Inuo, 3aMmellatoLee
HavyanbHUKa OTgena, npuobpeTaeT COOTBETCTBYOLLUME MpaBa W HeCET OTBETCTBEHHOCTb 3a
HagJ/1exallee NCrnoaHeHne A0HKHOCTHbLIX 06A3aHHOCTEN.

1.10. MO nmeeT Kpyriyro rneyaTb CO CBOUM HaMMEHOBaHWMEM W yKa3aHMeM MPUHAANEXHOCTU K
YHuBepcnuTeTy (pUcyHOK). MNMeyatb Ncnonb3yeTcs ANs YA0CTOBEpPeHUss 4OKYMEHTOB, 0GOopMAsSeMbIX
npwv B3anMoaencTBmun ¢ defiepanbHbIMU OpraHaMm UCMONHUTENbHOW BNAacTU B chepe BHYTPEHHUX
Aen M unx TeppuTopuasibHbIMW  OpraHamMu, OPraHoM WCMNOJHUTENIbHOW BAacTy  XaHTbl-
MaHCMINCKOro aBTOHOMHOTO OKpyra - Horpsil.

Puc. OTTnck nevatn MexayHapoAHOro otaena

2. Uenn v 3agaun

2.1. Uenb geatenbHoctn OTAena:

— nNpuvBNeYeHne MHOCTPaHHbIX obyyatowmxcs B Cyply;

—  COAencTBME PasBUTUIO MeXAyHapoaHown pgesTenbHOCTM CyplY u ykpenneHuro penyTtauum
Cypl'Y B MexayHapoAHOM 06pa3oBaTe/lbHOM 1 HAy4YHOM COOobLLecTBe.

2.2. Ins OCTMXEHWA NoCcTaBNeHHbIX Leneri OTaen pellaeT cieyroLlme 3a4a4un:

— MpuvBAeYeHVe WHOCTPaHHbIX TrpaxgaH W vy 6e3  rpaxjaHcTsa, B TOM  uyucie
COOTeYeCTBEHHMKOB, MNPOXMVBAKOLLMX 3a pybexoMm (Janee - WHOCTPaHHble rpaxzjaHe), Ang
obyyeHVss nNo obpa3oBaTeflbHbIM MporpaMMaM BbICLLUErO0 06pa30BaHWVsA, AOMOAHUTENbHBIM
ob6pasoBaTelbHbIM NPOrpaMmMam 1 nporpaMmmam obmeHa B Cyply;
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—  opraHusauus BM30BO-MUTPALMIOHHOIO  COMPOBOXAEHWNS WHOCTPaHHbIX  FPaxJaH,
npurnawaembix B CyplY ans obyyeHus, CTaXMPOBKW, MPaKTUKKW, y4acTus B KOHdepeHLMsX,
MacTep-Knaccax, COBMECTHbIX NPOeKTax M MHbIX 06pa3oBaTe/lbHbIX U HAayYHO-MCCIeA0BaTeNbCKNX
MeponpusaTUSX;

—  COMPOBOX/EHMe NHOCTPAHHbIX FpaXAaH, NoCTyNMBLUNX Ha 0byyeHune B Cyply;

—  COMPOBOXJAeHVe peanv3aumn MNporpaMM MexXAyHapOAHOW akKajgeMM4eckon MOBUABHOCTH
0byyatoLLMXCa N paboTHNKOB YHUBEPCUTETA;

—  yyacTuve B JOKYMeHTaLMOHHOM 0becrneyeHn MexayHapoAHOW AesTeNbHOCTY YHBepcuTeTa.

3. DYHKLUM 1 NOTHOMOUUA

3.1. MO aBnfaeTca opraHmM3aLiOHHO-METOANYECKUM LIEHTPOM YHMBepcuTeTa No NHNLIMWPOBAHNIO
N peannsaumn MeponpuaTAKM, CMOCOBCTBYIOLMX YCTAHOBIEHUIO U PAa3BUTUID MeXAyHapoAHOro
COTPYAHMNYECTBA, MPVBAEYEHNIO N CONMPOBOXAEHWNIO MHOCTPaHHbIX rpaXaH.

3.2. MO y4acTtByeT B peannsaunu cneayrowmx npoueccos CMK YHuBepcuTeTa:

- 1.2. «[lnaHnpoBaHVe feATe/IbHOCTU»;

- 1.4 «MHbopmMUpOBaHMe O AeaTenbHOCTUY;

- 1.7. «<YnipaBneHve gokyMeHTaLen»,

- 2.2.«[lpodpopreHTaLnNoHHasA fesTeNbHOCTbY;

—  2.3.«/loBy30BCKas NoAroToBKa;

- 2.5.«[Mpném obyuaroLmxcs»;

-  2.8. «YrpaBneHne KOHTUHIEHTOM CTYAEHTOBY;

- 2.10. «Peanunsauns nporpamMmm AONOAHUTENIBHOrO 06pa30BaHNSA»;

- 4.1. «CoumanbHas noggepxka COTPYAHNKOB U CTYAEHTOBY;

- 4.11. «MexayHapoZHoe COTPYAHUNYECTBO».

3.3. MNpw peLueHmn NocTaBieHHbIX 3agay MO BbinonHseT ciegyrowime GyHKLNN:

1) 8 pamkax eeinofHeHUs 300a4u «[lpueseyeHUe UHOCMPAHHbIX 2paXO0aH U auy 6e3 paxcodaHcmea, 8
mom Yucse coome4yecmeeHHUKO8, NPOXUBAOWUX 30 pybexcom (0asee - UHOCMPAHHbIe 2paxOaHe) 015
obyyeHus no 06pA308OME/NIbLHLIM  NPOSPAMMAM  8bICLWE20  06PA308AHUS,  OONONHUME/bHBIM
06pazosamesnbHsIM NPO2PAMMAM U Npo2pammam obmMeHa 8 Cyply»:

— MNOWCK MapTHepoB, MOArOTOBKa W 3ak/toyeHVe CcorialleHuin (4oroBopoB) O MNapTHepPCTBe
(coTpyaHunuectBe) CyplyY ¢ obpa3oBaTelbHO-KOHCANTUHITOBLIMU areHTCTBaMM, OCYyLLeCTBAALLMMN
MeXZYHapOAHbIV  CTYAEHYECKNA  PeKPYTUHT, 3apybeXHbIMU  YHUBEpPCUTETaMW, HayUYHbIMU
LeHTpamu;

— nposegeHne NpopopUeHTALMOHHON PaboTbl CpeAn MHOCTPaHHbLIX FPaXAaH;

—  VHMLUMMPOBaHME N yyacTue B peanm3aumy npoekToB Mno pekname u npogsmxeHunto Cyply B
ctpaHax CHI n ganbHero 3apybexbs;

— MNaHWPOBaHWE W OpraHu3aums noes3fok paboTHMKoB CyplY 3a pybex Ans ydactya B
MeponpuaATUAX MO MNPOABMXEHNIO obpa3oBaTtesibHbix nporpamm  CyplY, B TOM uucne
MeXZyHapoZHbIX 06pa3oBaTe/ibHbIX BbICTaBKaX, APMapKax, KoHGepeHUMsX, KPYribix CToNax;

— yyacTue B MNOAroToBKe VHPOPMALMOHHO-MPE3EeHTAUNOHHbBIX MPOAYKTOB, OTHOCALLMXCA K
AEATeNIbHOCTY MO NPUBNEYEHNIO MHOCTPAHHbIX TPaXAaH 1 Pa3BUTNIO MeXAYHapPOAHbIX CBA3EN;

— MOArOTOBKa MpejioXeHWn No pa3paboTke obpasoBaTefibHbIX MPOrpamMm Ais NHOCTPAHHbIX
0byuUaroLLNXCS;

—  KOHCY/NbTMpOBaHMe MHOCTPaHHbIX rpaxaaH, noctynatowmx B Cypl'y, no Bonpocam npriema Ha
obyuyeHVe n obyyeHus;

—  OopraHu3aums otéopa MHOCTPaHHbLIX FPaXaaH Ana obyyeHus B Cyply;

o3}
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—  OKasaHue cofencTBusa npmeMHom kommccmm CyplyY npu npreme 4OKYMEHTOB OT NMOCTYMaroLLX
NHOCTPAaHHbIX FPaxzaH;

2) 8 pamKkax 8wblnosHeHUA 3ada4u  «Op2aHU3aYUA  8U3080-MU2PAYUOHHO20 CONPOBOXOEHUS
UHOCMPAHHbIX 2paX0aH, npuzaawaemsix 8 CyplY 014 0by4yeHus, CmaxuposKku, NPAKMUKU, y4acmus 8
KOHpepeHYuUsx, Macmep-kaaccax, COBMECMHbIX NPOeKmMax U UHbIX 06pa308amMesnbHbIX U HAYYHO-
uccnedosamesnsCKux MeponpuUAMUAX»:

— odopmneHVe npurnalleHnii Ha Bbe3g B Poccuiickyto Pegepaumio, odopmaeHre yBeLoMAEHN
O MNPUBLITUN WHOCTPAHHBIX TPaXAaH (MUFPAUMOHHBIV YYET), NPOAJIeHMe BU3 N MNPOYNX
AOKYMEHTOB;

— obecneyeHne nosyyvyeHus, odOpPMNEHWUs, BblAayX, MPOAJIEHNS, BOCCTAHOBNEHNS BU3
NHOCTPaHHbIM rpaxzaaHam;

—  MOHWUTOPUHI CPOKOB AEeUCTBUS BU3 WHOCTPAHHBLIX OOY4YalOLMXCHA, MPUHATUE Mep MNOo WX
NPOANEHNIO;

— KOHTPO/Ab 3a CO6NAEHVEeM WHOCTPaHHbIMKM obydarowmmuca degepanbHOro 3akoHa O
MUTPaLOHHOM yyeTe MHOCTPaHHbIX rpaxaaH B Poccminckon Pegepaumu;

— B3auMogeicTeue ¢ pefiepasibHbIMU OpraHamMmuy UCNOMHUTENIbHON BNACTU B Chepe BHYTPEHHMX
Aen wWanm  nX TeppuUTOpManbHbIMW OpPraHaMu, OPraHoOM WCMONHUTENbHOM BAACcTU  XaHTbl-
MaHCnIAcKoro aBTOHOMHOro okpyra - Korpbl;

3) 8 pamkax 8binosHeHUA 3ada4yu «ConposoddeHUe UHOCMPAHHLIX 2PAXCOaH, NoCMynuswux Ha
obyyeHue 8 CyplY»:

— OpraHuv3aums 00653aTeflbHOr0  eXerofHoro MeAVLMHCKOrO CTPaxOBaHWS WHOCTPAHHbIX
0byuUaroLLNXCS;

—  KOOpAMHAauMA 1 CONPOBOXAEeHMe npoLecca aganTaumm NHOCTPaHHbIX FrpaxaaH, 0byyatoLmxcs
B CyplY, BKtOUasa KOHTPO/Ib MX MOCELLIAEMOCTI 1 YCeBaeMOCTU, MHPOPMUPOBAHME NX POAUTENEN
N areHTOB O COCTOSTHWUW Jen;

—  KOHTPOJb 3a TekyLlel 1 akafieMUYeCcKon yCrneBaeMoCTbio MHOCTPAHHbIX 006Yy4atoLLMXCS;

— y4yacTve B MOHWTOPWHre y4yebHOro npouecca COBMECTHO C MHCTUTyTamMu YHMBepcuTeTa Ha
OCHOBaHWM  PacrnopskeHWn npopekTopa Mo Yy4ebHO-MeToaMyecko paboTe, BHeceHMe
npeaoXeHNn Mo COBEPLLEHCTBOBAHMIO NpoLiecca 0byyeHns;

—  OpraHuv3aumns MeponpuaTUii Mo MOBbLILLEHWIO YPOBHSA A3bIKOBOM MOAroTOBKM NpenojaBartenei
NHCTUTYTOB (NPY HEOBXOAMMOCTI);

— MpoBefeHVe aHaNM3a COLMaNbHO-ObITOBbLIX YCIOBUI MHOCTPAHHbBIX 0BOY4atoLLMXCS, BHECeHMe
npeaoXeHNn MO VX YyYLLEHWNIO;

—  pasbsACHeHMe WMHOCTPaHHbIM Oby4yaroLMMca nopsigka obyyeHus B Poccuinckon Pepepaumn
rpaxzaH 3apybexHbIX CTpaH, NpaBu NPOXMBAHWA, BHYTPEHHEro pacrnopsgka v nepeasuXeHns
MHOCTPAaHHbIX FPpaxaH rno tepputopun Poccurickori ®esepaLn, KOHTPOb 3a UX COBNOAEHNEM;

—  CoAelicTBME CTPYKTYpHbIM nogpasgeneHnam CyplY B 4yacTy BbINOMHEHUAX UX OYHKLMA MO
OTHOLLEHWIO K MHOCTPaHHbIM 06Yy4YatoLLMXCS;

— BOBJleYeHMe BOJIOHTEPOB U3 uUMCIa O0Oy4YalOLWMXCA B BOCNUTATeNbHYD paboTy ¢
NHOCTPaHHbIMYM 0BYyYatoLLNMCS;

— OpraHuv3auuMs 1 nposejeHWe MeponpusaTU Mo ajanTaumy MHOCTPAHHBLIX OBy4YaroLLMXCH K
npoueccaMm 0byyeHUsl, MPOXMBAHUA B OOLLEXUTUW, NpebblBaHWA B ropoje U CTpaHe, a Takxe
npoBejeHue Ky/IbTYPHbIX MEPONPUATUIA;

— paboTa ¢ 3apybexxHbIMU NAaPTHEPaMM MO COMPOBOXAEHNO MHOCTPAHHbIX 0OYYatOLLNXCS;

4) 8 pamkax esinosiHeHUA 3adayu «ConposoxcoeHue peanu3ayuu npPocPaMm MexoOyHapoOoHOU
akademuyeckol MobUMLHOCMU 06YYarOUUXCA U pabOMHUKO8 YHUBepcUmMema»:
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—  COMPOBOXJAeHMe y4acTma obyyaroLmxcs 1 pabotHMKoB CyplY B nporpaMmax MexzayHapoAHOW
aKaZeMmnyeckorm MobnIbHOCTN Ha BCeX 3Tanax NoAroToBKMN N peann3aumu;

—  VHUUMMPOBaHWe n peanusaunsa Meponpuatuin B8 CyplyY mn 3a pybexom, CnocobCTBYHOLLNX
YCTAHOB/MIEHUIO U Pa3BUTUIO MeXAyHapoAHbIX napTHepcTs mexay CyplY wn 3apybexHbimu
YHUBEPCUTETaMU U MHBIMU OPraHn3aumsaMm, paboTaroLwyiMm B 061aCTH BbICLLErO 06pa3oBaHus;

— yyacTuve B NeperoBopax 1 OCyLleCTBAEH e B3aUMOAENCTBUA C NPeACTaBUTENaIMY 3apyDbedKHbIX
YHUBEPCUTETOB U MeXAYHaPOAHbIX OPraHn3aLui;

—  VHPOPMMpPOBaHME MOTeHUManbHbIX W  AEACTBYIOLWNX  3apybeXHblX napTHepoB 06
obpa3oBaTe/ibHbIX  pecypcax (MporpamMmax, MepornpuaTUsx) W APYruxX  HarnpaBaeHUsX
peatensHocTn CyplY B CBA3M C pa3BUTMEM MeEXAYHAPOAHOrO COTPYAHNYECTBa;

—  KOHCYNbTMpPOBaHWE MO BOMPOCAM Yy4yacTUs B peanv3aumm MeXAyHapOAHbIX TPAHTOBbIX
nporpamM, MporpaMMm  MeXAyHapOAHOV aKaZeMUYeckon MOBWABHOCTK,  MeXZAyHapOZAHbIX
napTHepcte mexay CyplY un 3apybexHbIMW YyHMBepcUTeTamu, MpUBAEYeHUs WHOCTPAHHbIX
rpaxgaH Ana  obydyeHms Mo obpasoBaTe/lbHbIM  MporpaMMaM  BbiCllero ob6pasoBaHus,
AOMNONHUTENbHBIM 06pa3oBaTe/IbHbIM MPOrpaMMam 1 nporpammam obmeHa B Cyprly;

5) 8 pamkax 8bIno/AHeHUA 300a4u «Y4yacmue 8 OOKYMeHMAayUuoOHHOM obecneyeHuU MexdyHapOoOHOU
desamensHOCMU YHUBepcumema»:

—  MoMoLLb B NOAroToBKe K ydactmio CyplyY B MeXayHapOAHbIX MepPOnpUATUSX;

— BefleHVe [efioBOV Mepernncky Mo HarpaBNeHUIO MeXAyHapOAHOro COTpyAHUYecTBa C
noTeHUMaNbHbIMU 1 AeNCTBUTENbHBIMY 3apybexXHbIMU NapTHepamu;

—  MepeBO/ Ha aHMNUNIACKUIA A3bIK TEKCTa JOKYMEHTOB, HEOOXOAMMBIX ANs AeATenbHocTn OTaena;
— yyacTve B pa3paboTke, peanmsaunv U MOHUTOPUHre MAaHOB coTpyaHuyectBa CyplY n ero
CTPYKTYPHbIX MOApa3aeneHnin ¢ 3apybexHbiMy napTHepamu;

—  y4eT 1 XpaHeHMe MexZayHapoZAHbIX 40roBOpoB 1 cornaweHnin Cyply;

—  yyacTuve B NOAroToBKe MeXAyHapoAHbIX 40roBOPOB 1 cornaweHnn Cyply.

3.4. PacnpegeneHve ob6si3aHHOCTEN Mexay paboTHukamm MO ocyllecTBASeTCS Ha OCHOBe
AOMKHOCTHBIX MHCTPYKLUWIA C YYETOM BHYTPEHHEN cneumnanmsaumm paboTHKOB NO HaNpaBieHVAM
aeatenbHoctn OTaena.

3.5.HavanbHuK ©n paboTHukn MO B COOTBETCTBUW C pacnpegeneHnemM 0683aHHOCTeN B
AOMKHOCTHBIX MHCTPYKLMSX 4S9 BbIMONHEHWS CBOMX 06A3aHHOCTel NMeroT NpaBso:

— npvBnekaTb (NPY HEOHXOAMMOCTM N MO COrNacoBaHUIO PYKOBOACTBOM) K peLUeHVto 3a/ay B
npegenax komneteHuun MO paboTHukos CyplY, Bkatouvas cosgaHne paboumx, MHNLMATUBHBIX U
3KCNEePTHbIX Fpynmn;

—  VIHULMMPOBATb NpoBejeHMe 0bLLeyHNBEPCUTETCKNX MeponpuaTui no npoounto MO;

— 3anpawuBaTb M NOAyYaTb OT CTPYKTYPHbIX NOApa3jeneHnii YHBepcMTeTa B YCTAaHOBNEHHOM
nopsifike Heobxoanmyto anst pabotsl MO nHopmauuto, Mmatepuransl, CIyXXe6Hy 4OKYMeHTauuIo;

— CO3blBaTb M MPOBOAUTb COBELLaHWA MO BOMPOCaM, BXOAAWMM B KomneTeHuuto MO,
npuvBfeKkaTb 418 y4acTusa B HUX PaBOTHNKOB APYrvX CTPYKTYPHbBIX NOApa3aeneHnii YHBepcuTeTa;
— nocewaTb (nocne npeaBapuUTeNbHOrO YyBeAOMMEHUS 3aBefylolmx Kadpeapamu) yuyebHble
3aHATUSA, NPOBOANMbIE ANA MHOCTPAHHbBIX 06yYatoLLNXCS;

—  MOBbIWATb KBaINPUMKALINIO B COOTBETCTBUM C TPpyA0BbIM KOoZekcoMm Poccuinckon Pegepauny;

— y4vacTtBOBaTb B OpraH”3aLOHHO-MEeTOANYECKO, HOPMAaTUBHO-A0KYMEHTaLVIOHHOW,
NHPOPMaLMOHHO-TEXHONOMNYECKO, peknamHo-nponaraHANCTCKOm pabote  OTgena n
YHuBepcuTeTa.

4. OTBEeTCTBEHHOCTb
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_ ) Me>xayHapoaHbIVi oTAen
ey ST ctp. 7mn3 11

4.1.MO n ero HayalbHWK HeCyT OTBETCTBEHHOCTb 3a HeHajjexallee 1 HecBOeBpeMeHHoe
BblNosIHeHWe OTAenoM QYHKLUMY, NpeayCMOTPEHHbIX HacTOALWMM [TonoxXeHnemMm.

4.2. Ha HavanbHMKa OTAena Bo3naraetcs nepcoHasibHas OTBETCTBEHHOCTb:!

— 33 opraHusauuio gesatenbHocty OTAena no BbINOIHEHUIO BO3/I0XEHHbIX Ha Hero 3ajau;

— opraHusauuto B OTgene onepatBHON 1N KaYeCTBEHHOW NOArOTOBKW NCMONHEHUS AOKYMEHTOB,
BeJleHVe [e/IoNPon3BOACTBA B COOTBETCTBUN C AEMCTBYHOLMMW NPaBUIaMU U UHCTPYKLMAMMU;

—  OpraHu3auuio BM30BO-MUTPaLMOHHOIO COMPOBOXAEHUA NHOCTPAHHbIX rPaXaaH;

— cobnogeHne pabotHnkamu OTaena TpyAoBOW ANCUUMAVHBI, MpaBua BHYTPEHHEro TpyA0BOro
pacropsaaka;

— noAbop M pacctaHOBKY paboTHMKoB OTAena;

— obecrneyeHVe COXPaHHOCTU UMYLLLECTBA, HaXOAALLEerocs B No/ib30BaHUM paboTHMKoB OTaena.
4.3. OTBeTCTBEHHOCTb paboTHMKOB OTAena yCcTaHaBAMBAETCH UX AO/MHKHOCTHBIMU UHCTPYKLMAMMU,
MpaBrnamMm BHYTPEHHEro TPYAOBOro pacnopsska, JOKYMEeHTMPOBAaHHbLIMW NpoLiesypaMn CUCTeMBI
MeHeXMeHTa kadvectBa CyplyY, AeVCTBYHOLWUM aJMUHUCTPATUBHbLIM, YTONOBHbLIM, TPaXAAHCKNAM
3aKOHO/ATENIbCTBOM.
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5. B3anmMooTHoOLLEeHMS U CBA3U C NoAapa3aeeHUaMun

5.1. na JOCTVXEeHWA TMOCTaB/IEHHbIX LUener M peweHus 3agady OTgen B3aMMofericTByeT C
PYKOBOACTBOM, OOLLECTBEHHbIMY OpraHamMn ynpaBiaeHusi, MHCTUTYTamMu, kadeapamun 1 Apyrumu
CTPYKTYPHbIMW NOApa3feneHnaMn YHBepcuTera:

Aon>xHocTHOe nu1uo,

HanMeHoBaHue MonyyeHwue NMpepocTtaBneHune
nogpasgeneHvs
Pektop — npuKasbl; — OTYéTbl O MEXAYHapPOAHOW AeATeNbHOCTY;
— pacnopsixxeHns; —  NpesnoXeHVs Mo yay4LLEeHWHO AeaTelbHOCTU
— yKasaHusa no npoBejeHno Cypl'Y Ha MeXzlyHapOAHOM YPOBHE;
MeponpuaTUiA No — nnaHbl pabotsl MO
MeXAYHapOAHOW AeAaTeNbHOCTA
MepBbl NpopekTop — pacropsxeHus; — OT4YéThbl 0 pabote MO;
— NpeAioXeHVs No niaHy —  NpPeaoXeHns Mo yayyLleHno
paboTtbl MO; JearenbHoctn Cyply;

— YKasaHus No NpoBeAeHUIo
MeponpuUATUIA Ha
MeXZAYHapOoAHOM YpOBHe

nnaHbl pabotsl MO

YuéHblin coBerT, — BbINWCKN 13 NPOTOKO/I0B - JOKymeHTbl MO;
CoBeT No KayecTBy peLueHuii —  OTYET O BbIMOJIHEHUW peLUeHWI;
—  UnHbopMaLmsa o GyHKLMOHMpoBaHUN MO
ALMUHUCTPATUBHbIN — KOMWUN HOPMATUBHbIX U — NpOeKTbI NprKasos, nmcem,
otaen OpraHu3aLMoHHO- OpraHu13aLoHHO-PacNopaANTENbHbIX
pacnopsanTenbHbIX JOKYMEHTOB | 4OKYMEHTOB;
B COOTBETCTBUN CO CMNCKOM — nou4ToBas KoppecnoHAeHLmMs Aans
paccbIIKK; OTMpaBKM

— 3anpocbl 0 NpeoCTaBAeH
NHPOpPMaLMKM NO NOPYHEHNSIM

PYKOBOZACTBA;
— MOYTOBasA KOPPECNoHAEHLNSA
OTaen kagpos — peecTp JO/MKHOCTEN — rpadukn oyepesHbIX OTNYCKOB
YHUVBepcUTeTa; paboTHUKOB;
— GopMbI LOKYMEHTOB A1A — Tabenb y4éTa paboyero BpemeHu;
3anonHeHus — cnyxebHble 3arnncky 0 NPUMEHEHUN K
paboTHMKam MO noouwipeHunii, o
npuBneveHnn pabotHnkos MO «
ANCUMNINHAPHOW OTBETCTBEHHOCTU
OTgen meHeAXXMeHTa —Konuun gokymeHtoB CMK, — NpoeKTbl JokyMeHTOB CMK;
KayecTBa 06pa3oBaHUSA | CBSI3aHHble C AeATENIbHOCTbIO — cNlyXebHble 3annckun
OTtpena
OTaen Tpysa n — LOKYMEeHTaLMs, OTHOCALLAACA — MPOEKTbl AO/MKHOCTHBLIX MHCTPYKLWNIA;
3apaboTHON Naathl K geatenbHoct MO — CNIyXXebHble 3annckn
FOpuandecknin otaen — AOKYMEHTaLWS, OTHOCALLAACA | — MNPOEKTbl JOKYMEHTOB A1 COr1aCoOBaHUS;
K geatensHoct MO — cnyxebHble 3anmnckn
OTaen opraHusaumn — AOKYMEeHTaL A, OTHOCALLAACH — JOKYMEHTbI ANA NPOBeAeHNs 3aKynoK
3aKynok K gearenbHoctn MO
OTaen no ¢B4A3aM ¢ - $oTo 1 BUAeOomaTepuansi —  VHbOpMaLMa AN pa3MeLleHns Ha caliTe
06LLeCTBEHHOCTbIO CyplY, pabota Haj pekaMmHbIMN

KaMnaHAaAM Ha NHOCTPAaHHOM A3blKe
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OTaen conpoBOXAEHUA | — AOKYMEHTALWs, OTHOCALLAACA | — C/y>XKebHble 3anncku;
MeponpUATUAI K gesTenbHoctn MO — TMPOEeKTbl AOKYMEHTOB Mo
MeXZYHapOoAHbIM MEePONPUATUAM.
OTaen no coumanbHOM | — AOKYMEHTALMs, OTHOCALLAACA | — C/Iy>XKebHble 3anncku;
noagepxke K gesTenbHoctn MO; —  unHdopMaumsa 06 MHOCTPaHHbIX CTyAeHTax
obyuyaroLmxcs — npwKassbl;
- nHdopmauns o
MepOonpuUATUSAX
Komniekc o6LexnTuini - | — AOKYMeHTauus, OTHOCALLAACA | — CayXKebHble 3armncku;
K gesTenbHoctn MO —  unHdopMauusa 06 MHOCTPAHHbIX CTYAeHTaXx.
NHCTNTYThI, Kadeapbl — [JOKYMEeHTaLuWs, OTHOCALAACA | —  CyXebHble 3anucky;
K fesTenbHoctn MO —  nHdopMaLUsA 06 MHOCTPAHHbLIX CTYAEHTaXx;
— MNAaHbl MEPOMPUATUIA C yHacTMeM
NHOCTPaHHbIX CTYAEHTOB
Bce cTpyKkTypHbIe — WHPopMaLma, MaTepuabl, — OT4eTbl MO 3anpocy
nogpasgeneHuns CNyXebHasa foKyMeHTauus,
YHunBepcuTeTa Heobxognmas Ans AeAaTeNbHOCTH
MO
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Rl cTp. 10 M3 11
NncT peructpauum NsMeHeHnn
aTa
o ®.1.0. paboTHUKaA, A
Ne Copep>kaHne N3MeHEeHUN n nx BHECILIEro fata BHeceHus BCTYNNE€HNs
n3m. KoopAUHAaThbI N3MeHeHWiA N3MeHeHU B
n3meHeHus
cuny
1 JIncT BHeCeHUa 1 cornacoBaHus
XBaH E.JI. 13.12.2023 . 13.12.2023 .

n3meHeHmn Ne 1
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JINCT 03HaKoOMJ1IeHuS

Ne n/n AOMKHOCTb $.1N.0. AaTta Noanuceb




