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1. O6Lwwme nono>keHus

1.1. OTAEN CONPOBOXAEHUA UCCNe[0BaTeNbCKOW JeAaTeNnbHOCTN (fanee - Otaen) AsnseTcs
CTPYKTYpPHbIM nojgpa3geneHnem bY BO «CypryTckuii rocyfapCTBEHHbIA YHUBEpPCUTET» (Aanee -
CyplY, YHuBepcuTeT).

1.2. NMonHoe HanMeHoBaHWe OTAena - oTAeN CONPOBOXAEHUA NCC/Ief0BaTENbCKON AeATeNbHOCTY,
coKpalleéHHoe Ha3BaHne - OCU/.

1.3. OTAaen peopraHusyetTca N NUKBUANPYETCA B YCTAHOB/IEHHOM 3aKOHOAATE/bLCTBOM MOpsAAKe
NpMKa3oM pekTopa.

1.4. PykoBoacTtBo OTzAenoM ocyLlecTBiseTca 3asegyroimm OThenioM, KOTOPbIV HenocpeaCcTBEHHO
NOAYMHAETCA pyKoBOAUTENHO B1banoTeyHo-nHGOpPMaLIMOHHOrO LieHTpa (ganee - BILL).

1.5. 3aBegyrowin OTAENOM Ha3HayaeTCcsa Ha [O/MKHOCTb UM 0CBODOOXJaeTca OT AO/MKHOCTU B
YCTaHOB/IEHHOM 3aKOHOZATe/IbCTBOM MOPSALKe, Ha OCHOBAHUW MpurKasa pekTopa. HasHaueHnto Ha
LOMKHOCTb NpejLlecTsyeT cobecesoBaHue.

1.6. B cBOoen gesatensHocTy OTAen pyKOBOACTBYeTCS:

— TpyaosbIM kKofekcoM Poccuinckon Pepepaumu;

—  @egepanbHbIM  3aKOHOM OT 29.12.2012 Ne 273-®3 «0O6 o6pasoBaHun B Poccuinckomn
Pepepaunn»;

—  ®epepanbHbIM 3aKOHOM Poccuiickon Pepepaumm ot 29.12.1994 Ne 78-93 «O 6M6ANOTEUHOM
aenex;

— ®epepanbHbIM  3aKOHOM  Poccuinckonn  ®Pepepaumm ot 25.07.2002  Ne 114-03 «O
NPOTUBOAENCTBUN SKCTPEMUCTCKOWN AEATENIbHOCTY;

— ykasamu [pe3ugeHta Poccuinckonn ®Pegepaunmn, noctaHoBAeHUAMU  [lpaBUTeNbCTBA
Poccuiickon Pegepaunm B 061acT 06pa3oBaHums, 61MbanoTe4Horo gena;

—  [eNCTBYHOLWMM 3aKoHOAAaTenbCTBOM Poccuiickon degepaumn, B TOM 4yucie B 06nactu
06pa3oBaHus, BUBANOTEYHOrO Aena, ynpaBaeHUs KauecTBOM 1 cepTudurkaymm;

— HOPMAaTMBHbLIMU W MPaBOBbIMK akTamu ¢efepanbHbIX OPraHOB WCMOAHUTENbHOW BAACTU U
OpraHoB BANacTM XaHTbl-MaHCUICKOro aBTOHOMHOro okpyra - Hrpbl B cdepe Bbicwlero
0bpa3oBaHVA 1N BUGANOTEYHOro Aena;

— TOCT P 7.0.104-2019 «brnbanote4YHo-MHGOPMaLMOHHbIE YCAYr HAay4YHOW bubamnotekn. Bugpl,
bopMbl 1 pexxMMbl NpeAoCTaBAeHUNA;

- TOCTP7.083-2013 CUBNA. «3nekTpoHHble u3gaHua. OCHOBHble BWAbl W BbIXOAHblE
cBefeHUs»;

— TOCT P 7.0.100-2018 «bubnnorpadpuryeckasn 3anmcb. bubanorpadumyeckoe onncaHme,

— TOCT 7.080-2023 «bubnnorpadpuryeckas 3anmcb. 3aronosok. ObLime TpeboBaHUA 1 NpasBuia
COCTaB/IEHUSI»;

— TOCT 7.82-2001 «bmubnuorpadunueckasn 3annceb. bubnanorpapumyeckoe onmcaHme 3n1eKTPOHHbIX
pecypcoB. Obuime TpeboBaHWSA 1 NPaBUIa COCTAaBEHUN»;

— TOCT P 7.0.83-2013 «3neKTpOHHble n3aaHuA. OCHOBHbIE BUAbI N BbIXOAHbIE CBELAEHWA»;

— TOCT P 7.0.20-2014 «bnbnmnoteuHasa cTaTUCTLKA: NOKa3aTeNn N eANHNLbI NCUNCNEHUSI»,

— TOCT 7.59-2003 «MHaekcrmpoBaHue fokymeHToB. Obuine TpeboBaHWSA K CUCTeMaTU3auum u
npeameTn3aunm»,

— TOCT P 7.0.12-2011 «bubnuorpadunueckasn 3anmce. CokpalleHmne C1oB 1 C/IOBOCOYETaHWUM Ha
PYCCKOM SA3bIKEY;

- TOCT P 57723-2017 «/NHPOopMaLMOHHO-KOMMYHUKALMOHHbIE TEeXHONOrM1 B 06pa3oBaHUW.
CncTeMbl 3NeKTPOHHO-6mMbnoTeyHble. ObLLe NONOXEeHNS»;
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— TOCT P 7.0.96-2016 «3neKkTpoHHble 6ubnmnotekn. OCHOBHble BUAbl. CTpyKTypa. TexHonorus
bopmmpoBaHUA»;

- TOCT P 7.0.5-2008 «bubnuorpapunyeckas ccolika. Obuwpme TpeboBaHWA U NpasBuia
COCTaB/eHNA»,

- TOCT P 7.0.108-2022 «bubnuorpadunyeckme CCbiNKM Ha 3NEKTPOHHbIE  AOKYMEHTbI,
pa3MelleHHble B WHPOPMALIMOHHO-TENEKOMMYHUKAUWOHHbLIX ceTax. Obuime TpeboBaHUs K
COCTaBNIeHMIO N OGOPMIEHNIO»;

—  HOPMAaTWBHO-TEXHNYECKOW [OKYMEHTaLMel No oxpaHe TpyAa U NoXapHOM 6e30nacHoOCTY;

—  YcraBom BY BO «CypryTcknii rocylapCTBeHHbIV YHNBEPCUTET»;

—  KonnektmsBHbIM gorosopom Cyply;

—  Monutukoin B obnactn KayecTBa;

— [lpaBunamu BHyTpeHHero TpyA0BOro pacnopsaika;

—  Mwuccnein, MonnuTukom n uenamMm YHneepcuteTa B 061aCTh KauecTBa;

— PyKkoBOACTBOM MO cCuCTeMe YyrnpaBiaeHWss OXPaHOW TpyAa W obecrneyeHus 6e30MacHOCTU
obpaszoBaTtesibHOro npotecca (PCYOT);

— [lporpammoin pa3sBuUTus YHMBePCUTETS;

- An-5.4.4 «YnpaBneHne WHPOPMALMOHHBLIMU pecypcamn bnbamnoteyHo-nHPopmMaLoOHHOro
LeHTpa»;

— (CT0-4.2.2 «[paBnna noib30BaHUA bnbanoTeuyHo-nHGOPMaLNOHHBIM LLIEHTPOMY;

— (CT0-4.2.10 «lonoxeHne 0O  AOMNOAHWUTENbHbLIX  (MAaTHbIX)  ycayrax — bubnanoTteyHo-
NHGOPMALIMOHHOTO LEeHTPa;

-  (CT0-4.2.13 «lNonoxeHne 06 INeKTPOHHOW bUbnoTeKe,

MNCr-3.25 «bnbnmoteyHo-MHGOPMALMOHHBIN LIeHTP;

npuKasamu, pacrnopsiXKeHaMmn 1 ykasaHuaMm pekTopa;

PacropsiXXeHNAMM, yKa3aHUAMN N UHBIMU HOPMATMBHLIMU N PacropsanTeSisHbIMU aKkTamu
NMPOPEKTOPOB MO HanpasBieHVAM, aAMUHNCTPALN YHUBEPCUTETA;

—  HacToAwMM onoxeHem.

1.7. Pabota OTgena opraHu3yeTcs B COOTBETCTBUWN C TPYAOBbIM 3aKOHOAATENbCTBOM POCCUIACKON
®egepaum 1 HacTosLWMM NonoxeHreM € y4€ToM nnaHa pabotel BALL.

1.8. B nepmog oTcyTCTBMA (KOMaHAMPOBKA, OTNYCK, 60/1e3Hb) 3aBeaytoLlero OTaenom ero epyHKLnm
McnosiHAeT paboTHMK, Ha3HayYaeMblil B YCTAHOBMIEHHOM 3aKOHOM rnopsjke. /Inuo, 3aMmellatoLee
3aBegytoero OTgenom, npuobpeTaeT COOTBETCTBYHOLLME MpaBa M HECET OTBETCTBEHHOCTb 3a
HagJ/1exallee NCrnoaHeHne A0HKHOCTHbLIX 06A3aHHOCTEN.

2. Uenn v 3apaun

2.1. Uenb pesatenbHoctn OTpena - obecneyeHMe KOMIMIEKCHOrO COMPOBOXAEHUS HayyHO-
nccnegoBaTenbCkor paboTbl nonb3oBaTtenel bULL.

2.2. ins poctmxeHns noctaBneHHom uenn OTaen peLllaeT cneyroLlme 3a4a4n:

—  CTauMOHapHOe, BHeCTaLuMoHapHoe N ANCTaHLMOHHOe obcnyxumnsaHme nonb3osatene bULL;

—  CnpaBoYHoO-bubanorpaduyeckoe ob6CyXMBaHME B  CTAUMOHAPHOM U AUCTAHLWOHHOM
pexunmax nonb3osartenei bUL;

—  unHOpMauUMOHHOEe 0b6CAyXMBaHME B  CTAUMOHAPHOM U AUCTAHLUMOHHOM  pexmmax
nonb3oBatenen bNL;

— cOo3faHve  6ubanorpaduyecknx,  aHaNUTUYeCKUX  BMBANOTEYHBbIX  MHPOPMALMOHHbBIX
NPOAYKTOB;
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— y4yacTve B MPOW3BOACTBE U MPOABMXEHMM B MUPOBOE WHOOPMAaLMOHHOE MPOCTPAHCTBO
Hay4YHbIX M3JaHWUA YHMBepcuTeTa.

3. PYHKLUM M NO/THOMOUUA

3.1. Otgen yyactsyeTt B peanusauumm npoueccos CMK YHuBepcuTera:

- 1.2..TlnaHvpoBaHne feATeNbHOCTY;

- 1.4. IHbopMmpoBaHue O AeATeIbHOCTH;

- 1.7.¥YnpasneHuve gokyMeHTaLuel;

—  2.4.YuebHo-MeTOoaM4YecKoe obecneveHme Ol BO;

— 2.7.BHey4yebHas paboTa;

—  3.4. OpraHusaumsa HayYHbIX MeponpuaTAL;

—  3.6. OpraHusaums NpoeKkTHOW AeATeIbHOCTHY;

- 4.2. IHbOpMaLMOHHO-6MBANOTEYHOE 06CNYXNBAHME;

— 4.3.3paTenbckan AeAaTesibHOCTb;

— 4.4, PepakuMoHHas AeATeNbHOCTb;

- 4.7. lnyeHsunpoBaHue n akkpegutauma Ol BO;

- 4.10. YnpaBneHne KOpnopaTnBHOM KyNbTypoU;

— 5.13. ¥YnpaBneHue AOKyMEHTOO60POTOM.

—  3.3.Tlpv BbINONHEHWN NOCTaBNeHHbIX 3aja4 OTAeN BbINONHAET cnegytoLme GyHKLMN:

1)B pamKax BbINOMHEHUA 3ajaun  CMayuoHapHoe, BHeCMAyuoHapHoe U OUCMAHYUOHHOe
obuyxusaHue nosv3osamesneli bUIL:

—  npveM MHPOPMAaLMOHHBLIX 3arnpocoB MONb30BaTeNneli B CTaLUMOHAPHOM W ANCTaHLMOHHOM
(yaaneHHOM) pexnmax

—  KOHCYyNbTMpOBaHWe nonb3osaTesner bVL, no npasBuiam cocTaB/ieHUs 3anMpocoB N MeToAuKe
nomcka MHPopMaLMn O JOKYMEHTaX B CNPAaBOYHO-MOVCKOBOM arnapare 1 371eKTPOHHbIX pecypcax
BU/LI, nonckoBbIX pecypcax MHGOPMaLNOHHO-TENEKOMMYHUKALIMOHHOM ceTh «HTepHeT»;

—  NOWUCK AOKYMeHTOB, 6ubnuorpadmyeckon 1 CcnpaBoYvHOW WHPoOpMaLMmM Mo  3anpocy
nonb3oBatens B 6ubnnoreyHom ¢GOHZe, B JIOKaNbHbIX W CeTeBbIX pecypcax B  Lensax
yZAOB/IeTBOPEHUS 3anpoCcoB Nob3oBartens LieHTpa;

— MpueM 1 BbINOJIHEHME 3aMNpOCOB Monb3oBaTens LieHTpa no Mex61banmoTeyHoMy aboHeMeHTY
N B pexVMe 3/1eKTPOHHOW A0CTaBKN OKYMEHTOB;

— rpejocCTaBfeHMe TMNaTHbIX O6MGANOTEYHbIX YCAYr MO/b30BaTeNl0 B CTALUMOHApHOM 1
AVCTaHLUVOHHOM (YAaNneHHOM) pexnmMax;

— MNOArOTOBKA W aKTya/mMsaumss KOHTeHTa Ha cavrte/noprane C LUenblo MNPOABMXEHUS
H6MB6NMOTEYUHBIX PECypPCOB, YC/IYTr B MUHTEPHET-NPOCTPAHCTBE;

—  HanoJIHeHue/aKTyanmn3auna KOHTeHTa akkayHTa LieHTpa B couuanbHbIX CeTsax;

2) B paMKax BbINOAHeHNS 3aaun CnpasoyHo-6ubauozpaguyeckoe 0b6CayxrusaHue 8 CMayUOHAPHOM
U OUCMAHYUOHHOM pexcumax nosne3oeamesneli bULL:

— npveM M o06paboTka 3anmpocoB Ha Nouck 6ubnunorpadpuueckon un akTorpadpryeckor
nHdopmaLm B CTaLMOHAPHOM U AUCTAHLUMOHHOM peXmmax CrnpaBoyHoO-b6mbanorpapuyeckoro
obcnyxnBaHns nonb3osaTenen bUL;

— onpegeneHve 6a3bl 6ubnnorpadpuueckoro/dakrorpadmyeckoro  Moucka,  BbIBEHME
peneBaHTHbIX MHPOPMALMOHHLIX PecypcoB A5 YA0BNETBOPEeHUs 3arnpocoB nosb3osartens b,

—  MOUCK MHPOPMALIMOHHBLIX PecypcoB MO 3anpocy nonb3osaTtens LeHTpa ¢ ncnonb3oBaHvem
CNPaBOYHO-MOMUCKOBOro annapaTta LleHTpa, CBOAHbLIX/KOPMOPAaTUBHbLIX KaTanoros 6ubanorek,
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3N1eKTPOHHbIX 61M6MOTEK, MONCKOBbIX CEPBUCOB MHPOPMALMOHHO-TENEKOMMYHKALMOHHOM ceTn
«NHTepHeT»,

—  BbINOJIHeHMe brnbnrorpadpryeckmx cnpaBok No 3anpocy nosb3osatens bAL;

—  KOHCYNbTMpOBaHWe nosb3oBaTenein LieHTpa B npoLeccax CTauoHapHOro 1 AUCTaHLNOHHOIO
CNpaBO4YHO-61bAVOrpadmnUeckoro 06CcnyXMBaHus;

3)B paMKax BbINOAHEHWA 33ajayun  VHPopMayuoHHoe 06CIyHUBaHUE 8 CMAYUOHAPHOM U
OUCMAHYUOHHOM pexcumax noss3zoeamenel bUL:

—  UM3yyeHue/BbiaBNEeHVE VHPOPMALIMOHHbBIX MOTPe6HOCTelr  OTAeNbHbIX  COUMaNbHbIX W
npodeccnmoHanbHbIX rpynn nons3oBateneit bUL;

— onpejeneHuve pecypcHolr 6a3bl AN opraHm3aumm  MHGOPMALMOHHOIO  06CAYXMBaHMUA
nonb3oBaTtenel LieHTpa B CTauMOHapPHOM U AUCTAHLIMOHHOM PeXMMaXx;

— ocyuwectBneHve  anddepeHUMPOBAHHOMO  MHPOPMUPOBAHUS  OTAENbHbIX  KaTeropui
nonb3oBaTteneli bVL B cTaLuMOHapHOM 1 ANCTAHLUNOHHOM pexunMax;

— OpraHu3auus MaccoBoro uVHPopmMMpoBaHuUs Monb3oBaTenen bML, B cTaumoHapHOM W
AVNCTAHLMOHHOM pexmmax;

— rpoBefieHNe MacCoBbIX WHPOPMALMOHHBLIX MeponpusaTUA AN OTAE/bHbIX  KaTeropuia
nonb3osartenein LieHTpa;

— MpoBefeHVe KOHCYNbTauui 1 MeponpuaTnin No popmMmpoBaHmio NHGOPMALMOHHONM KyNbTypbl
rnonb3oBatenew bUL;

— npegoctaBneHve WHOOPMALMOHHBIX YCIYyr B MNOMOLWb HAyyHOM U1 06pa3oBaTenbHOW
AesTeNnbHOCTVM nosb3oBatenein LleHTpa: odopmneHme HayyHbix paboT, MHPOPMaLMOHHAs
NoAAEepPXKKa 1N COMPOBOXAEHME HAaYUYHbIX NCCIef0BaHUI;

— npeaocTaBfeHMe yCcayr Mo MpOBeAeHUo noucka 6mbanomeTpuyeckon uHGopmaumn B
HayKOMeTPUYeCKMX aHaNUTUYECKMX CUCTeMaX, Mo Ny6NKALUMOHHBIM perTUHIraMm; ocyLlecTBieHne
61MH6AMOMETPLYECKOrO MOHUTOPUHIA;

— OTbop, OUEHKa W WCNO/Mb30BaHME pPecypcoB OTKPbLITOrO JOCTYNa, KOHCY/NbTUpOBaHMeE
nonb3oBaTteneli bVL, no cepsmncam 1 pecypcam OTKpbITOro A0CTyna;

—  npejocTaBieHne cneumann3npoBaHHbIX MHGOPMAaLMOHHO-aHAIMTUYECKX YCIYT MO 3anpocam
NHAMBUAYaNbHbIX Nofb3oBaTenei LieHTpa;

4) B pamMmkax pelleHuns 3agaun Co3daHue 6ubsuo2paguyeckux, aHaaumu4yeckux 6ubauomeyHsoix
UHGOPMAYUOHHbIX NPOOYKMOo8:

— ¢$opmMMpoBaHMe 1 NonosHeHne 6MbMoTeYHOro NHGOPMALMOHHOIO NPOAYKTa, onpeseneHue
ero LiefIeBOoro v Nosib30BaTeNbCKOro Ha3HavYeHUs;

—  AQHaNUTUKO-CMHTeTMYeckass  06bpaboTka  pefneBaHTHbIX  JOKYMEHTOB, B TOM  4ucae
6nbnnorpapumnyeckoe onncaHne n aHHOTUPOBaHNe;

— odopmneHVe 1 peaakTMpOBaHME KOHTeHTa 6mbamoTeyHoro MHGOPMALMOHHOMO MPOAYKTa:
MOArOTOBKA K pa3MeLLeHNIo Ha ceTeBbIX naoLaakax bULL;

5) B paMkax pelweHus 3agayn Yyacmue 8 npousgoocmee U NpoodsuXeHUU 8 MUposoe
UHPOPMAYUOHHOE NPOCMPAHCMBO HAYYHbIX U30aHUl YHUgepcumema:

— y4vacTue B paboTe peaakuni Hay4HbIX XypHanos CyplY (oTéop n peaakTMpoBaHMe aBTOPCKUX
MaTepuanos AN Ny6ankaunm, nepesos MeTafaHHbIX);

— MpoBepKa TeKCTOB NybanKaumi Ha 3aMMCTBOBaHNS;

noaAep>KKa canToB Hay4uHbIX XypHanos Cyply;

pa3meLleHne MeTaZaHHbIX 1 MOJHbIX TEKCTOB 31eKTPOHHbIX BEPCUIA HAayUHbIX n3gaHuii Cyply
B 3/1eKTPOHHbIX bmbamnotekax n 6aszax AaHHbIX 61M6AMO0TEK U MHOOPMALMOHHBIX LEHTPOB Mo
NVLLEH3VOHHbBIM A0roBOpaM;
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3.4. PacnpeseneHve ob6s3aHHOCTel Mexzay paboTHukamym OThena OCyLlecTBASETCS Ha OCHOBe
AOKHOCTHBIX MHCTPYKUWI € Y4ETOM BHYTPEHHEN cneumnanmsaumm paboTHUKOB NO HaNpaBieHVAM
peatenbHoctn OTaena.

3.5.3aBegyrowmin 1 paboTHUKM OTAena Mo pacnpejeneHnto 0683aHHOCTeN B AO/MKHOCTHBIX
NHCTPYKLMSAX 419 BbINONHEHWSA CBOUX 06A3aHHOCTEN NMerT NpaBso:

— npuBnekaTb Npu HeobxoAMMOCTW (MO COrfacoBaHWIO PYKOBOACTBOM) K peLleHnto 3ajad B
npegenax komneteHumn OTaena paboTHMKOB oTaenos bUL;

— 3anpawwmBaTb W Noay4vaTb OT CTPYKTYPHbIX nogpasgeneHuvii ML, B yctaHoBNeHHOM nopsigke
Heobxoanmyto anst pabotbl OTaena MHGopMaLmio, MaTepmanbl, JOKyMeHTaLWLo;

— MpeACTaBUTENbCTBOBATb MO MOPYYEHUIO PYKOBOACTBA B OMOBIMOTEKAX, YYpexAeHUsxX W
OpraHmM3aLmax No BoONpocam, CBA3aHHbIM C AesaTenlbHOCTbio OTaena;

— OpraHv3oBbIBaTb W MNPOBOAUTL  MEpOMNpUATUSA,  HarnpasBNeHHble Ha  peanv3aunto
NHGOPMALMOHHO-KOHCYNbTAaLMOHHbIX U 06yyarowmx GyHkLmin OTaena;

—  MOBbIWATb KBaINPUKALMIO B COOTBETCTBUM C TPYAOBBIM KOAeKkcoM Poccurickori ®esepaumu;

— BeCTM B YCTAaHOBNEHHOM Mopsjke rMepenucky C 6ubanoTekaMn, yypexaeHuamMm wn
opraHm3aLMaMm No BOMPOCaM, CBA3aHHbIM C JesiTeNbHOCTbIO OTAENa;

— MpeAcTaBnsaTb K MOOLWPEHUO  OTIMYMBLUMXCA  PabOTHMKOB, BHOCUTb  PYKOBOACTBY
npeasoXeHns O AUCUUMANHAPHBIX — B3bICKAHWAX B Cy4asx HapyLeHus TPYyAOBOW U
NPOMN3BOACTBEHHOW AUCLINMINHBI.

4. OTBEeTCTBEHHOCTb

4.1. OTBeTCTBEHHOCTb PaboTHMKOB OTAena ycTaHaBAMBAETCS UX JOKHOCTHBIMU MHCTPYKLMAMY,
MNpaBuvnamMm BHYTPEHHero TPYAOBOro pacnopsiaka, AOKYMEHTVMPOBAHHbIMU Mpoueaypamy CUCTeMb
MeHeLKMeHTa kadectBa CyplY, AelCTBYHOLUMM aAMUHUCTPATUBHBIM, YrOIOBHbIM, TPaXAaHCKMM
3aKOHOAATENbCTBOM.

4.2. Ha 3aBegytowero OTAen10M BO3/laraeTcsa NepcoHanibHas OTBETCTBEHHOCTb:

—  3a opraHusauuio gestenbHocT OTAeNa Mo BbIMOAHEHNIO BO3/I0XKEHHbIX Ha Hero 3ajay;

— opraHusauuto B OTaene onepaTyBHOM 1 Ka4eCTBEHHOW NOArOTOBKMN UCMOHEHWS LOKYMEHTOB,
BeZeHue eI0NpPOon3BOACTBA B COOTBETCTBUM C ANCTBYOLLMMY NPaBUAAMUN N MHCTPYKLMAMU;

— cobnwogeHne paboTtHkammn OTaena TPyAOBOWN ANCLUMMIVHBI, TpaBua BHYTPEHHEro Tpy40BOro
pacnopsifKa;

— noAabop n pacctaHOBKY paboTHMKoB OTAena;

— obecneyeHme COXPAHHOCT MMYLLLECTBA, HAaXOAALLLErocs B N0N1b30BaHMN paboTHMkoB OTaena.

5. B3anmMooTHoOLLEeHMsA U CBA3U C NoApa3aeieHUAMn

5.1. na [OCTMXEHWA MOCTaBNeHHOW Uuenn 1 peweHuns 3agavy OThen B3auMOZENCTBYeT C
PYKOBOACTBOM, WHCTUTYTamMu, kadegpamun U ApPYrMMn  CTPYKTYPHbIMW  MNOAPasAeneHUs MU
YHuBepcuTeTa:

AOJ/HKHOCTHOE NN,

HanMeHoBaHue MonyyeHune NpepocTaBneHune
noapasgeneHus
PekTop — npwKassbl — Crpasku Mo 3anpocam;
— pacnopskeHus;

— 3anpocbl HGOPMaLIMM
MpopekTopsl —  pacnopsixeHus no | — CnpaBkuM No 3anpocaw;
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HanpaBAeHVAM AeATeIbHOCTN

PykosoguTtens BAL, - nHbopmaLus, MaTtepuansl, | — nnaHbl U oTyeTel OTAeNna;
cnyxebHas AOKYMEHTaUus, | — perfaMmeHTUpyoLLas,
HeobxoAnMas ANs [eATeNbHOCTU | TeXHOMormyeckas, WHCTPYKTVBHO-
Otaena; MeToAnyeckasa gokymeHTauua OTtaena;
— NpeanoxeHus no nnaHy | — npegnoxeHus no YNyULLEeHUIO
paboTbl OTAena; AesrtenbHocty OTAena
— YTBepXAeHHass WHCTPYKTUBHO-
MeToAMYyecKkas 1 TexXHoNornyeckas
JOKYMeHTaums

OTaen 6nbnnoTeyHbIX —  VHCTPYKTUBHO-MeToANYecKkMe 1 | — UHPopmauma Ha canT bBULL no

TEeXHONOrMM n
COLMOKYNBTYPHbIX

TeXHOMOrn4Yeckmne JOKyMeHTb;
— Heobxoammoe annapaTHoe WU

HanpaBneHNO AeATE/IbHOCTU OTtgpena;
— 3adaBKW Ha o6cny>|<|/|BaH|/|e TEXHUKN U

KOMMYHMKaL A nporpaMmMHoe obecneveHue HaCTPOWKY NPOrpaMMHOro
obecrneyeHus;
— 3aaBKM Ha TexHnyeckoe
COMPOBOXAeHNe MeponpUATUIA

OTgaen obcnyxmneaHms —  3aABKM Ha npoBefeHne | — WHCTPYKTMBHO-MeToAnYeckmne n

0byuYatoLLX MEPONpPUSATUIA

TeXHOIOrnyeckne JOKyMeHTbl;
— CNpaBKK No 3anpocam

OTaen kKoMnaekToBaHUSA

- |/|Hc|>op|v|au,vm O 3aK/Il04YeHHBbIX

— nepeBog MeTaldaHHbIX MHOCTPAHHbIX

N Hay4HoOI 06paboTKm [JOroBopax Ha npeAocCTaB/eHVe | NeyaTHbIX N34aHniA
AOKYMEHTOB AOCTyNa K 31eKTPOHHbIM pecypcam

yAANEeHHOro AocTyna n

06CNYXMBaHMIO no

MeX61O6NNOTEYHOMY aBOHEMEHTY;

— WHOCTPaHHble neyaTHble

N3aHNA Ha NepeBoy
Bce noapasgeneHus - unHPopmauus, mMaTepuansl, | — CNpaBKW Mo 3anpocawm;
YHuBepcuTeTa cnyxebHas AOKYMeHTaLus,

HeobxoaMMasa ANsa AeaTeNbHOCTU
OTaena;
— CnyxebHble 3anncku

OTtaen no paborte ¢
nepcoHanom

- wunHbopmaumsa 06 aTTecTaumm
pabOoTHUKOB;
- dopmbl

3ano/IHeHNs

AOKYMEHTOB ansa

— aTTecTauMOHHas AOKyMeHTauust Ha

pabOoTHUKOB;
- rpaduku ouepesHbIX OTMYCKOB
PabOTHUKOB;
- Tabenb yuéTta NCNOJIb30BaHWS

paboyero BpemeHwu

OTaen meHeaKMeHTa
KauecTBa 06pa3oBaHUS

— cnyxebHble 3anucku;
— NNaHbl/rpadukm BHYTPEHHUX
ayanToB

— nnaH paboTbl Ha rog;

— MpOoeKTbl JOKYMEHTOB CUCTEMbI
MeHeXMeHTa KayecTBa;

— eXeKkBapTa/ibHble 0TYeTbl 0 paboTe;
— CnyxebHble 3annckn

AOMUHUCTPATUBHbI
otaen

—  Konmnwn HOPMaTMBHbIX n
opraHn3auynoHHO-
pacnopagnTenbHbIX JOKYMEHTOB B
COOTBETCTBUMN co CNMcKom
pacCbiku,;

— 3anpocbl O MNpejoCcTaBNeHUN

— CnpaBKu Mo 3anpocam;
— no4yTtoBas  KOPPeCrnOHAeHUMS
OTMpaBKM

ans
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nHdopmaumm  no
PYKOBOACTBA;

— No4TOBad KoppecnoHAeHUMA

nopy4YeHnsm

HayuHbln oTaen

- Cﬂy)KE6H bl€ 3anncku;

— HayuyHble wu3gaHua CyplyY B
3N1EKTPOHHO dopme ans
pa3mMelleHus B E-library;

— 3KCNepTHble 3aKNoYeHns Ha

CTaTbW  ANS  HAy4YHbIX W3AaHWUIA

CApaBKW Mo 3arnpocam;
MaTepuanbl 414 3KCNOPTHOrO

KOHTpONS

Cyply
YnpasneHue — MakeTbl Hay4HbIX >YypPHaioB | — 3aKas Ha n3jartesibckme paboTol;
06LLIeCTBEHHbIX CBA3EN Cyply; — MaTepuansl crarter Hay4HbIX
1 HPOPMaALNOHHO- — BbIYNTKA, KOPPEKTypa, BEpPCTKa, | XypHanos Cyply
n34aTenbCKol cosfaHve MaKeToB, neyatb
feAaTensHOCTH XYPHanos,
Otpen — 3anpocbl O MpejocTaBleHUN | — CnpaBkK NO 3anpocam;
NIMLLeH3MpOoBaHus, nHbopmMaymm no coctasy
aKkpeauTaumm n 61banoTeyHoro doHaa
MeTOANYEeCKOro
COMPOBOXAEHNS
OTpaen opraHmsaumm — [JOKYMeHTbl MO  BOMPOCaMm |— C/yXebHble 3anncku
TpyZAa 1 3apaboTHOV opraHmsaumm Tpyaa 1 3apaboTHOM
nnathbl nnatel  (MpWKasbl, MOJIOXEHWS,
pernameHTsl, MeToAnYeckme
NHCTPYKLNK), HeobxoamMmble ANs
OCyLLeCTB/IeHNS feaTenbHOCTY

Otgena
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