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1. O6Lwwme nono>keHus

1.1.YuyebHbln oTAen no 3aoyHoM ¢opme obyueHus (ganee - Otgen, YO no 3P0) sasnsetcd
CTPYKTYPHbIM nogpa3geneHvem bY BO «CypryTckuid rocyapCTBeHHbIV yHUBepCcUTeT» (Aanee -
CyplY, YHuBepcuTeT).

1.2.MonHoe HammeHoBaHve OTgena - Yy4yebHbIi OTAen MO 3a04HON dopme 0byyeHus,
cokpatyeHHoe - YO no 390.

1.3. OTaen peopraHmsyeTca U NUKBUAMPYETCA B YCTaHOB/IEHHOM 3aKOHOAATe/1bLCTBOM MOpsjKe
NpUKasom pekTopa.

1.4. PykoBoacteo YO no 3P0 ocyulecTBngeTcs HadanbHUKOM OTAena, KoTopbIi HernocpeCcTBEHHO
NOAUNHAGTCA HaYa/IbHNKY y4eBHO-MeTOANYECKOro yrpaBiaeHus.

1.5. HayanbHuk YO no 3P0 Ha3HavaeTcsas Ha AO/MKHOCTb M OCBOOOXAAETCA OT AO/KHOCTU B
yCTaHOB/IeHHOM 3aKOHOaTe/IbHOM MopsAAKe Ha OCHOBaHUW NpUKasa pekTopa.

HasHaueHMo Ha AO/KHOCTL NMpejLlecTByeT cobecejoBaHve.

1.6. B cBoen gesatensHocTy YO rno 3P0 pyKoBOACTBYeTCS:

— TpyaosbIM kKofekcoM Poccuinckon Pepepaumu;

-  QegepanbHbIM  3aKOHOM OT 29.12.2012 Ne273-®3 «O6 obpa3oBaHun B Poccuiickon
Pepepaunn»;

— MoctaHoBneHvem [paButensctBa Poccuiickon Pepepaumm ot 08.08.2013 Ne678 «O6
YyTBEPXAEHUM  HOMEHKNATypbl  AO/MKHOCTEM  Mejarormyeckux pPaboTHUKOB  OpraHusauui,
OCYyLLeCTB/IAOLLNX ob6pasoBaTe/ibHYyHO AeATeNbHOCTD, AOMKHOCTEN pykoBoAuUTenemn
obpa3oBaTe/ibHbIX OPraHn3aLminy,

— npuKa3soM MuHMCTEPCTBA Hayku U BbiClero obpa3oBaHua Poccuiickor Pegepauymm OT
06.04.2021 Ne245 «O6 yTBepxaeHUN MMopsfKka opraH13aummy 1 ocyLLecTB/ieHNss obpa3oBaTe/lbHOW
AeAaTeNbHOCT Mo obpa3oBaTe/ibHbIM MPOrpaMmMaM  BbICLLIEro 06pas3oBaHWS - MporpamMmam
6akanaepmaTa, nporpaMmmam cneuyannTeTa, NporpaMMamM MarmctTpaTypbl»;

— npuka3oMm MwuHucTepcTBa 06pa3oBaHVA M Hayku Poccumiickoh Pepepaumn ot 22.12.2014
Ne1601 «O NpoAo/KUTENIBHOCTY paboyero BpeMeHu (HopMax 4acoB nejarormyeckon pabotbl 3a
CTaBKy 3apabOoTHOWN MnaTbl) Nejarornyeckmx paboTHUKOB M O Mopsjke onpefeneHns yy4ebHo
Harpy3sKku negarormyecknx paboTHNKOB, OroBaprBaemMol B TPYL0BOM JOrOBOpey;

— npukasom PegepanbHOW CNyX6bl rocysapcTBeHHOW cratuctukm oT 15.08.2017 Ne535 «O6
yTBEPXAEHNM CTaTUCTMYECKOrO MHCTPYMEHTapusa A5 OPraHn3aumm MUHUCTEPCTBOM 06pa3oBaHms
M Haykm Poccuinckon  Pepepauny  degepanbHOro  CTaTUCTUYECKOro  HabawgeHus  3a
AeATeNIbHOCTLIO 06Pa30BaTeNbHbIX OPraHM3aLnny;

— YcraBom bY BO «CypryTckuii rocylapCTBeHHbIV YHUBEPCUTET»;

—  KonnektmsBHbIM forosopom Cyply;

— [lpaBunamu BHyTpeHHero TpyA0BOro pacnopsaika;

- Mwccmein, MonuTukom n uenamMm YHrneepcuteTa B 061aCTy KauecTBa;

— PyKkoBOACTBOM MO cCuCTeMe yrnpaBiaeHWss OXPaHOW Tpyja W obecrneyeHus 6e30MacHOCTH
obpaszoBaTtesibHOro npotecca (PCYOT);

— [lporpaMmmon pa3sBuUTus YHMBePCUTETS;

—  JOKYMeHTauueun cmcteMbl MeHekMeHTa kadvecTtsa Cyply;

—  peLwleHnamMn YuéHoro coseta Cyply;

—  MpuKasamm 1 pacropsixKeHsaMn pekTopa;

—  pacrnopsxeHUs MK NPopeKTopa No y4ebHo-mMeToamn4eckon paboTe;

— HacTtoAwwmm lNMNonoxeHviem.
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1.7.Pabota YO no 3®0O opraHuM3yeTcs B COOTBETCTBMW C TPYZAOBbIM 3aKOHOAATE/IbCTBOM
Poccuinckor ®egepauynm 1 HacToawmM MonoxeHnem ¢ y4éTom niaHa paboTel OTgena.

1.8. B nepuog oTcyTCTBUS (KOMaHAMPOBKA, OTMycK, 60se3Hb) HayanbHUKa OTAena ero ¢yHKUMU
NCNONHAGT OAVH M3 paboTHWKOB OTAena, Ha3Havaembli B YCTAHOB/IEHHOM 3aKOHOM MOpsijKe.
Jnyo, 3ameularollee HavanbHWKa OTgena, npuobpeTaeT COOTBETCTBYHOLUME MpaBa W HeCcart
OTBETCTBEHHOCTb 3a Haj/1exallee NCNoNHeHWe AO/IHKHOCTHbIX 06A3aHHOCTE.

1.9. OTAen nMeeT B CBOEM COCTaBe apXuvB, B KOTOPOM XPAHATCA JINYHbIE Aena 0by4aroLmxcs rno
3a04HOV popme obydeHusa (ganee - 3P0) N O0YHO-3a04HOV Popme obydeHus (ganee - O3PO)
YHnBepcuTeTa B TeUEHME BCEro nepmoja Ux obyyeHums.

2. Uenn v 3apaun

2.1. Uenn peatensHoctn YO no 390:

—  OpraHuv3aums 1 KOHTPOAb y4ebHOro npolecca No BCeM NIMLEH3VPOBAHHBIM B YHMBepcuTeTe
OCHOBHbIM MpodeccroHanbHbIM 06pa3oBaTeNbHbIM NPOrpaMMam BbicLLero obpasoBaHuns (fanee -
onomn BO) no 3®0 wm 0O3®0O B cooTBeTCTBUM C dedepanbHbIMU  FOCYAAPCTBEHHbBIMMA
obpaszoBaTe/ibHbIMY CTaHAapPTaMu BbiCLLero obpasoBanus (ganee - droc BO);

—  BeAeHWe NNYHbIX feNl U yYeT KOHTUHreHTa oby4yarowymxcs no 30 n 03P0.

2.2. ina poctmxeHusa noctaBneHHblx Lenert YO no 3P0 peluaeT cnejyroLime 3aja4n:

— pa3paboTka HOPMATUBHOW W pPacnopaanTenbHOM  JOKYMEeHTauuKy, pernameHTUpyroLLen
y4ebHbIi npouyecc no 3®0 n 03P0;

—  OpraHu3auusa n KOHTPOsb TekyLLero yyebHoro npouecca B YHuBepcuteTe rno 300 1 O390;

—  KOHTPO/b $aKTNYeCKOro BbIMOAHEHNS Y4ebHON Harpy3kn npodeccopcko-npenoaaBaTenscknum
coctaBoM o 3P0 1 O3P0;

— ¢opmMMpoBaHME OTUYETHOCTM O peanmsaumn ob6pasoBaTe/lbHbIX MPOrpaMMm K1 y4yebHOro
npouecca B YHusepcuteTe no 30 1 O3P0;

—  NepCoHanbHbIM N CTaTUCTUYECKMIA yUYeT BCeX KaTeropuii KOHTUHreHTa oby4yaromxca 3P0 w
O390;

—  OpraHuv3aums BefeHUs N XpaHeHUsa NNYHbIX gen obydatowmxca 300 n 0390;

—  OCyLlecTBNeHWEe KOHTPOAS HaAUunsg HEOO6XOAWMbIX  AOKYMEHTOB, MpefoCTaBisAeMblX
obyuvarowmmmcas 300 1 O3P0O (cnpaBky M3 COLMANBHON CAYXObl, MeAULMHCKME CNPaBKW,
AOKYMEHTbI, MOATBEPXAatoLLMe BPEMEHHYH PerncTpaLmio MHOCTPaHHbIX 0B6yYatoLWmMXCs, 1 T. N.);

—  M3y4yeHue, obobLieHVe 1 BHeapeHMe MnepeAoBOro ornbiTa Mo paboTe € obyyaroWMMUCA W
fOKyMeHTauuen. BHeapeHVe 1 COBepLUEeHCTBOBaHME MeToZOB 06paboTkm cBegeHuin 06
obyyatoLmxcs B 6a3e AaHHbIX.

3. PYHKLUM M NO/THOMOUUA

3.1 YO no 3®0O yuyactByeT B peanmsauumy MnpoLeccoB CUCTEMbl MeHeIKMeHTa KauyecTBa
YHuBepcuTeTa:

- 2.1.«[MpoekTnpoBaHue n paspaboTtka OrNOr BO»;

—  2.6. «Peanunzaumsa OMNOI BO»;

- 2.12. «OueHka kayvecTtBa ocBoeHus OlNMOIM BO»;

— 5.7.«YnpaBneHue ayanTopHbIM GOHAOMY;

— 5.13. «YnpaBneHne OKyMEHTOOH60POTOM®.

3.2. Mpw BbINOAHEHWUW NOCTaBAeHHbIX 3a4a4 YO no 3P0 BbINOAHAET cnegyroLime GyHKLMN:

1) B pamKax BbIMOAHeEHUs 3ajayn «Pa3pabomka HopmMamueHol U  pacnopAdumenbHoU
dokymeHmayuu, pe2nameHmupyroujeti y4ebHell npoyecc no 3@0 u O3P0x»:
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— opraHusauua paboTtbl No pa3paboTke U BHEAPEHUIO FOAOBbIX YYebHbIX MJaHOB A/S BCeX
HanpaBneHW N cneunanbHOCTeR, No KOTOpbIM BejeTca obydeHne B YHuBepcuteTe no 390 u
O390;

— NOAroToBKa KaneHgapHoro y4yebHoro rpadpuka 3®0 n O3P0O coBMeECTHO C BbIMyCKAKOLLMMU
kadeapamu 1 HCTUTYTaMm, OCyLLIEeCTBIEHE KOHTPOS €ro BbIMONHEHNS;

2) B paMKax BbINOJHEHUA 3agayun «Op2aHU30YUSs U KOHMPO/AsL mekyuje2o y4ebHo2o0 npouyecca 8
YHusepcumeme no 390 u O3PO»:

— NJaHNpOBaHWMe 1 COoCTaB/ieHNe PacrmncaHnUs yydebHbIX 3aHATUIA, 3K3aMeHaLMOHHbIX Ceccui,
pacrnncaHnsa rocysapcTBeHHoM ntorosom atrectauymm no 30 n O3d0;

—  OCyLLecCTBNeHVe KOHTPOAS MpoBeAeHNs BCeX BUAOB YYeOHbIX 3aHATUA, MpesycMOTPeHHbIX
y4yebHbIMX MiaHaMu A1 COOTBETCTBYHIOLMX CreunasbHOCTeN M HanpasieHW NoAroToBKW B
COOTBETCTBUW C pacrnmcaHnem y4ebHbIX 3aHATUIA;

—  pacrnpegeneHuve ayagutopHoro ¢oHAa;

— MOArOTOBKa MPOEKTOB MPWKAa30B M PacropsXeHW No YHMBepcUTeTy Mo BONpocam yyebHown
paboTbl No 30 n O3P0;

—  MOAroToBKa M 06paboTka MPMKa30B MO KOHTUHIreHTy oby4yatomxca 3P0 n 03P0;

—  BejeHue KagpoBOro Aesonpou3BOACTBa MO cocTaBy obyyatomxcs 3P0 n O3P0;

—  Bblgaya fJokyMeHTOB obydatowmmcs 3P0 1 O3P0, oTUNC/IEHHbIM, NepeBeséHHbBIM B APYrol
BY3, 3aBepLUVBLUNM Oby4eHue;

— BeJeHwue yyeTa KOHTUHreHta 3P0 1 O3P0O no rpynnam, Kypcam, HanpasaeHNAM MOArOTOBKN,
cneumanbHOCTSAM, OCHOBE 06yYeHUs:, YPOBHSAM 06pa3oBaHus, UHCTUTYTaM;

— ocyLlecTBNeHue CBA3W C yYebHbIMK YacTAMU NHCTUTYTOB MO BCEM BOMPOCAM y4yeTa JIMYHOro
coCTaBa ObyuyarLLMXcsa, obecneveHne KOHTPONS BeleHUs Y4YebHbIX KapToyek O6y4varoLLmxcs,
OTC/IeXMBaHNE CBOEBPEMEHHOIO U NMPaBUIbHOro 0POPMIEHUA NPUKA30B O NepeBode C Kypca Ha
Kypc, MPUKa3oB O JOrMycke K CAaye rocyfapCTBEeHHbIX 3K3aMeHOB, K 3aluTe BbINMyCKHOW
KBannUKaLNOHHON paboTbl 1 Ap.;

— MNOAroTOBKa K pa3sMelleHVo Ha cailTe YHuBepcuteTa WHOpMaUMM Mo  BOMpocam
pestenbHocTy YO no 3®0: yyebHble naaHbl, KaneHAapHble yyebHble rpadukn - pasgen «CeeseHuns
06 yHuBepcuTeTe», «Obpa3oBaHMe», T[OAOBble Yy4yebHble nMnaHbl, rpadukn  yyebHo-
3K3aMeHaLVOHHbIX ceccnii (3aouHas G¢opma o0byueHuns), pacnncaHve - pasgen «yyeba,

3) B paMkax BbIMONAHEHUS 3ajaun «KOHMpPosib GaKMUYeCcKo20 8biNO/AHeHUS y4ebHOU Hazpy3Ku
npogeccopcko-npenodasamesnbckum cocmagom no 390 u O3POx»:

— ydyeT BbINOJHEHVA y4yebHOV Harpysku npenofasaTenen YHuBepcuteTa no 390 n O3PO:
eXeMeCAYHbIN, N0 UToraM cemecTpa 1 y4ebHoro roga.

4) B pamKkax BbIMONHEHUS 3aja4un «PopMUpOBaHUE OMYEMHOCMU O peanu3ayuu 06pa308amesbHbIX
npoepamm u y4e6Ho2o npoyecca 8 YHusepcumeme no 300 u O3®0»:

— cbop 1 0bpaboTka MHPOPMALMOHHBLIX MaTepManoB 1 0TYETOB NO obyyatoLemycsa coctasy 30
n O390;

— exXerofHoe cocCTaB/ieHMe OT4eTOB ¢efepanbHOro CTaTUCTUYeckoro HabnwgeHns ¢GopMbl
Ne BMO-1;

—  VCMONHEHWe 3anpocoB IpUANYeckx 1 ¢pr3nyeckmnx L, no Bonpocam nepuosos obyyeHus,
Bbl4ayn JOKYMEHTOB 06 06pa3oBaHuV;

— COCTaBNeHwe W npejocTaB/ieHe OTYETOB MO ABWXKEHWIO obydarowwmxca no ¢opmam
$GUMHAHCOB-3KOHOMMNYECKOro  ynpaBieHUs YHMBepcuTeTa exXeMeCcdUYHO HadanbHUKY YydebHo-
METOANYECKOro YMpaBfieHWs, HayanbHUKY OTAena KajgpoB Oby4darolmxcs, HaydanbHUKY
$GUMHAHCOBO-3KOHOMMYECKOr0 YpaBieHus.
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5) B paMKax BbIMNOAHEHWS 3agaun «[lepcoHanbHbIU U cmamucmuydeckuli yyem ecex kamez2opuli
KoHMuHz2eHma oby4yarowjuxca 300 u 03P 0x»:

— MepCoHanbHbIA  yyeT KaxXAoro obydarouwierocs, cuctemMaTmsauma  UMHPopmaumm 06
obyyatoLmxcs, BefeHne 6a3bl JaHHbIX B 1C. OTpaxeHne B MIHPOPMALIMOHHOW cUCTeMe ABUKEHNS
KOHTUHIreHTa B COOTBETCTBMM C MpUKa3aMu (3a4ncneHve, akageMmyeckme n WHble OTMyCKa,
nepeBo/ Ha C/ieflytoLLIA KYpC, OTYNUCTIEHME);

—  MNOAroTOBKa CTAaTUCTUYECKMX OTYETOB MO KOHTUHIEHTY OBYYatoLLMXCA B paMKax KOMMAEeTeHLNN
oTAena ¢ cobnoLeHeM YyCTaHOB/IEHHbIX CPOKOB 1 MO yTBePXAEeHHbIM popmam;

6) B paMKax BbINOMHEHUA 3agaun «Op2aHuU3ayus eedeHuUs U XpaHeHUs /AUYHbIX 0esn 0by4aroujuxcs
300 u O390»:

—  MOAroToBKa NMNYHbIX gen obyyatowmxca 300 n O3P0, nognexallmx cgade B apxms OTaena;

— odopMneHne NNYHbIX AeN BbIMYCKHUKOB W OTYMCAeHHbIX obydatowmxca 3P0 n O3P0 ans
nepefayn nx B apxme YHMBepcUTeTa;

— BejeHue 1 XpaHeHune Nn4YHbIX gen oby4yarowmxcs 300 n O3P0 (gononHeHe Aen BbIMUCKaMU
13 NPUKa30oB N APYrvIMN AOKYMeHTaMu, npesocTaBaseMbiMU/ OBy4YaloLLMMUNCA) B TeueHne BCero
nepunoja nx obyyeHus;

— 3aBepeHMe KOMWA [OKYMEHTOB O6yyarolyxca W AOKyMeHTOB 06 o06pa3oBaHuM Ans
BHYTPEHHEero rnoJib30BaHus.

7) B pamKax BbINONHEHNs 3aja4un «OcywjecmeseHue KOHMPOAa Hanu4us Heo6xoo0uMblix OOKYMEHMOs,
npedocmasssemsix obydarouyumucsa 300 u 0390 (cnpasku U3 coyuanbHol cayxbel, MeOUYUHCKUe
cnpasku, 00KYMeHMebl, N0OMeepHoaroujue 8peMeHHy peucmpayuro UHOCMPAHHbLIX 06yYaroWuxcs, u
m. n.)»:

—  OpraHu3auusa paboTbl Mo NpeAoCcTaBNeHNI0 0BYyYaOLLMMUCA HEOBXOANMBIX [OKYMEHTOB.

8) B pamkax BbINOJHEHUSA 3aAayn «M3yyeHue, obobujeHue u eHedpeHUe nepedo8o20 ONeIma no
pabome ¢ obyyarowumucs U OokymeHmayuel. BHedpeHue u cosepweHcmMeosaHuUe Memoodos
obpabomku ceedeHuUli 06 06yYarOUUXCA 8 6A3€ OAHHbIX»:

- cucTemMaTmsaumsa nHeopmaumm o6 obydatomxcs, opMmnpoBaHne U BegeHne 6a3bl AaHHbIX
KOHTUHreHTa oby4atomxcs 30 n 03P0.

3.3. PacnpegeneHvne o6s3aHHOCTel Mexay paboTHuMKkamm OTaena OCyLlecTBASeTCd Ha OCHOBe
AOMKHOCTHBIX MHCTPYKLUMIA C yHeTOM BHYTPEHHeN creumanmsaymm paboTHUKOB NO HanpaBaeHVAaM
aeatenbHoctn OTaena.

3.4. HauanbHUK 1 paboTHUKM OTAena no pacnpegeneHnto 0653aHHOCTEN B AO/KHOCTHBIX
NHCTPYKLMSAX 419 BbINONHEHVSA CBOUX 06A3aHHOCTEN NMerT NpaBso:

— 3anpawwBaTtb M3 WHcTuTyTOB, Kadeap, OTaenoB n ciyx6 YHuBepcuTeTa WMHbOpMauuio,
HeobXoANMYIO A1 OpraHu3aLmmn y4ebHoro npowecca;

—  3anpawmBaTb OT yYebHbIX YacTel VIHCTUTYTOB CBefleHs, HeobXoanMble 1A OCyLLEeCTBAEHUS
paboThbl, BXOAsALleV B KOMMNETEeHUW oTgena (CAUCKW, 3asBNeHUs, OOBbACHEHWUSs, CnyXebHble
3aNnCckKN N T. 4.);

—  NpVHWMAaTb yyacTme B pa3paboTke HOPMaTUBHO-MPaBOBOW 6a3bl y4ebHOro npouecca;

—  KOHTPONVPOBATb BbINOJHEHVE MNPUKA30B, PACNOPSAXEHWUNA, UHCTPYKUMA W yKa3aHWN
BbILLECTOALLUMX OpraHu3auuii, pelleHnin YJYéHoro coBeTa YHuMBepcuTeTa MO BOMpoOCam
opraHu3saumm y4ebHoro npowecca;

— TpeboBaTb OT NpenojaBaTeneil BbIMONHEHWSA PACNCaHNSA YY4eOHbIX 3aHATUIA;

— TpeboBaTb CBOEBPEMEHHOro npejocTaB/ieHnNs Kadegpamuy U NHCTUTYTaMU HEOBXOANMbIX
CBeZleHWIA Mo y4ebHbIM BONpocawm;
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— rocewaTb Yy4yebHble 3aHATUS C LENb KOHTPOAS WX MNPOBEAEeHUs B COOTBETCTBUM C
pacnucaHuewm;

— BHOCUTb  MpPEA/IOKEHWUs  MpopekTopy  Nno  y4debHO-MeToauuyeckoli  pabote Mo
COBEpLUEHCTBOBaHMIO GOPM U MeTOAOB PaboThl; MOANUCLIBATL W BU3MPOBATb AOKYMEHTbl B
npesenax cBoei KOMMeTeHLUN.

4. NpaBwuna pa6oTbl apxusa YO no 3¢0

4.1. Apxme YO no 3®0O pacnonoxeH B OTAENbHOM CreLmanbHO 060pyA0BaHHOM MOMELLEHUN C
3aKpbITbIM AOCTYMNOM.

4.2. locTyn K apxmBy MMetoT ToIbKO paboTHMKM YO no 390.

4.3.MpaBo Aoctyrna K JAOKYMeHTaM JVUYHOro Jefa oby4qalollerocs MMerT: pekTop, MNepBbil
npopekTop, NpopekTop rno YMP, HayanbHUK y4ebHO-MeTOANYECKOro yrnpaBaeHus, NpopekTop no
COLMANbLHOM N BHey4yebHOV paboTe CO CTyAeHTamu, OTBETCTBEHHble 3a BejAeHWe JINYHbIX Aef
obyyaroLmxca B MHCTUTYTaX. VIHbIM pyKOBOAUTENAM CTPYKTYPHbIX MOApPasseneHnr npaso AocTyna
MOXeT 6bITb MPeAoCTaBNeHO Ha OCHOBAHUWM CNYXXEH6HOM 3amnnckm C pe3ontoumer pekTopa uan
npopekTopa no YMP Ha cpok Ao 5 gHeli ¢ cobntoseHmnemM TpeboBaHWI K nepejaye nepcoHanbHbIX
AAHHbIX.

®aKT BblAauM NMYHOrO Aena oby4yaroLerocs (MM AOKYMEHTOB U3 Hero) puKCUpyeTcs B XypHane
perncTpaunmy BblAaum INUHbIX gen.

4.4. Y6opka nomelleHms apxmea OTAena ocyLLeCcTBASEeTCS TObKO B MPUCYTCTBUM paboTHMKa YO no
390.

5. OTBeTCTBEHHOCTb

5.1. OTBeTCTBEHHOCTL paboTHMKOB YO no 3P0 ycTaHaBAMBaeTCA WX  AOKHOCTHbIMU
NHCTPYKLMAMNA, MpaBrnamm BHYTpeHHero TPYA0BOro pacrnopsaaka, [enCTBYOLLNM
aAMWNHNCTPATUBHbIM, YrONI0BHbIM, FPaXAaHCKUM 3aKOHOAATENbCTBOM.

5.2. Ha Ha4vanbHMKa YO no 3P0 Bo3naraetca nepcoHanbHaa OTBETCTBEHHOCTb:!

— 3aopraHumsaumio geartenbHocTy YO no 3P0 no BbIMNOJIHEHWIO BO3/IOXEHHbLIX Ha HEro 3ajay;

— opraHuzauymo B YO no 3P0 onepatMBHON W KadeCTBEHHOW MNOArOTOBKW WCMONHEHUS
AOKYMEHTOB, BeJleHVe [efloNpon3BOACTBA B COOTBETCTBUM C JAECTBYHOLMMU MNpaBuiamMn W«
NHCTPYKLMAMY;

— cobnogeHne paboTHukamm YO no 3P0 TpyfoBOW AUCUUNAWHBI, MNPaBuUl BHYTPEHHEro
TPYAOBOro pacropsaka;

— noAbop M pacctaHOBKY paboTHMKoB OTAena;

— obecneyeHme COXPAaHHOCTN MMYLLLECTBA, HAaXOAALLErocs B NMoib30BaHUN paboTHMKoB YO no
3P0.

6. B3anmMmooTHoOLUEeHNA M CBA3U C Nojpa3aeneHnsamm

6.1. lna [OCTUXKEHUss NOCTaBNeHHOW uenn v pewweHua 3agad YO no 390 B3anMOZencTByeT C
pyKoBOACTBOM, IHCTUTYTaMu, kadeapamu 1 ApyrumMin NogpasgeneHnsaMmu YHuBepcuTeTa:

Ao/HKHOCTHOE Inuo,
HanMeHoBaHue MonyyeHwue MNMpepocTaBneHue
noapasaeneHus
PexTop — nNpwKasbl;
— pacrnopsixeHuns
MpopeKkTop Mo y4ebHO- | — pacropsxKeHns; — OTYéThl 0 paboTe OTAENS;
MeToAMYeCcKO paboTe | — NpeAoXeHusa No naaHy paboTtbl | — nnaHbl pabotel OTAENa;




Cypl'yY

CMK Cyply MCM-2.44-25

Yue6HbIiA oTAEN NO 3a04HOW popme 06yueHUs

Pepakuma Ne 1

by YATPETECHHI cTp. 71310
[oMmKHOCTHOe Nuuo,
HaMeHoBaHue NMonyuyeHne MpepocTtaBneHne
noapasaeneHvs

OTaena

— NpeasIoXeHUs Mo yayyLleHnto
AeartenbHoctn OTaena

Bce noapasgenerHuvs

— cnyxebHble 3anucku

— CnyxebHble 3anmckn

YHunBepcuTeTa
OTpen no pabore ¢ — $OpMbI JOKYMEHTOB — rpadukm ovepesHbIX OTMYCKOB
nepcoHanom paboTHMKOB;

— Tabenb yuyéta paboyero BpemeHu;

— CNy>KebHble 3anncKn 0 NPUMEHEHU K
paboTHMKam OTaena noowpeHnii, o
npueneyeHnn pabotHMkos OTaena K
AVNCUMNNNHAPHOW OTBETCTBEHHOCTU

OTtaen kagpos
obyyatoLMxcs

- VHpopMaLMK, KacaroLLerics
N3MEeHEHWA KOHTUHIeHTa
06YyYatoLLNXCS;

— $OopMbl JOKYMEHTOB ANS
3anoNHeHs;

— aKTbl NpremMa-nepesaymn INYHbIX
Aen 0by4aroLLmxXcs

— uHPopmMauusa No 3anpocy;

—  eXeMeCsYHble OTHEeTbI N0 ABUXEHMIO
KOHTMHreHTa 06y4aroLLmXCS;

— aKTbl NpuemMa-nepesayv TNYHbIX Aen
obyuyaroLmxcs

YuebHblii 0TAEN Mo
ouHol dopme
obyueHus

— MHpOpMAaLMA 0 3aHATOCTU
ayANTOpHOro GpoHAa;

- VHpopmauusa o 3aHaTocTw MNNG;
— Cny>ebHble 3arnmncku rno
BOMpPOCaM opraHmsaumm
obpa3oBaTesbHOro npouecca

— VHbopMaLMK, KacaroLLericsa y4ebHoro
npovecca;

- MHPOpMaLMa No BOMpocam
rocyAapcTBeHHOM NTOroBOV aTTecTaumm

AOMUHUCTPATUBHbI
oTAen

—  KOMWW HOPMATUBHbIX U
OpraHun3aLmoHHo-
pacnopsanTeNnbHbIX JOKYMEHTOB B
COOTBETCTBUM CO CMUCKOM
paccbinKy;

— 3anpocbl 0 NpeAoCTaBAeHUN
NHGOPMaLMN MO NOPYYEHUAM
PYKOBOZACTBA;

— MOYTOBAasi KOPPECNOoHAEH LS

— MOAroToBKa MPOEKTOB NPUKA30B U
pacrnopsiXXeHWli No opraHm3aumm
obpasoBaTesIbHOro NpoLecca

— M0YTOBast KOPPECNOHAEHUNS ANs
OTMpaBKu;

— nepejaya LOKYMEHTOB Ha XpaHeHue

Kadeapbl n MHCTUTYTHI

— nony4eHune nHpopmaumn,
KacaroLLencs yuebHo
LeATeNnbHOCTH

—  [JOKyMeHTauus, obecneynBaroLLas
y4ebHbIli npouecc

OTtgen
NNLEH3NPOBaHWS,
akkpeauTaummn v
MeTOANYECKOro
CONPOBOXAEHWS

- VHpopMaLumsa No GopmMUPOBaHUIO
y4e6HbIX NA3aHOB 1 rO40BbIX
yuebHbIX N1aHOB BCeX
HanpasaeHWI (cneynanbHOCTEN) B
cooTBeTcTBUM C PTOC BO

- VHpopMaLMsa No BoNpocam
rocyfiapCTBEHHOW UTOrOBON
atTecTtauum

— BONpOCkI No paboTe y4yebHO-
MeTOoAMYeCcKoro coBeTa
YHunBepcuTeta

— UMHpopMaLMa No BONpocam
rocyfilapcTBeHHOW NTOrOBO aTTecTaumm
— nepeyeHb peannsyemblX HanpasaeHU
(cneunanbHoCTEN);

— wnHdopMauMs Mo y4ebHbIM NaaHaMm no
3304HOV 1 0YHO-3a04HOM Gopmam
0byueHus




Cypl'yY

CypryTCKWiA roCynapCTBEHHbIA

CMK Cyply MCM-2.44-25

Yue6HbIiA oTAEN NO 3a04HOW popme 06yueHUs

Pepakuma Ne 1

ctp. 813 10
AonxHocTHOe nuuo,
HavMeHOBaHue MNonyuyeHue MpepoctaBneHune
nopapasaeneHvs
MeanaueHTp — CyKebHble 3annckn ¢ MHopMaL e

AN pa3MeLleHns Ha canTe

OTgen meHeaXMeHTa
KauecTBa 06pa3oBaHNs

— MpOEeKTbl JOKYMEHTOB

— MpPOEKTbI JOKYMEHTOB;
— eXemecauHble 1 rofoBble OTYeThI Mo
festenbHoctn OTgena.

YnpasneHne - JAoCTyn K ceTu Internet, — CNy>KebHble 3anncku;
nHdopmMaTmsaymm NOKaNbHOW CeTn YHUBEPCUTET], — 3aABKW Yepe3 aBTOMaTU3NPOBAHHYHO
3NeKTPOHHOW nouTe, canty Cyply, cucTeMy NpremMa 3asaBok
cucreme «1C»
AAMVHNCTPATNBHO- - KaHuenapvs; — cNy>XebHble 3annckn
X035MCTBEHHbIN 0TAen |- Mebenb

OTaen no coumanbHON
noagepxke
obyyaroLmxcs

— UMHbopMaLMsA, KacarLasacs
KOHTMHreHTa 06y4aroLLmMXCsa No 3anpocy

OTAen no opraHm3aumm
npremMa oby4aroLLmxcs

— aKTbl NpreMa-nepeaayn MNYHbIX
ZAen obyyaroLmxcs

— CNy>e6Hble 3aMrcKn Mo BOMpocam
KaZpOBOro Aefonpon3BOACTBA U
AOKYMEHTOO60pOTa

®dnHaHCOBO-
3KOHOMMYeckoe
ynpaBneHue

— eXeMecCAYHble OTYEeThbI Mo ABVXKEHUHO
KOHTUHI€HTa O6yanOU.I,I/IXCF|

LleHTp Kapbepsbl

— VHbopMaLMsA, KacarLlasncs
KOHTMHIreHTa 06y4aroLLmXCs,
BbIMYCKHVKOB MO 3arnpocy

BnbnnoTteuHo-
MHPOPMaALNOHHBIN
LeHTp

— MHPOpMaLMa No 3anpocy, KacaroLasncs
KOHTMHIreHTa 06y4YaroLLMXCS;

— y4ebHbIX M1aHOB MO 3a04YHOM N OYHO-
3304HOVi dopMaM 0byUeHus
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Cypl'yY

Yue6HbIiA oTAEN NO 3a04HOW popme 06yueHUs

Pepakuma Ne 1

Srotsener” cTp. 913 10
NncT perncrpaumm nsmeHeHU
®. U. 0. aTta

Coaep>xaHue AaTta JaTa A
Ne . Homep pa6boTHMKa, BCTynJieHnA
N3MEHEHUNI N nx noanucaHva BHeceHus o
n3m. npukasa BHeclUuero . | N3MeHeHnn

KOOpAMUHATDI npukKasa N3MeHeHnN
N3MeHeHns B cuny
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ypry Pegakums Ne 1
_ ) Yue6HbIiA oTAEN NO 3a04HOW popme 06yueHUs
SR eeReTe cTp. 1013 10

JINCT 03HaKoOMJ1IeHuS

Ne n/n AOMKHOCTb ®. L. O. AaTta MNoanuceb




