IO

[lok
NHd,

Yhu

DET K

0pMaLnA O BNiafE€NbLUE: «CYPI'YV1

OE YYPEXXJIEHHUE BBICHIET'O OBPA30OBAHUSA

MEHT NMOANMCaH NPOCTON SHHMBERCWIET-NAHTHI-MAHCHIACKOIO ABTOHOMHOI'O OKPYTA — FOT'PbI
CKHMIi TOCYJIAPCTBEHHBI YHUBEPCUTET»

e Muxannosuy

anbH dMMHbI KNTHou:

e3a

68f30221062674054f4998099d3d6bfdcf834

(ep
ORAHANIEHSIKMEHTA KadecTBa

CMK CypI'Y TICII-1.06-18

IToJi0keHNE O OPUIANIECKOM OT/ejIe

Penaxmusa Nel

crp. 1 uz 12

YTBEPXJIAIO

Pexrop C.M. Kocenok

« 22 » aBrycra 2018 r.

Cucrema meHemxmenTa kauectsa Cypl'yV

HOJOXKXEHHUE
O IOPUANYECKOM OTAEJIE

[1CI1-1.06-18

COI'JTACOBAHO:

Jo/zKHOCTH Damuausa U.0. Hoxnuch Hara
[1epBbIil IpOpEKTOp Janunenko 1.H. 21.08.2018
Havansauk otnena MeEHEIHKMEHTA Kimmmosuu J1LA. 14.08.2018
KayecTBa 00pa30BaHUs
COCTABUII:
HN.0. HavanpHUKA FOPUAUYECKOTO I'anait O.B. 14.08.2018

oTacia

r. Cypryr — 2018




POTEGY,
S0 e
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Cucrema MCHCIP)KMCHTA Ka4ycCTBa

ctp. 2u3 12

1. O61mue noJ10KeHu s

1.1. FOpuanueckuii otaen (manee — OTaen) sABIAETCS CTPYKTYPHBIM nojapazaeneHueM bY BO
«CypryTckuii rocyapcTBeHHbIH yHEBEpcUuTeT» (nanee — Cypl'Y, YHuusepcurer).

1.2. ITonHoe HaumeHoBaHue oTaena — FOpuandeckuit otaen, cokpamniénnoe — FOO.

1.3. OTnen peopranu3yeTcs U JTUKBUIUPYETCS B YCTAHOBICHHOM 3aKOHOJIaTEIbCTBOM MOPSIIKE
npukazom pektopa Cypl'Y, nubo nunom, ero 3aMelalolliM, Ha OCHOBAaHUM pPEIICHUS
YuéHoro cosera.

1.4. PykoBoacTBO Otnenom OCYILIECTBIIAECTCS HavaJIbHUKOM Ortnena, KOTOPBIN
HerocpeACcTBeHHO mnoauuHsaercs pektopy Cypl'Y, Ha3zHauaercs Ha JOJDKHOCTh U
OCBOOOXKJAeTCSI OT [JOJDKHOCTH B YCTAaHOBJICHHOM 3aKOHOJATEIbCTBOM TIOpSIKE, Ha
OCHOBaHMU TIpuKaza pexropa Cypl'V.

1.5. B cBoeit gesitenpHoCcTH OTACT PYKOBOACTBYETCS:

— Koncrurynueit Poccuniickoit @eaepanuu;

— (enepanbHBIMU KOHCTUTYIIMOHHBIMH 3aKOHaMHU, (eiepaibHbIMU 3aKOHAMU,

— ykazamu u pacnopsbkenusimu [Ipesunenta Poccuiickont @enepanuu;

— IIOCTAHOBJIEHUAMU U pacnopsbkeHusmu [IpaBurensctBa Poccuiickoit @enepanny;

—  MEXAYHapoJIHbIMH JHoroBopaMu Poccuiickoin denepamuy;

— HOPMATHBHBIMHU MIPaBOBBIMU aKTaMu (he/lepabHBIX OPTaHOB UCTIOJHUTEIHLHOMN BIACTH;

— 3aKOHAaMHU M HOPMAaTHBHBIMHU akTamMu cyobekTa Poccuiickoit denepanny,

—  yYpeAuTENbHBIMH JOKYMEHTaAMU U JOKaJIbHBIMU HOpMaTUBHbIMU akTamu Cypl'VY;

—  YKa3aHUSIMU BBIIIECTOSIIETO PYKOBOJACTBA;

— HacrosmuM IlomoxxeHueM.

1.6. Hacrosiiee [lonoxenue Bctynaet B cuity ¢ 1 centsaops 2018 r.

1.7. Pabora Otnena opraHU3yeTcsi B COOTBETCTBUU C HacTosimuM llomokeHuem ¢ ydérom
riana paboter Otnena.

1.8. B mepuon orcyrcTtBus (KOMaHIMPOBKA, OTIYCK, OOJe3Hb) HadaibHuka OTaena ero
(GyHKIMU UCHOJHSAET JMIO, BXOJdllee B MTaTHoe pacnucanue Otrena, Ha3HA4aeMoe B
YCTaHOBJIEHHOM 3aKOHOM mopsiake. Jlumo, 3amematomee HavanpHuka Otaena, mpuoOperaer
COOTBETCTBYIOLIME IIpaBa U HECET OTBETCTBEHHOCTh 3a HaJJIeXKallee MCIOJHECHHE
JOJDKHOCTHBIX 00sI3aHHOCTEH.

1.9. Pacnipenenenue o0s3aHHOCTEN MEX Ay cOTpyaHUKaMu OTAena OCYIIECTBISIETCS] HA OCHOBE
JOJDKHOCTHBIX HMHCTPYKIIMH ¢ y4€TOM BHYTPEHHEW cHeruaiu3aiiid  paboOTHUKOB TIO
HanpaBJIEHUIM AearenbHocTu OTaena.

2. Hean u 3a1aun

2.1. lemn nesrenbHocTH OTAcHa:

—  3aIIMTa [IpaB U 3aKOHHBIX UHTEpecoB Cypl'Y U ero CTpyKTypHBIX OAPA3IEICHUIL,

— 1paBoBoe obecneuenue aesrenbHoct CyplY;

— opranumszamus u obOecnieuenue B Cypl'Y 1opuavyeckd TpaMOTHOTO BHYTPEHHETO U
BHEIITHETO JOKYMEHTO000pOTa;

— uH(bOPMAIIMOHHOE U KOHCYJIbTalMOHHOE obOecneueHue pykooactBa Cypl'Y cBeneHusMu
MPaBOBOTO XapakTepa.

2.2. Jlna mocTuKeHus MOCTABIEHHBIX Liesie OTaen pemaeT Ciaeayolne 3a1auu:

— obecmedeHne coOI0IeHNs 3aKOHHOCTH B nieatenbHocTu Cypl'Y;
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— OpraHu3anus pa3padOTKM HOPMATHUBHBIX M HHBIX JOKAJIbHBIX HOPMAaTHBHBIX aKTOB IIO
OCHOBHBIM HampasieHusiM Jearenbaoctu Cypl'V;

— uH(pOpMaMOHHO-TIpaBoBoe obecreueHue aearenpbHoctu Cypl'VY;

—  HMH(QOPMAIMOHHO-CIIPABOYHOE O0ECIIEUCHUE NIEATEIbHOCTU CTPYKTYPHBIX MOApa3ICICHUMA
Cypl'VY, oka3anue UM KOHCYJbTaTUBHOM MMOMOLIY IO MPaBOBBIM BOIPOCAM;

— JIOTOBOpHAas, NIPETEH3UMOHHAsA U MCKOBas pabora, npeacrasienne uaTepecoB Cypl'Y u ero
CTPYKTYPHBIX MOJpa3AeieHuid B CcyAaX, B OpraHax TIOCyJapCTBEHHOW BJAaCcTH, B
IPAaBOOXPAHUTEIBHBIX OpraHax M B MHBIX OpraHU3alMsIX II0 BOIpOCaM, BXOASUIUM B
koMmreteHuuto Otaena.

2.3. Boznoxenne na OTnen 3a1a4, He OTHOCSAIINXCS K IPaBOBOM paboTe, HE TOMyCKaeTcsl.

3. ®yuxkuuu OTaena

B coorBercTBUM ¢ BO3JIOXEHHBIMU 3afadamMu OTAen BBINOJHSAET CIEAYIOIIUE OCHOBHBIE
byHKUIUU:

3.1. OcymiecTBieHue IIpEABAPUTEIBLHON IIPOBEPKH COOTBETCTBHS TpeOOBaHUAM
JICUCTBYIOIIETO  3aKkOHomarenbcTBa  Poccuiicko  @Denepanud  ITPOEKTOB  MPHUKA30B,
pacropsiKeHUuM, HHCTPYKLUM, MOJ0KEHUH, COTJIAIEHUN U IPYTUX JIOKAJIbHBIX HOPMAaTUBHBIX
aKTOB, oAroTasinBacMbIX B Cypl'Y U ero CcTpyKTypHBIX OAPA3AEICHUSX 110 HAITPABICHUSAM:

— ompenenenue nmpaBoMoyHocT pektopa Cypl'Y uznaBaTh mpukas (Ipyroi akT MpaBOBOTO
XapakTepa) 1Mo paccMaTpruBaeMOMY BOTIPOCY;

— onpenenenue cneunanucra CyplY wunum pykoBoguTenss MNOAPA3ACICHUS, KOTOPbBIN
KOMIIETEHTEH, MOANNACHIBATH IPABOBOM aKT 110 KOHKPETHOMY IIPABOBOMY BOIIPOCY;

— OIpenesieHUE CTENEHH HEOOXOJMMOCTH COIVIACOBAaHUS JOKYMEHTOB C MOJpa3esIeHUIMU
YHuBepcurera,

— ompeJeneHne MPaBUIbHOCTU CChUIOK HA 3aKOHBI U JIpYTHME€ HOPMATUBHBIE MPABOBbIE AKThI
Poccuiickoit @enepannu;

— BO3BpaT IMPOEKTOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB 0€3 BU3BI B MOJpa3/eleHHUs,
pa3paboTaBIIUE UX, C MPHIOKEHHEM 3aMEYaHHil, B KOTOPBIX YKa3bIBAIOTCA IOJIOXKEHUS, HE
COOTBETCTBYIOIIME 3aKOHOAATENbCTBY Poccuiickont denepanuu;

— BHECEHHME WM3MEHEHMI B JIOKaJbHbIE HOpMaTuBHbIE akThl Cypl'Y B ciyyae u3MeHeHUs
3aKOHOJIaTEJIbCTBA U HOPMATHUBHO-NPABOBBIX akTOB Poccuiickoi denepanuii M JOKaJIbHBIX
HOpMaTUBHBIX akTOB Cypl'VY.

3.2. CamocTosiTeNnbHas WK COBMECTHO C IPYTUMHU CTPYKTYpHBIMU Tiozpazaeneausimu Cypl'y
MOATOTOBKA TMPEMJIOKEHUM 00 W3MEHEHMM JCHCTBYIOIIMX WJIM OTMEHE (DaKTHUECKU
YTPATUBLIUX CUJTY MPUKA30B U APYTUX JOKATHHBIX HOPMAaTUBHBIX aKTOB, u3gaHHbIX B CyplY,
HE COOTBETCTBYIOIIMX 3aKOHOAATENbCTBY Poccuiickonn deneparumu.

3.3. YuacTue B pa3paboTke yCJIOBUN KOJUIEKTUBHOTO JIOTOBOPA, MEPETOBOPAX MO OOCYKICHUIO
U 3aKJII0YEHHIO KOJUIEKTMBHOTO JOTOBOpa Mexay pabortomatenem u padotHukamu Cypl'V.
Ocy1iecTBiaeHNE YBEJOMUTEIBHON PErUCTPALlUN KOJIEKTUBHOTO gorosopa Cypl'V.

3.4. Ob6ecrieueHne yueTa 1 XpaHEHHs YUpeaAUTEIbHBIX JokyMeHTOB Cypl'Y.

3.5. Pabota mo pa3pa®oTke U COTIaCOBAHHUIO JOTOBOPOB M JOMOJHHUTEIBHBIX COTJIAICHUN K
HUM, B TOM YHCJIE:

— pa3paboTKa MPOEKTOB TPYJOBBIX JOTOBOPOB, TPaXXIaHCKO-IIPABOBBIX JOTOBOPOB MO BCEM
HanpasieHusM aesteabHocTH Cypl'Y (kpome rocynapCTBEHHBIX KOHTPAKTOB (IpakJaHCKO-
MIPaBOBbIE JOTOBOPA, MPEIMETOM KOTOPBIX SIBISIETCSA MOCTaBKa TOBApA, BBHIOJIHEHUE PaOOTHI,
oKa3zaHue yciayrd (B TOM 4YHCle NPUOOpETeHHE HEIBMKMMOIO MMYIIECTBAa WM apeH/a
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MMYILECTBA), TPAKIAHCKO-TIPABOBBIX JOTOBOPOB IO INEpeaaye UMYIIECTBAa B COOCTBEHHOCT,
10 TIepeiavye UMYIIECTBA B TIOJIb30BaAHUE);

— IpeaBapUTelIbHAs IMPOBEPKA IPOEKTOB TOTOBOPOB, MOATOTABIMBAEMBIX CTPYKTYPHBIMU
noapasaenenussmMu Cypl'Y niis 3akiitodeHHsi ¢ KOHTpareHTaMu, Ha MpeAMET UX COOTBETCTBUS
JNENCTBYIOIIEMY 3aKOHOAATENIBCTBY, ITOCIEAYIOIIEE COTIaCOBAaHNE U BUSUPOBAHHUE IOTOBOPOB;
— IpOBEpPKA HAIMYMA HA MPOEKTaxX JOrOBOPOB, NPEICTABICHHBIX I BU3UpoBaHus B Otren,
BU3 PYKOBOJAUTENEH CTPYKTYypHbIX moxapazfeneHuii Cypl'Y, ¢ KOTOpbIMH 3TH MPOEKTHI
JIOJKHBI OBITH COTJIACOBAHBIL;

— oprasHuzanus paboThl MO 3aKIOYEHHUIO JOTOBOPOB COBMECTHO C JPYTMMH CTPYKTYPHBIMHU
noapazaenenusiMu Cypl'Y, yyactue B MOArOTOBKE YKa3aHHBIX JOTOBOPOB;

— TPEACTaBJICHUE PYKOBOJCTBY M CTPYKTYpHBIM noapaszaeneuusm Cypl'Y npennoxeHuil no
yIYYIIEHUIO KOHTPOJIS HaJl COOIII0/IEHUEM YCIIOBUHN 3aKIIFOUEHHBIX JOTOBOPOB;

— COBMECTHO C Oyxraiarepuedl YHUBEpPCUTETa NPOBEACHHE aHANM3a JAHHBIX O CyMMax
mrpadoB, BeimiadeHHbIX Cypl'Y 3a HapylIeHHs] TOTOBOPHBIX 0053aTeNIbCTB, U MPUHATUE MEP
0 TEPECMOTPY CUCTEMBI MOATOTOBKH, 3aKJIFOUEHUS U UCIOJHEHUS JOTOBOPOB, OTHOCSAILIUXCS
K komnereHuun Otnena,;

— TMOJArOTOBKAa 3aMEUYaHWM, COCTaBJIEHWE MPOTOKOJIOB pPa3HOIVIACHMU B ciydae, ecinu 'y Otaena
BO3HHKJIM BO3PAKEHUSI 110 OTJIEJIbHBIM YCIIOBUSIM JIOTOBOPOB.

3.6. PaccMoTpeHure MpoTOKOJIOB pa3HOTIJIACHH, TIOTYYEHHBIX OT KOHTPAreHTOB:

— TpOBEpKa CBOEBPEMEHHOCTH UX COCTABIICHUS] KOHTPAr€HTaMu;

— 3aKOHHOCTM W MOTHBHPOBAHHOCTH BO3PAXKEHUH CTPYKTYpHbIX nonpazaeneHuii Cypl'yY
MIPOTUB TEX WM UHBIX MPEII0KEHUN KOHTPAreHTOB;

—  MNPEeAIOKEHUE BAPUAHTOB, COOTBETCTBYIOIMX nHTEpecam Cypl'Y;

— MpUHATHE MEP K JOCYNeOHOMY YPEryJupOBaHUIO Pa3HOIVIACHI B Cilydae IOJHOTO WU
gactTuuHOro Hecoryiacus Cypl'Y ¢ npennoKeHussMHU KOHTPareHTOB.

3.7. ObecnieueHne HOTApUAIBLHOTO YJIOCTOBEPEHUS U (WMJIM) TOCYIApPCTBEHHOW perucTpauuu
OTJIEIbHBIX BUI0B JJOTOBOPOB COTJIaCHO TPeOOBaHUSAM JEHCTBYIOIIETO 3aKOHO1aTEIbCTBA.

3.8. Odopmienrne u Bblauya JOBEPEHHOCTEH, CBSI3aHHBIX C BBHIMOJHEHHEM ITOJTHOMOYHIA,
nenerupoBaHHbIx pekropoM Cypl'V.

3.9. Opranusanus NpeTeH3NOHHON padOThI, B TOM YHCIIE:

— OKa3zaHWe TMpaBOBOW MOMOIIM CTPYKTypHbIM mnonpasaeneHusm Cypl'Y B BengeHuu
MPETEH3UOHHON PabOTHI;

—  y4€T NPETEH3Ul U CBA3aHHBIX C HUMH JJOKYMEHTOB;

— TPUHATUE MPOEKTOB MPETEH3UH Il BUSUPOBAHUS OT 3aMHTEPECOBAHHBIX CTPYKTYPHBIX
noapasnenenui Cypl'VY;

— INpeabsIBICHUE NIPETEH3UN KOHTpareHTam;

— TpoBepKa COOMOJeHHUS TpeOOBaHMI, YKa3aHHBIX B TNPETCH3USX, HAa OCHOBE JaHHBIX,
MIPEICTABIEHHBIX CTPYKTYpHbIMU mnoapaznaeneHusMu Cypl'V (mpu MoNOKHUTENBHBIX OTBETaxX
Ha MPETEH3HH);

— KOHTPOJIb HAJ WCIOJHEHUEM IPETEH3HM, MPEAbIABICHHBIX KOHTpPareHTaM, WU BEJECHUE
ydeTa uX MCIOJIHEHMS,

— paccMOTpEeHHuE NPETEeH3Ul, NOCTYNUBIIMX Ha uMs pekropa Cypl'V, a UMEHHO ITpoBepKa UX
IOpUANYECKOW OOOCHOBAHHOCTH, MpOBEpKa (PAKTUYECKUX OOCTOSITENIbCTB, M3JI0OKEHHBIX B
MPETEH3UAX U PEKOMEHAAINH 110 pearupOBaHUIO HA HUX;

— COCTaBJIEHME IIPOEKTOB OTBETOB HA MPETEH3UH U COTJIACOBAHUE UX C 3aMHTEPECOBAHHBIMU
CTPYKTypHbIMU nofpazaenenusmu Cypl'y;
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— TONydyeHHe OT KOHTPAreHTOB-HAPYIIMTEICH JHOKa3aTelbCTB, MOATBEPKAAIOMUX OTKA3 OT
VIIOBJIETBOPEHUSI TPETCH3WH WM HEMOJydYeHHs] B YCTAHOBJICHHBI CpPOK OTBETOB Ha
3asBIICHHBIC TIPETCH3NUH;

— IpEeJCTaBJIEHUE PYKOBOJCTBY YHHMBEPCUTETA JJIS YTBEP)KJIEHUS PEIIEHHUs O MOJIHOM WM
YaCTUYHOM YJIOBJIETBOPEHHUH ITPETEH3UH.

3.10. Opranuzanus u BeICHHE UCKOBOUM pabOTHI, B TOM YHCIIC:

— IpUHATHE Mep IO COOIIOACHUIO JOCYAeOHOro NOopsiAKa yperyJIupoBaHusl X03s1UCTBEHHbBIX
CIIOPOB;

— IOJArOTOBKAa MCKOBBIX 3asBJICHUHN, aleJUISILIMOHHBIX, HAJ30pHBIX, KACCALIMOHHBIX KAN00 U
MaTepUAIOB JUISI TPEIBSIBICHUS B CYyObl, a TaKKe OT3BIBOB HA HCKOBBIC 3asBICHMUS,
aneJUSIIIMOHHBIE KaloObl, BO3pa)KCHWH Ha HAIA30pHBIC, KACCAI[MOHHBIC KATOOBI TPaKIAAH H
IOPUINYECKHX JINLL;

—  TPEIbSIBICHNE MCKOBBIX 3asBICHHM, alleJUISIIIHOHHBIX, HA30PHBIX, KACCAIIMOHHBIX KaJl00
B CYIIBI;

— UW3YYCHHE WCKOBBIX 3asiBICHUH, aNeUIAIMOHHBIX, HAaI30PHBIX, KaCCAIIMOHHBIX >Kaio0,
HarpasiieHHbIX Cypl'Y;

— (opMupoBaHUE IO KaXJOMY HCKOBOMY IPOHM3BOJCTBY 1€, B KOTOpbIE MOIIINBAIOTCS
KOTIH HEOOXOJUMBIX TOKYMEHTOB;

— TOJATOTOBKA BCTPEYHBIX MCKOBBIX 3aSBICHHUM, PEIICHUN O TOOPOBOJIEHOM YAOBICTBOPCHUN
MCKOBBIX TpeOOBaHUM, IPEIOKEHUN 110 3aKJIFOUYEHUIO MUPOBBIX COTJIAIlIeHU;

— CoIJlacoBaHME C PYKOBOJCTBOM YHHBepcuTera cocraBa creuuanuctos CyplV,
MPEICTABUTEIHCTBO KOTOPHIM HEOOXOAUMO B CYJIE.

3.11. [IpencTaBUTENBCTBO C 1ENbI0 3amUThl nHTEpecoB CyplY B cymax oOmieit 10pucInKIny,
apOUTpaKHBIX WM TPETEUCKUX Cy/Aax, a TaKKe IMPU PACCMOTPEHUH JIeJIla MUPOBBIM CyJbeH, B
MIPABOOXPAHUTENBHBIX M HAJOTOBBIX OpraHax, B TOCYJapCTBEHHBIX W MYHHIIMIAIbHBIX
OpraHax BIaCTH, KOMMEpPYECKHX, HEKOMMEPUECKHX W JAPYTUX OpraHm3alusX Npu
paccMOTpPEHUH MPABOBBIX BOITPOCOB UMYIIECTBEHHOTO M HEUMYIIIECTBEHHOTO XapaKTepa.

3.12. CBoeBpeMEHHOE TOJyYCHHUE KOMUN PEIICHU, OMPENEICHUH W JPYTruX TOKYMEHTOB,
MPUHAMAEMBIX CYIaMH WJIM OpPTaHaMHU TOCYJapCTBEHHOW BIACTH M YIPABICHHS, WMEIOIINX
otHomeHue k Cypl'V.

3.13. OGecnieyeHne 3asBOK CTPYKTYPHBIX MOJpa3Ae/ieHnii Y HUBEPCUTETA IO TPEOCTABICHUIO
KONMM yupenuTenbHbIX JoKyMeHTOB Cypl'Y, opuruHaibl Wik HOTapHAIbHO yJIOCTOBEPEHHBIE
KOTIMH, KOTOPBIX XpaHsaTcs B Oterne.

3.14. Ob6ecneueHne HOTAPUAIBHOIO YJIOCTOBEPEHUS! JAOBEPEHHOCTEH, KOMUM JIMLEH3UH,
CBUJIETENIBCTB 00 aKKpEAUTALMH, YIPEAUTEIbHBIX JoKyMeHTOB Cypl'V.

3.15. uble pyHKIMH, 2 UMEHHO:

—  CcofeiiCTBME MPABOBBIMHU CPEJCTBAMHU YIYUIICHHIO HAyYHO-HCCIIEI0BATEIIbCKON, YueOHOM
U (UHAHCOBO-XO3AWCTBEHHOW JIEATENBHOCTH  YHHBEPCUTETa U €ro0  CTPYKTYPHBIX
MOJIpa3/IeTICHUd, COXPAaHHOCTH TIEPEJAaHHOTO B OINEPATUBHOE YIpaBICHHE, a TaKkKe
CaMOCTOSITENbHO TpHoOpeTeHHoro umymiectsa Cypl'y;

— cojeiicTBUe O0ECHEeUYeHUI0 KOHTPOJS HaJ PalMOHAIBHOCTHIO HMCIOJIB30BAHUS CPE/ICTB
Oro/keTa M BHEOIODKETHBIX CPEACTB, a Takke d()()EKTUBHOCTH peanu3aliil MPaBOMOYHUH,
JeNIETUPOBAHHBIX CTPYKTYPHBIM nofpasnenenusm Cypl'Y;

— OCYILECTBJIEHUE aHalu3a U 00O0OIIeHHE pe3ylbTaTOB PACCMOTPEHUsl CyNEOHBIX AeN IS
MOCTAaHOBKHU Tiepen pykoBoacTBoM Cypl'Y W CTpyKTypHBIX TOJpa3ieieHHid BOIPOCOB 00
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VIYyYIIEHUd WX HAyYHO-HUCCJIEN0BAaTEIbCKOM, Y4eOHOM U  (UHAHCOBO-XO35AHUCTBEHHOMN
NEATEIBbHOCTH;

— y4acTHE€ COBMECTHO C 3aUHTEPECOBAHHBIMM IOJPA3ICICHUAMHM YHHUBEPCUTETA B
pa3paboTKe, MPOBEpPKE, BU3UPOBAHUU JOKYMEHTOB, KACAIOLIUXCS BOIPOCOB OOECTIEUEHMS
coxpanHoctu umytiectsa Cypl'V;

— ydacTHe B MOJATOTOBKE MAaTEpUAIOB O HEJIOCTAadax, XUIICHUIX U ylepOax, MPUUMHEHHBIX
Cypl'V;

— 1noMmomb B OQOPMIEHMH JOKYMEHTOB O mpuBieueHun pabotHukoB Cypl'V k
JUCLUIUIMHAPHOW U MaTEPUAIBHON OTBETCTBEHHOCTH;

— ydactue B paboTe KOMHCCHUU IO MpoBepKe cobioeHus [IpaBun BHYTpeHHETO TPYI0BOrO
pacropsiika, KOMUCCHI IO pacciaeoBaHuI0 HecuacTHBIX citydaeB B Cypl'Y;

— yyacTHE€ B PAacCMOTPEHMHM MATE€pPHAJIOB O COCTOSIHMM JA€OMTOPCKOM 3aJ0KEHHOCTH C
LEJIbI0 BBISBICHUS [OJIOB, TPEOYIOUIMX MPUHYIAUTENBHOTO B3bICKAHMS M MOJATOTOBKA
3aKJIFOYEHUH 10 MPEUIOKEHUSAM O CIIMCAHUU O€3HAZe)KHON 1eOUTOPCKON 3a/10JKEHHOCTH;

— ydacThe B pa3pabOTKe M OCYUIECTBICHHHM MEPOIPHUSATUN MO YKPEIJIEHUIO JOTOBOPHOU U
(uHAHCOBOM MUCHMILIMHBI, O 60pbOE C pacTpaTraMu, HEOOOCHOBAaHHBIMU IPHUCBOCHUSIMH U
xuiieHussMu nneHnoctet B Cypl'V;

— ydacThe B IpoBepkax, mnpoBoaumbelx B Cypl'Y rocyaapcTBEHHBIMH KOHTPOJIBHO-
HAJ30pHBIMU OpPraHaMy C LIEJIbI0 IPABOBOI'O0 KOHTPOJSI HAJ COOMIOACHHEM IMPOLECCYaTbHBIX
JIeMCTBUN MPOBEPSIOLUIMMH, OOOCHOBAHHOCTHIO M IPABHJIBHOCTBIO BBIBOJIOB MPOBEPSIONINX,
oopmiIeHHEM Pe3yIbTaTOB IPOBEPOK C COCTABIEHUEM MPOLIECCYATBbHBIX IOKYMEHTOB;

— KOHCYJIbTHPOBaHHE pPAOOTHUKOB U O0O0yYaroUMxcs IO OPraHu3allMOHHO-TIPABOBBIM U
JIPYTUM IOPUIUYECKUM BOIIPOCaM, CBA3aHHBIM ¢ paboToil u oOyuenuem B Cypl'yY.

4. ITotaomouns Otaea

4.1. HavanpHuK U coTpyanuku OTaena, Mo pacrpeiesieHu0 o0sS3aHHOCTEH B JOHKHOCTHBIX
WHCTPYKIHUSX, TSI BEITIOJIHEHHS] CBOMX 00S3aHHOCTEH UMEIOT MPaBo:

— 3ampamuMBaTh M TOJy4aTh OT CTPYKTypHbIX mnozapazaenenuit Cypl'Y cBeneHus,
CIpaBOYHBIE M JIPyrH€ MaTepHalbl W JOKYMEHTHI, HEOOXOIWMBIE i OCYIIECTBICHUS
nesarenpbHocTH OTHIena;

— y4acTBOBAaTh B NEPErOBOPaX C TOCYJAPCTBEHHBIMU U MYHUIIMNIAJIbHBIMU OpPTaHAMU BJIACTH,
OpraHamMy MECTHOI'O CaMOYIPaBJIEHHUs, CyJaMU I10 PABOBBIM BOIIPOCAM;

— mnpexactaBniath uHTepechl Cypl'Y B cynmax oOmed OpUCIUKINHU, apOUTpPaKHBIX WU
TPETEUCKHUX CyNaX, a TAKXKE IPU PACCMOTPEHUU JIeJIa MUPOBBIM CYJIbEH U B JPYIMX OpraHax
TOCYIApCTBEHHOM BJIACTH, MHBIX YUPEKACHUAX M OPraHU3aLUSIX MO BOMPOCAM, BXOISAIIMM B
komrmeTeHnuwo Oraena;

— JaBaTh CTPYKTypHbIM mnoapasnencHusM Cypl'Y u©  oTIenpHbIM  cHeluaiucTam
o0si3aTeNbHbIE I UCTIOTHEHUS YKa3aHUsI 0 BOIIPOCcaM, BXOAAIIUM B KoMIieTeHuo OT1aena;
— TpUHUMATh MEpPHI MpU OOHAPYKEHUH HapylieHui 3akoHHOCTH B Cypl'Y u nokiaawiBaTh
00 ITHUX HaAPYIICHUSIX PEKTOPY YHUBEPCUTETa [Js TMPUBJICUYCHUS BUHOBHBIX JHI[ K
OTBETCTBEHHOCTH;

— 1o coriacoBaHuio ¢ pektopom Cypl'Y mpuBiekaTh SKCIEPTOB U CICIHAINCTOB B 0071aCTH
mpaBa (B TOM YHWCIIeé U3 WHCTUTYTa TOCYJapCTBa W MpaBa) A KOHCYJbTAIMM, MOATOTOBKU
3aKJIFOYCHUN, PEKOMEHIAIIMN U TTPEIJIOKEHUN;

— TPUBJIEKAaTh C COITIACUs PYKOBOAWTENEH CTPYKTYPHBIX IIOAPA3NCICHUM YHUBEPCUTETA
PabOTHUKOB ATUX TOAPA3ICICHUN TS TIOATOTOBKH MPOEKTOB JIOKAJTHHBIX HOPMATHBHBIX aKTOB U
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IPYrUX JTOKyMEHTOB, a TaKXke Uil pa3pabOTKU M OCYILIECTBICHUS] MEPONPUSITHIA, TPOBOIUMBIX
Ortnenowm;

— HE BU3UPOBATH IIPOEKTHI JOKAIBHBIX HOPMATUBHBIX akToB Cypl'Y, HE cOOTBETCTBYIOIINE
3aKkoHoAaTenbeTBY Poccuiickoit denepanuu, BUBHPOBATh UX TOJIBKO IPU YCIOBUU YCTPAaHEHUS
3aMEeYaHuM W JONOJHEHWM, yKa3aHHbIX OTAeNOM, M TNPUBEJIEHUS HUX B COOTBETCTBHE C
JNENCTBYIOIINM 3aKOHOaTenbCcTBOM Poccniickon denepanuu;

— BHOCHTH PYKOBOIMTEISAM CTPYKTYPHBIX nozpasaeneHuil u pexkropy Cypl'V npemnoxenus
00 OTMEHe, BHECEHHH U3MEHEHUH U JIOTIOJIHEHUH B JIOKallbHbIe HOpMaTHBHBIE akThl Cypl'Y;

— y4acTBOBaTh B IPOBOJAUMBIX pykoBoJicTBOM Cypl'V coBemanusx npu o0CyXI€HUH Ha HUX
BOIIPOCOB, UMEIOIINX OTHOLIEHUE K IPABOBOM paboTe;

—  OCYILECTBIATh B3aMMOJICHCTBHE C OpraHaMHM TOCYJAapCTBEHHOW BIJIACTU W YIIPaBJICHMUS,
CyIeOHbIMM OpraHaMH{, MOPUAMYECKUMU M  (PU3MUECKUMHU JIMLIAMH, CTPYKTYPHBIMU
noapasaenenusmu Cypl'Y no Bonpocam komnereHuuu Otaena.

5. OTBeTCTBEHHOCTDH

5.1. CoTpylHUKH M €ro Ha4yaJlbHUK HECYT OTBETCTBEHHOCTh 3a HEHaJIexKallee M|
HECBOEBpPEMEHHOE BbIMOJHEHHEe OTaenoM (YHKIUNA, NOPeJyCMOTPEHHBIX HACTOSIIUM
[TonoxenuneM.

5.2. Ha naganpamka OT/ena Bo3naraeTcs mepcoHanbHas OTBETCTBEHHOCTH 34!

— KayecTBEHHOE WU IIOJIHOE HCIOJHEHHE 3adady U (QYHKIMHA, BO3JIOKEHHBIX Ha Otnen
HacTosmuM [lonokeHueM, BBINOJHEHUWE B TOJHOM OObEME M B YCTAHOBJICHHBIE CPOKU
IIPUKA30B, PACIOPSKEHUN U Mopy4deHuil pykoBoactea Cypl'V;

— cobOmoneHue 3akoHoaaTenbcTBa Poccuiickoit denepanuu, TO0CTOBEPHOCTh MH(pOpMaIu,
npeactaiasieMort Otaenom pykoBoactsy Cypl'V;

—  COOTBETCTBHE JNEUCTBYIOLIEMY 3aKOHOJATENILCTBY Pocculickon denepauuu
noAroraBnuBaemMelx Otmenom U moAamucbiBaemblx  pekropoMm  Cypl'Y  mHCTpyKumi,
MTOJIOYKEHN, YKa3aHUU U JPYTrUX HOPMAaTUBHO MPABOBBIX aKTOB;

—  COOTBETCTBHE JNEUCTBYIOLIEMY 3aKOHOJATENILCTBY Poccuiickoit denepaunu
MO/IrOTABJIMBAEMBIX B paMKaxX CUCTEMbI MeHekMeHTa KadecTBa Cypl'Y 1OKyMEHTOB;

— COXpaHHOCTb JOKyMeHTOB Ortzena W HepasriaileHue KOH(PUACHIMAIbHOW HH(GOpPMALIUH,
KOTOpol pacrioaraer Otaen, a Takke HEpasMVIAIlEHUE IEPCOHAIBHBIX JAHHBIX JPYTUX
COTPYIHHUKOB.

5.3. OTBETCTBEHHOCTh 3@ paslJIallleHHe CTaBIIMX W3BECTHBIMM B XOJE BBINOJIHEHHUS
JOJKHOCTHBIX ~ OOSI3aHHOCTEH  MEpPCOHANBHBIX JIAHHBIX JIPYTUX COTPYAHHUKOB HECYT
corpyanuku Ortnena, JONYIIEHHbIE K YKAa3aHHBIM JIaHHBIM, B IPEAENaX, YCTaHOBJICHHBIX
JNEUCTBYIOIINM TPYIOBBIM U IPAXKIAHCKUM 3aKOHOATeNIbCTBOM Poccuiickon denepanum.

5.4. OTBETCTBEHHOCTH 3a NpuuuHeHne Bpena umyiectsy Cypl'Y HecyT cotpyanuku Otaena,
MPUYMHUBIINE Bpel, B IMpefenax, YCTAaHOBJIEHHBIX JEHCTBYIOUIUM TIPaKIaHCKUM
3akoHOJaTesbcTBOM Poccuiickon Denepannu.

5.5. OTBeTCTBEHHOCTD, KBAIM()UKALIMOHHBIE TpeOOBaHMsI, TIPaBa U 00S3aHHOCTUA COTPYAHUKOB
Otnena onpenensitores J0HKHOCTHBIMA HHCTPYKIUSMU.

6. B3anMoOTHoOIIIEHHE U CBSI3M C MOApPAa3ae/eHUsIMU

6.1. JInst mOCTMKEHMsI TOCTaBICHHOW LW W pemieHus 3anad OTaen B3auMMOJEHCTBYET ¢
PYKOBOJICTBOM, MPOPEKTOPAMH MO HAMPABICHUSM JEATEIBHOCTH U APYTUMH CTPYKTYPHBIMU
MOJpa3ICICHUsIMU Y HUBEPCUTETA:
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Pekrop — NpPEUIOKEHHsT [0  IUIaHy | — KOHCYJIbTAalMs M pa3bsICHEHUE 110
pabotsr Otaena; BOIIpOCaM MIPUMEHEHHUS
— YyKa3aHWs [0 IPOBEAEHUIO | ACHCTBYIOIIErO  3aKOHOJATENLCTBA
Pa3IMYHBIX MEPONPUATHH; Poccuiickoit denepanuy;
— WHbIE JIOKYMEHTBI, | — HHBIE JOKYMEHTBI, HEOOXOIUMBIE

HEOOXOOUMBIE Ul BBINOJIHEHUS | U1 BBITOJHEHUS (DYHKIIMOHAIBHBIX
(GYHKIMOHAIBHLIX 00s3aHHOCTEN | 00s3aHHOCTEN

IIpopexTopsl — CIIy>XeOHbIe 3aIICKU 0 | — KOHCYJbTalMS U Pa3bACHEHUE IO
MPENOCTaBICHUN FOPUJIMYECKON | BOIIPpOCaM MIPUMEHEHUS
TIOMOIIIH; JICUCTBYIOILIETO  3aKOHOJATEIbCTBA
— WHBIC noxkymenTsl, | Poccuiickoit @enepannu,
HEOOXOIUMBIE [UIsl BBINIOJIHEHUS | — HHBIE TOKYMEHTHI, HEOOXOIUMBIE
(YHKITMOHATBHBIX O0S3aHHOCTEH | JJII BBITIOTHEHHS (DYHKIIMOHATBHBIX

00s3aHHOCTEN

Bbyxranrepus — pacu€rel JUISL | — TIPOEKTHI JIOTOBOPOB 0
MPEJICTABUTENBCTBA  OTHENIOB B | MAaTEpUAIbHOM OTBETCTBEHHOCTH;
cysax  (pasMepoB  TOCHOLUIMH, | — pE3YJIbTAThI WHBEHTapHU3aluu
mrpados, Tp.); TOBApHO-MaTEPUAIbHBIX IICHHOCTEH;
— OTYETOB 0 pPacxXo/IOBaHUU | — CBEIECHUS o HEI0CTAaYax,
CpEACTB, BbIIENEHHbIX OTAemY; XUIICHUSIX, pacTparax TOBapHO-
— Marepualibl ISl TPEABSBICHUS | MaTEpPUAJIbHBIX [IEHHOCTEH;
MPETEH3UI 51 HCKOB K | — Marepuabl o B3BICKAHHUIO
IOCTaBIIMKAM M IOKYIATeIIsIM, | 1e0UTOPCKOM 3a10JKEHHOCTH;
HWHBIM KOHTparceHTaM II0 TMOBOAY | — WHBIE JOKYMEHTEI, HEOOXOIUMBIE
HapymeHus  MMH  JIOTOBOPHBIX | jjisi BBIMTOJTHEHHUS (PYHKIIMOHATBHBIX
00SI3aTeIbCTB; o0s13aHHOCTEN
— HHBIE JIOKYMEHTHI,

HEOOXOAMMBIE Ul BBIMOJIHEHUS
(YHKIIMOHAJIBHBIX 00s3aHHOCTEN

IInanoBo- — TPOEKTHI (UHAHCOBBIX | — pEUICHHS MO TMPEIbSIBICHHBIM

SKOHOMMYCCKHI OTIENI JIOTOBOPOB JUIST MPABOBOM | YUPEKICHUIO TPETECH3UAM, HCKAM;
JKCIIEPTHU3HI, — 0000meéHHBIC pe3yJabTaThl
— 3aKJIFOYEHUU IO MPETEH3HUSIM U | PACCMOTPEHHUS IIPETEH3UH,
HCKaM, MIPEABSIBICHHBIM | CYACOHBIX JICT;
YUPEKICHUIO; — Ppa3bsCHEHUS JIEUCTBYIOLIErO
— JOKYMEHTBI O TIEPEYUCIICHUHN | 3aKOHOIATEINBCTBA Poccuiickoit
JIEHS)KHBIX cpenctB 1o omarte | enepaunun 0 TOPSAJIKE ero
TOCHOIILIUHEI B CYET | MPUMEHEHUS,
YIOBIETBOPEHHs TPETEH3UH U | — MpaBoBas IMOMOIIb B
HCKOB, HNPCABIBICHHBIX | TIPETEH3WOHHOU paboTe;
YUPEKACHHUIO, — COIJIJACOBAHHBIE Marepuaiabl O
— CBEIEHUU O H66HT0pCKOI71 H | COCTOSIHUH l[e6HTopCK017I "
KPEAUTOPCKOM 3a10JKEHHOCTH; KPEeIUTOPCKON 3a10JKEHHOCTH,
— UHEIC JIOKYMEHTBI, | MPEIIOKEHUN o
HEOOXOIUMBIC I BBINOJTHEHUS | IPUHYAUTECITEHOMY B3BICKAaHUIO

(YHKITMOHATBHBIX O0S3aHHOCTEH | JIOJTOB,;
— WHBIE JIOKYMEHTHI, HEOOXOIMMbIE
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JUIS BBITIOJIHEHUS (DYHKIIMOHAIBHBIX
o0s3aHHOCTEN
Otzxen skcrutyaranu; — CBCICHHSA O  HAPYHICHHUSX | — IIPOCKTHI JIOTOBOPOB Ha
Otnen TEXHUYECKOI'0 | KOHTpPAareHTaMH JIOTOBOPHBIX | IPUOOpETEHHUE MaTepuaibHO-
00CITy>)KUBaHUS 00513aTENbCTB, HECOONIOICHNS | TEXHUYECKUX  CPEJICTB, OKa3aHMs
CPOKOB [IOCTaBOK  TOBApOB, | YCIYT (BBIIOIHEHHS padoT);
MaTepuasoB, BLITOIHCHUC YCIYT, | — MPOTOKOJIBI COTJIaCOBaHMSA
— Marepuanbl M HEO0OXOAMMBIE | pa3HOIIACHH o YCIIOBUSIM
pacdeTsl I NPEABABICHHUA | 3aKJIFOYAEMBIX JOTOBOPOB;
MIPETEH3UI u HCKOB K | — COrJJaCOBaHHbIE NPETEH3UU U
oCTaBIIMKaM MaTE€pHalIbHO- | UCKU K IIOCTaBIIMKaM MaTCpHAJIbHO-
TEXHUYECKUX CPCICTB, | TEXHUYECKUX CPEICTB IO TOBOAY
noapsaanKam U WHBIM | HAPpYIICHHUA MU JIOTOBOPHBIX
HCIIOTHUTESIM o IIOBOAY | 0053aTeNLCTB;
HapymeHUss MMM JTOTOBOPHBIX | — YHBIE JOKYMEHTBI, HEOOXOIUMBIE
00513aTENbCTB,; ISl BBIIOJIHCHUS (byHKuHOHaanHX
— HHBIE JOKYMCHTBI, | 00s3aHHOCTEH
HEOOXOAMMBIC Il BBITOJIHEHHS
(YHKIIMOHATBHBIX 0053aHHOCTEH
Ornen xaapos — CBCICHHSA O  HApyUICHUAX | — KOHCYJIbTaLMsA U Pa3bsCHCHUC IO
TPYJIOBOTO 3aKOHO/IaTEJIbCTBA | BOIIPOCAM PUMEHEHUS
Poccuiickoi denepauuu | AEMCTBYIOIIETO TPYAOBOTO
paboTHUKaMU Y HUBEPCUTETA; 3aKOHOJATEIbCTBA Poccuiickoit
— wMarepuanbl W JoKyMmeHThl, | Penepannu;
HEOOXOIUMBbIE  JUIsl  BEJIEHUS | — UHBIE JOKYMEHTbHI, HEOOXOIMMBbIE
MIPETEH3MOHHO-UCKOBON pabOThI;, | Ul BBINOJHEHHUS (YHKIIMOHAIBHBIX
— UHbIE JIOKYMEHTBI, | 00A3aHHOCTEMH
HEOOXOJIMMBIE ISl BBIOJIHEHUS
(YHKIIMOHATIBHBIX 00s3aHHOCTEHN
OMKO — MPOEKTHI TOJIOKEHHI OTIENOB, | — pa3bsACHEHHUE JIEUCTBYIOILIETO
IIPOEKTHI JTIOJDKHOCTHBIX | 3aKOHOJATENIbCTBA Poccuiickoi
MHCTPYKLHUHN Ul COTJIaCOBAHUS; Qenepauu MU HOpsAAKa  €ro
— UHBIE JOKYMEHTHI, | IPUMCHCHHUS,
HEOOXOUMBIE [UIsl BBIIIOJIHEHUSI | — HWHBIC JOKYMEHTBI, HEOOXOIUMBIE
(GYHKIMOHATBHBIX 00s3aHHOCTEN | JJI BBINOJHEHUS (YHKIHMOHAJIBHBIX
o0s3aHHOCTEN
OTu3I1 — 3adBKU Ha MMOUCK HEOOXOJMMBIX | — KOHCYJBTAlUs U Pa3biICHEHHE IO
HOPMaTHBHO-TIPaBOBBIX BOITPOCAM MIPUMEHEHHUS
JIOKYMEHTOB, pa3bsACHEHUE | JCUCTBYIOLIETO  3aKOHOJATEIbCTBA
JICMCTBYIOIIETO 3aKOHOAaTeNbeTBa | Poccuiickon denepanuy;
Poccutickoit ®enepanny; — HHbIE JIOKYMEHThI, HEOOXOAUMBIE
— UHBIE JOKYMEHTBI, | VISl BBIIOMHEHUS (PYHKIIMOHATBHBIX
HEOOXOIUMBIC I BBIMOJTHEHUS | 00S3aHHOCTEH
(YHKIIMOHATBHBIX 003aHHOCTEN
Ormen 1mo CBA3AM € | — MPOEKTHI COrVIANIECHUN — uHdopManus Il pa3MeLIeHHs Ha
OOIECTBEHHOCTBIO (1oroBOpOB) O COTPYIHUYECTBE caiire YHUBEpCHUTETa,
JUISL COTJIACOBAHMS, — UHBIE JJOKYMEHTBI, HEOOXOIMMbIE
— WHbIE JOKYMEHTHI, JUTSL BBITIOJTHEHUS! (PYHKIIMOHAIBHBIX
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