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1. O6Lwwme nono>keHus

1.1. BubnnoteyHo-MHGOPMALIMOHHBIA LeHTp (ganee - bWLU, LeHTp) ABnseTcs CTPyKTypHbIM
nogpasgeneHvem bBY BO «CypryTckuii rocyfapCTBeHHbIV yHUBepcuTeT» (sanee - Cyply,
YHuBepcnTerT).

1.2. MonHoe HanmeHoBaHMe - brbAMOTeUHO-MHPOPMALIMOHHBIN LIeHTP, cokpalleHHoe BILL

1.3. BULl peopraHusyeTcs n NUKBUAMPYETCA B YCTAaHOBIEHHOM 3aKOHOAATE/NILCTBOM MOpsAAKe
npukasom pektopa CyplY Ha ocHOBaHUWM pelueHns YueHoro coseTa YHuBepcuTeTa. LleHTp He
ABNSAETCH HOPUANYECKNM NNLLOM.

1.4. PykoBoacTBO LleHTpOoM ocyuiecTBnsieTca pykosoauTenem bML, koTopbli HenocpencTBEHHO
NOAYMHAETCA NPOPEKTOPY MO HAYKe N TEXHONIOTUAM.

1.5. PykoBogutens bWL, Ha3sHayaeTcs Ha JAOMKHOCTb W OCBOOOXAAeTCs OT JO/KHOCTM B
yCTaHOB/IeHHOM 3aKOHOaTeIbCTBOM MOpsAKe, Ha OCHOBaHWM NpriKasa pekTopa.

HasHaueHMo Ha AO/KHOCTL NMpejLlecTByeT cobecejoBaHve.

1.6. B cBOel gesatensHocTy BULL pykoBoACTBYeTCS:

— TpyaosbIM kKofekcoM Poccuinckon Pepepaumu;

—  @egepanbHbIM  3aKOHOM OT 29.12.2012 Ne 273-®3 «0O6 o6pasoBaHun B Poccuinckomn
Pepepaunn»;

—  ®epepanbHbIM 3aKOHOM Poccuiickon Pepepaumm ot 29.12.1994 Ne 78-93 «O 6M6ANOTEUHOM
aene»,

— ®epepanbHbIM  3aKOHOM  Poccuinckonn  ®Pepepaumm ot 25.07.2002  Ne 114-03 «O
NPOTUBOAENCTBUN SKCTPEMUCTCKOWN AEATENIbHOCTY;

— ykaszamu [pe3ngeHta Poccurickon  Pegepauynyn, nocTaHoBNeHUAMU  [1paBUTeNbCTBA
Poccuiickon Pegepaunm B 061acT 06pa3oBaHums, 61MbanoTe4Horo gena;

—  HOPMAaTMBHBIMW K MPAaBOBbIMY akTaMu ¢efepanbHbIX OPraHoOB WCMONHUTENBLHOW BAactu n
OpraHoB BNactTy XaHTbl-MaHCUICKOro aBTOHOMHOro okpyra - Hrpel B cdepe BbICLIErO
0bpa3oBaHuVA 1N BNGANOTEYHOro Aena;

— TOCT P 7.0.104-2019 Bn6AnOTEYHO-MHPOPMALIMOHHBIE YCIYT HayYHOW 6ubnnotekn. Bugpl,
bopMbI 1 pexrMbl NpeAoCTaBNeHS;

—  HOPMAaTWBHO-TEXHNYECKOW JOKYMEHTaLMer No oXxpaHe Tpy4a U MoXapHOM 6e30nacHOCTY;

— YcraBom bY BO «CypryTckuii rocylapCTBeHHbIV YHUBEPCUTET»;

—  KonnektusHbIM gorosopom Cyply;

—  Monutukoin B obnactn KayecTBa;

— [lpaBunamu BHyTpeHHero TpyA0BOro pacnopsaika;

- Mwccnein, MonnuTukom n uenamMm YHrneepcuteTa B 061aCTy KauecTsa;

— PykoBoacTBOM MO cuCTeMe yrpas/ieHUss OXpaHoW TpyAa M obecnevyeHns 6e30MacHOCTU
obpaszoBaTtesibHOro npouecca (PCYOT);

— [porpammow pa3suTua YHBepCUTETa;

- (CT0-4.2.10 «lonoxeHne O  AOMNOAHUTENbHbLIX (MAaTHbIX) ycayrax  bubnnoTteyHo-
NHGOPMALIMOHHOTO LeHTPa;

—  MprKasamu, pacnopsxkeHNAMN N yKasaHNAMUN PeKTopa;

—  pacnopsaxXeHuAMW, YKasaHUaMU U UHbIMW HOPMAaTUBHLIMW 1 PacnopaAnUTeIbHbLIMU aKTaMun
NPOPEKTOPOB MO HanpasBieHVAM, aAMUHNCTPALNN YHUBEPCUTETA;

— HacTtoAwwmm lNMNonoxeHviem.

1.7. Pabota LleHTpa opraHu3yeTca B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATE/NIbCTBOM POCCUICKON
®egepaun 1 HacToAwMM NonoxeHeM C y4éToM naaHa paboTel bUL, Ha ocHOBe eAgMHOHaYanus
B peLleHVN BOMPOCOB CNYXeObHOW [eATeNIbHOCTU W KOMernanbHoOCTU Mpu nUX 06CyXaeHUN,
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NepcoHanbHOM OTBETCTBEHHOCTW KaxAoro pabotHuka bVIL, 3a cocTtosHue gen Ha nopyyeHHOM
y4acTKe 1 BbIMOJIHEHNE OTAE/bHbIX MOPYYEHUN.

1.8. B nepuog oTcyTCTBUS (KOMaHAMPOBKA, OTMycK, 60ne3Hb) pykoBoautensa BULL ero ¢yHKumm
ncnosiHAeT paboTHMK, Ha3HayYaeMblil B YCTAHOBMIEHHOM 3aKOHOM rnopsgke. /Inuo, 3aMmellatoLee
pykoBoanTens bWL, npuobpeTaeT cCOOTBeTCTBYLOLLME MNpaBa W HeCET OTBETCTBEHHOCTb 3a
Haznexallee NCNoIHeHVe JO/MKHOCTHbLIX 0653aHHOCTENN.

1.9. LleHTp nmMeeT Kpyrayto neyatb CO CBOUM HaMeHOBaHWeM W yKasaHnem MPUHaANIeXHOCTU K
YHuBepcuTeTy (PUCYHOK), 61aHKM W1 [AOKYMEHTbl, COOTBETCTBYHOLLME gelcTByowuM B CyplyY
dopmaMm C yKkasaHmem «bnBNMOTEUHO-MHOOPMALIMOHHBIV  LIeHTP», APYryHo HeobXOoAMMYH
aTpUBYTUKY C 0683aTeNbHbIM YKazaHMeM Ha NPUHAANEXHOCTb K YHUBepCUTETY.

Puc. OtTnck nevatn AL

2. Uenn v 3apaun

2.1. Uenb pgeatenbHoctn BUL, - nudopmaumoHHoe obecneveHme obpasoBaTe/ibHOro npolecca u
Hay4YHbIX NCCNefoBaHNA YHMBepCUTETa NMyTeM CO34aHNs HEOBXOAMMBIX YC/IOBUI ANA JOCTyNa K
nHdopmaum,  COBPeMeHHbIM  bUBNNOTeYHO-MHPOPMALMOHHBIM  yoiyram 1 obydeHuns
3¢ deKTMBHOMY NCMONb30BaHNIO 06pa3oBaTebHbIX Y HaYYHbIX MHGOPMALIMOHHbBIX PeCcypCoB.

2.2. ins poctmxeHns noctaBneHHoW uenn bUL, pewaet cnegytoLive 3agayun:

— KayecTBeHHoe U onepaTnBHOe WHGOPMALNOHHO-6MBAMOTEUHOE N Bubanorpadunueckoe
obcnyxvBaHe Nonb3oBaTenei;

— npefocTaBNeHVe [MOoNb30BaTeNndM 6UOAMOMETPUYECKUX YCIYr, COMPOBOXAEHWE HAay4HO-
nccnegoBaTenbCKor paboThl;

— 0by4yeHVe noJsib3oBaTesieli COBPeMEeHHbIM MeTOoAaM Nomncka MHpopmMaLmn;

— npogswxeHune pecypcos CyplY B MnpoBoe MHPOPMALIMOHHOE MPOCTPAHCTBO;

—  No3unumoHvpoBaHue bV kak coBpeMeHHOro NHGOPMaLNOHHO-KYNbTYPHOrO LIEHTPA;

- ¢opmupoBaHue, Katanormsaumsa ¢oHga bUL, obecneyeHre LWKMPOKOro Aoctyna K
COBCTBEHHbIM 1 BHELLHUM pecypcam 1 ynpas/ieHne UMu;

- ¢popmupoBaHne COBPEMEHHOV KoM$OpPTHON cpeabl ans obpaszoBaTenibHOW,
nccnesoBaTeNIbCKON N HAYYHOW AeAaTeNlbHOCTY;

—  BbIMO/IHEHNE GYHKLUMW MEeTOAMYECKOro LeHTpa 6mbanotek BbICLUMX Y4YebHbIX 3aBefeHWl
XaHTbI-MaHCNNCKOro aBTOHOMHOro okpyra - Korpbl.

3. CTpyKkTypa bML,

3.1. B cTpykTypy BULL BXOAAT:

—  OTAeN KOMMJIEKTOBaHWS 1 Hay4YHO 06paboTKn JOKYMEHTOB;

—  oTAen 6UBbNNOTEeYHbIX TEXHOJIOMUIA U COLMOKYIBbTYPHBIX KOMMYHUKALNIA;
—  OTAe/N COMPOBOXAEHUA NCCNeloBaTeIbCKOW AeATeNIbHOCTY;
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—  OTAen 0b6CnyxmBaHUa 1 XxpaHeHns GoHAO0B.

3.2. OTAenbl ABNAOTCA OCHOBHbLIMUY CTPYKTYPHbIMY nogpasgeneHnammn B/L, n ocyLecTBaatoT cBoKO
AeATEeNbHOCTb HA OCHOBAHWM NONOXEHUM 06 oTAenax.

3.3. BHYTpPEeHHIOK CTPYKTYPY U LUTATHYH YMUCIEHHOCTL LieHTpa yTBepXaaeT pekTop YHuBepcuTeTa
B npejenax yTBEPXAEHHOW LUTAaTHOM YUCJIEHHOCTU YHMBepCUTEeTa, WCXOAS W3 YCNOBUA W
ocobeHHocTel geaTenbHocTn BULL, no npeactaBneHnto pykosoautenst BIL, cornacoBaHHomy ¢
NMPOPEKTOPOM MO HayKe N TEXHOJIOTUSAM.

3.4. B uensax coaencTBmsa pasBUTUIO AeATenbHOCTU LleHTpa co3gaH opraH npodeccroHanbHOro
camoyrnpasneHus - Metoamnyeckuin coset bML,.

4. DyHKLUM N NoTHOMOYUA

4.1. UL, yyacTByeT B peanusauuu rnporeccos CMK YHuBepcuTeTa:

— 1.2.NnaHnpoBaHVe AeaTeNbHOCTY;

- 1.4. IHbopMmpoBaHue O AeATeIbHOCTH;

- 1.7.¥YnpasneHuve gokyMeHTaLuel;

—  2.4.YuebHo-MeTOoaM4YecKoe obecneveHme Ol BO;

— 2.7.BHey4yebHas paboTa;

—  3.4. OpraHmsauyusa Hay4YHbIX MepPONPUATUIA;

—  3.6. OpraHusaums NpoeKkTHOW AeATeIbHOCTHY;

- 4.2. IHbOpMaLMOHHO-6MBANOTEYHOE 06CNYXNBAHME;

— 4.3.3paTenbckan AeAaTesibHOCTb;

— 4.4, PepakuMoHHas AeATeNbHOCTb;

- 4.7. lnyeHsunpoBaHue n akkpegutauma Ol BO;

— 4.10. YnpaBneHue KOpropaTUBHOWM KyNbTYpPOW;

— 5.13. ¥YnpaBneHue AOKyMEHTOO60POTOM.

4.2. MNpw peLlleHn NOCTaBNeHHbIX 3aay LieHTp BbINONHAET creytroLime GyHKLNN:

1) B paMkax BbINONHEHNS 3ajaun «KayecmeeHHoe U onepamusHoe UHGOPMAyUOHHO-6ubaUuOMeYHoe
u bubauozpapuyeckoe 0b6C1yxHuUBAHUE Nosb308amMesneli»:

— OpraHu3auus onepaTMBHOIrO 6UBANOTEYHOrO U  MHPOPMAaLMOHHO-6Mbanorpadpuryeckoro
06CNYXMBaHNSA OBYyYaroLLMXCH, Hay4HO-NMejarormyeckmx paboTHUKOB W  Apyrnx paboTHUKOB
YHuBepcuTeTa B COOTBETCTBUM C UX MHOOPMALMOHHBIMA 3anpocaMyM Ha OCHOBE CBOOGOAHOIMO
Aoctyna K nHeopmauyunm;

— becnnatHoe obecneyeHVe mMosib3oBaTeNeli OCHOBHbIMW OBUBAMOTEYHBIMU MPOAYKTaMU W
ycnyramu:

a) npegocTaBieHne NoaHOM MHopMaLmMK o0 cocTaBe BUHBINOTEUYHOrO GOHAA Yepes3 3NEeKTPOHHbIN
katanor n gpyrne ¢opmbl 6U6NMOTEYHOTO MHPOPMUPOBAHUS;

6) OKasaHVe KOHCYbTaTMBHOV NOMOLLY B NMOWCKe 1 Bblbope AOKYMEHTOB;

B) NpefocCTaBNeHe BO BpEMEHHOE N0Nb30BaHMe JOKYMEHTOB 13 616anoTeyHoro GoHAa;

r) nony4yeHme OKYMEHTOB MO MeXbnbanoTeuHoMy aboHeMeHTy U3 Apyrnx bnbanoTex;

A) cocTaBneHve  6ubanorpadpmnyeckmx  ykasaTenew, CrMCKOB  JINTepaTypbl,  BbIMOAHEHME
6nbnnorpadmnyecknx CnpaBok; npoBedeHne 6ubnnorpadmyecknx o0630pOB; OpraHM3ayus
KHWXXHbIX BbICTaBOK;

e) npeAocTaB/ieHMe A0CTyna K yAaneHHbIM NMLEH3MOHHBIM Hay4YHO-06pa3oBaTe/ibHbIM pecypcam,
B TOM Ync/e K DNeKTpoHHoM 6ubnnoteke Cyply;

— npejocTaBneHuWe ApYyrMx BUAOB YCIyr, B TOM 4uUC/e NAaTHbIX, B COOTBETCTBUN
c (10422  «lpaBuna NoJib30BaHWA Brbanote4YHo-MHPOpMaLMOHHbIM LeHTPOM»,
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CT0O-4.2.10 «MnaTHble ycnyr BunbanoteyHo-MHGOPMaLMOHHOIO LeHTpa» W Ha OCHOBaHWUMU
«[perickypaHTa MnaTHbIX YCayr»;

—  COTPYAHMYECTBO W KOOpAMHauuMsa geaTenbHocTm BWLL ¢ umHCTUTYTaMu u© Apyrumu
nogpasgenenviammn  CyplY  ans  yjOBNeTBOpPeHWs  MOTpebHoCTeil  nonb3oBaTtener B
NHGOPMALIMOHHBIX pecypcax;

2) B pamKax pelleHus 3agauvn «fIlpedocmaesneHue nosas3osamenam 6bubsauoMempuyeckux ycaye u
conpogoxdeHue Hay4YHo-uccaedo8amensbCkoli pabomel»:

— npegocTaBneHVe noJsib3oBaTtenaM GpopMann3oBaHHbIX MoKasaTenen U PenTUHIoB, NMPUHATBIX
415 OLLeHKM KayeCcTBa Hay4YHoW paboThbl;

—  CO3faHuVe aHaINTUYecKMX NPOoAYKTOB Ha OCHOBe HUGIMOMETPUYECKUX U HAaYKOMEeTPUYeCKmnx
nccneoBaHMM Hay4yHoOro HarpasJ/ieHUs C UCMOJIb30BaHMEM HAayKOMeTpUYeCkUX aHanuUTUYecKmx
cncTewm;

—  ocyLlecTBNeHVe NHAMBUAYANIBHOTO MOHUTOPUHIA PEATUHIOB LIUTUPYEMOCTU YUEeHbIX;

— npoBefeHVe noucka 6bmbanomeTpuyeckor WHPopmMauum B Creuvann3npoBaHHbIX 6Hasax
AAHHBIX;

- VHPOPMUPOBAHME 0 CNocobax N MexaHn3Max MPOABMKEHNSA HayYHbIX CcTaTel;

—  KOHCyNbTUPOBaHWe MO WCMONb30BaHUIO pPecypcoB, COCTaBleHUO 6ubanorpadpuryeckoro
OMMCaHVA AOKYMEHTOB U CMWCKOB NMTepaTypbl K HayyHbIM paboTaMm; BeAeHW0 aBTOPCKOro
npodunna B HaykoMeTpnyeckmnx 6asax AaHHbIX;

3)B pamkax pelleHus 3ajaudn «ObyyeHue noss3oeameseli Co8peMeHHbIM MemoodaM houcCKd
UHGOpMayuu»:

— opraHumsaumsa Aans obydaroLlmxca YHMBepcuUTeTa 3aHATUA MO OCHOBaM WMHGOPMAaLMOHHON
KyNbTypbl;

—  OpraHum3aums v NposefeHre AN Nosib3oBaTeneri MeponpuaTUii C Lenbio obyyeHns meToaunke
novcka nHGopmauum B TPaANLMNOHHbLIX U aBTOMATU3NPOBAHHbLIX 6M61MO0TeUYHO-NHGOPMALMOHHbIX
cMcTemMax, Hay4HblX 1 obpasoBaTesibHbIX 6a3ax JaHHbIX MUPOBOro YpOBHSA, MHPOPMAaLMOHHO-
NpPaBOBbIX CUCTeMax, 31eKTPOHHOM KaTanore, dNekKTPoHHOW bubnnoteke CyplyY 1 npuMeHeHWUto
nHopmaLmm B y4He6HOIM 1 Hay4yHOW paboTe;

4) B pamkax peweHus 3agaun «flpodsuxceHue pecypcos CyplY & muposoe UHHOPMAYUOHHOE
npocmMpaHcmMeo»:

— y4vacTuve B paboTe pegakuunii Hay4uHblx XXypHanos CyplY;

— Hano/HeHVe 1 ObOHOB/MEHWE TEeKCTOBOrO COAEepPXaHWA CalWTOB HAy4YHbIX XXypHasnoB
YHBepcnTeTa;

— pa3MelleHVe B COOTBETCTBUW C JIMLUEH3VNOHHbLIMW COMNalleHUsIMK, 3ak/HYeHHbIMU  C
arperatopaMmv MHPOPMALIMOHHBIX PecypcoB, 3NeKTPOHHbLIX BEPCUA U MeTafaHHbIX HayYHbIX
XypHanoB 1 c6opHukos Cyply;

5)B pamkax pelleHnsa 3agaun «flo3uyuoHupoeaHue bUIL Kkak coepemMeHH020 UHYOPMAYUOHHO-
Ky/1emypHO20 YeHmpa»:

— OpraHusauua n nposejeHne COLMOKYNbTYPHbBIX MEpPOrNpUSATUIA, ydacTie B TOPOACKMX U
06LLIeYHVIBEPCUTETCKMX MEPOMPUATUSX;

— ydyacTve B OCYyLLEeCTB/IEHUN BOCMUTATENLHOM U KYJIbTYPHO-MPOCBETUTENIbCKOW AeATeIbHOCTU
YHuBepcuTeTa € NCNoIb30BaHMEM Pa3nnyHbIX GOPM 1 MeTOA0B PaboThl C MOJib30BaTENAMY;

—  OpraHv3aums BbICTABOYHOWN [esATenbHOCTU Ha OCHOBE rOAO0BOro MjaaHa paboTbl N C y4eToM
NPUOPUTETHLIX HaNpaBAeHUI Pa3BUTUS YHUBEPCUTETA;

—  OpraHuv3aums 3KCKYPCUOHHO AeAaTeNbHOCTY 1 paboTbl My3esa KHUMM, obecrneyeHme XpaHeH s,
N3yYeHns 1 Nonynsapusaumm peaKmx 1 LeHHbIX n3gaHuin ns ¢oHga bULL;
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— obecneyeHne 0OCBEAOMJIEHHOCTW MoONb30BaTeNner o0 AeAtenbHOCTU LleHTpa uepes peknamy
ycnyr u MHGopMaLMOHHbIX pecypcos bULL;

6) B paMKax peLueHus 3ajauun «@opMuposaHue, kamasnoz2usayus ¢oHoa bYIL, obecneyeHue WuUpoKo20
docmyna K cO6CMBeHHbIM U 8HEWHUM pecypcam U ynpasaeHuss UMu»:

— obecneyeHne Hay4yHO O6OCHOBAHHOIO KOMMIEKTOBAaHUSA KHUXHOrO GOHAA B COOTBETCTBUM C
npodeccnoHanbHbIMX 06pa3oBaTe/lbHbIMM NPOrpaMMamMu, yyYebHbIMM MAaHaMU U TeMaTUKO
Hay4HbIX NCCNef0BaHUA YHUBEPCUTETS;

— npuobpeTeHne y4yebHOW, Hay4HOW, CNPaBOYHOW NUTepaTypbl W APYrvX BUAOB U3JaHUNA,
opraHm3aumsa NoAMUCKU Ha NepuoanYeckmne N3faHns;

—  oCyLlecTBneHne KHUroobmeHa ¢ 6MbanoTekamu, UHbIMU YUpeXAeHUAMU U OpraHm3aumnsamm
Poccuiickon Pesepaunu;

— obecneyeHuve obydyatowmxca avy ¢ OB3 nevaTHbIMU 1 3N1EKTPOHHBIMUK pecypcaMmn B GopMmax,
afaNTUPOBAHHbIX K OFrPaHNYEHNSIM VX 340POBbS;

—  BbISiBJIeHVe, M3y4YeHMe W CUcTeMaTuyeckoe yTOYHeHVe WHPOPMALIMOHHbLIX MOTpebHOoCTel,
cTeneHn yAOBNETBOPEHUS YMTATeNbCKOro Clpoca C Lenbl NpuBeAeHMs COCTaBa U TeMaTuKu
6nbnnoteyHoro doHAa B cooTBeTCTBME C MHOOPMALNOHHBIMX NOTPEOHOCTAMU Monb3oBaTenel;
aHanM3 obecnevyeHHOCTM 06yYarOLLMXCA YHeOHbIMU N3LAHUAMMU;

—  oCyLlecTBneHue y4yeTa, pa3MeLleHns 1 npoBepkn bmbnmnoteyHoro ¢oHAa, obecneyeHme ero
COXPaHHOCTW, peXrMa XpaHEeHWS 1 PEMOHTA;

—  OCyLlecTBNeHWEe WCKIHYEHNS [AOKYMEHTOB M3 6ubnnoTeyHoro ¢oHAa B COOTBETCTBUM C
AEeNCTBYIOLLNMN HOPMATVBHBLIMY 1 MPAaBOBbIMY aKTaMu;

— ocywiectBneHne nposepkn ¢oHAoB BUL Ha oTcyTcTBME (Hanuume) AOKYMEHTOB, W3AAaHHbIX
opraHmsaumamMu, BXogdawmmm B PegepanbHblli CANCOK 3KCTPEMUCTCKMX MaTepuanos n (Mawn)
MNepeyeHb NMHOCTPaHHbBIX Y MeXAYHaPOZAHbIX HEMPaBUTENbCTBEHHbIX OPraHn3aLnii, AedTebHOCTb
KOTOpbIX MpU3HaHa HexenaTeNbHOW Ha  TeppuTopum  Poccuiickon  Pegepauuun, U
nponaraHAnpPyLWNX HETPAAVLIMOHHbIE CeKCyaNlbHble OTHOLUEHUS U (UMW) NPesnoyYTeHUs, CMeHy
nofia, a Takke AOKYMEHTOB, aBTOPbl KOTOPbIX MOMajatoT B MepeyeHb AuL, HaXOAALUMXCS Moj
NHOCTPaHHbIM BANSHNEM;

—  Be/leHVne 3/1eKTPOHHOro KaTtanora 1 6a3 faHHbIX C Lie/Ibl0 MHOr0acrnekTHOro packpbiTa ¢oHAa
BULL;

7)B paMKax pewleHus 3agaun  «PopmuposaHue cospeMeHHoOU KomMpopmHol cpedel 0as
0bpazosamesnbHoU, Uccae008amMenbCkoli U Hay4HoU 0essmeabHoCmu»:

— obecrneyeHve paboTbl aBTOMATU3VMPOBAHHOW 6UBANOTEUYHO-MHPOPMALIMOHHOM CUCTEMBI C
Le/iblo COBEPLUEeHCTBOBaHMA BUHIMOTEYHbIX MPOoLeccoB 1 MHGOPMaLMOHHO-6nbAnorpapumnyeckoro
06CNyX1BaHWA Nosib3oBaTenen;

— pacwvpeHuve cnektpa WHGOPMAaLMOHHO-6MBINOTEUHBIX YCIYyr B aBTOMAaTU3MPOBAHHOM W
yAaNeHHOM pexmnmax, NoBbILLeHMEe NX KaYecTBa;

— MpoBefieHe MOHNUTOPUHIa NoTpebHOCTe NoNb30BaTe el C Lie/iblo COBEPLUEHCTBOBAHNSA BCEX
HanpasneHWr geatenbHocTH LieHTpa;

—  OpraHv3aums HOBOro, 3proHOMUYHOIO MPOCTPAHCTBA, KOMPOPTHOrO /15 NoJib30BaTeNel;

8) B paMKax peLueHuns 3agauun «BbinosHeHUe QyHKyuu mMemoou4ecko2o yeHmpa bubauomek 8biCUUX
y4ebHbix 308edeHuli XaHmel-MaHculicko2o a8MOHOMHO20 OKpy2a - Ko2pbi»:

— OCyllecTBNEeHME HAy4YHOWN U MeToAMYecKON paboTbl (aHaNUTUYECKOW, OpraHM3aLMOHHOMN,
KOHCYNbTaLMIOHHOW) MO BCEM HanpaBneHUsiM 6M6INOTeYHONM AeATeNbHOCTY;
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— opraHusauyua paboTel MeTOANYECKOro O6beAMHEHUA U KOOPAWHAUMS MeTOANYECKOW
AeAaTeNbHOCTN 61bnnoTek obpasoBaTesfibHbIX OpraHu3aunin XaHTbl-MaHCUIACKOro aBTOHOMHOIO
okpyra - Horpsbl;

— pacwupeHne KOPMOpPaTUBHbLIX CBA3e C 6ubanoTekamm 4yepe3 paboTy B KOHCOPLMYMAX,
accoumaymsax, NpopeccnoHanbHbIX OpraHmU3aumsx.

4.3. lMpuHocdawaa aoxos aeatenbHocTb bULL ocywiectsnsgetca B nopsajgke, npesycMOTPEHHOM
CT0O-4.2.10 «lMonoxeHne 0 JOMOAHUTENbHbIX (NAATHbIX) ycayrax bubnnoteyHo-MHGOPMaLMOHHOro
LeHTpa».

4.4. PacnpegeneHve obs3aHHoOCTe Mexay paboTHukamun BULL ocywectBnsieTca Ha OCHoOBe
AOMKHOCTHBIX MHCTPYKLUMIA C YHETOM BHYTPEHHEN creumanmsaymm paboTHUKOB NO HanpaBaeHVAM
AedtenbHoctu LieHTpa.

4.5. PykoBoantenbs n paboTHukn BUWLL no pacnpeseneHnto 0653aHHOCTEN B AO/KHOCTHBIX
NHCTPYKLMSX 4151 BBINMONHEHNS CBOMX 06A3aHHOCTEN UMEIOT MpaBo:

—  onpejensTb COAepXaHue, KOHKpeTHble GOpMbl 1 NepcnekTyBbl pa3suTus bVILL B cooTBeTCcTBUN
C LeniaMn 1 3ajadamu, ykasaHHbIMK B [1onoxeHny;

— paspabatbiBaTb W NpPeACTaBNATb Ha YTBepXAeHWe pekTopy YHuBepcuTeTa [AOKYMEHTH,
pernameHTupyoLe fgeatenbHoCcTb bULL

— 3anpawwuBaTtb W MOAyyaTb OT CTPYKTYPHbIX NOApaszeneHuii YHBepcuTeTa B YCTaHOB/IEHHOM
nopsiike HeobxoanMyto anst paboTbl LleHTpa nHopmauuto, matepuransl, LJOKYMEHTALMIO;

— MpeACTaBUTEeNIbCTBOBATL MO MOPYYEHNIO PYKOBOACTBA B YUPEXAEHMAX W OpraHmMsaumax no
BOMPOCaM, CBA3aHHbIM C AeATe/IbHOCTb0 bULL;

— OpraHv3oBbIBaTb W NPOBOAUTL  MEPOMpPUATUA,  HanpaBNeHHble Ha  peanun3auuio
NHGOPMALMOHHO-KOHCYNbTAaLMOHHbIX U 06yyaromx GyHkumin BALL

—  MOBbIWATb KBaINPUKALINIO B COOTBETCTBUN C TPpyA0BbIM KOoZekcom Poccuinckon Pegepauiny;

—  BeCTW B YCTAHOBJIEHHOM MNOPAAKEe Nepernmcky C ApYrmmMm yupexzaeHnamMm n opraHmsaumsammy no
BOMPOCaM, CBA3aHHbIM C AeATe/IbHOCTb0 bULL;

—  NPeACTaBNATb K MOOLLPEHNIO OTINUYMBLLMXCA Pa6OTHUKOB;

— BHOCUTb PYKOBOACTBY MpPeAoXeHUs 0 ANCLUNMIMHAPHbBIX B3bICKAHUAX B Cy4Yaax HapyLLleHns
TPYZLOBOW 1N NMPOU3BOACTBEHHOW AVNCLNTMINHDI.

4. OTBEeTCTBEHHOCTb

4.1. OTBeTCTBEHHOCTb PaboTHMKOB BULL ycTaHaBnmBaeTcs UX AOMKHOCTHBIMU WHCTPYKLUUSIMU,
MpaBuiaMn BHYTPeHHEro TPYyAOBOro pacropsska, AOKYMEHTUPOBAHHLIMW MpoLedypamn CUCTEMBI
MeHepKMeHTa Kadectsa CyplY, AelCTBYOLWNM agMUHUCTPATUBHBLIM, YrOMI0BHbLIM, PaXAAaHCKUM
3aKOHOAATE/IbCTBOM.

4.2. Ha pykosoauTtens bVIL| Bo3naraetca nepcoHasibHasA OTBETCTBEHHOCTb:

— 3a opraHusauunio geatenbHocTn bIL, no BbIMONHEHUIO BO310XEHHbIX Ha Hee 3ajay;

— OpraHu3auuio B LieHTpe onepaTnBHOM 1 Ka4eCTBEHHOW NMOArOTOBKW UCMONHEHUS JOKYMEHTOB,
BeJieHVe [e/IoNPon3BOACTBA B COOTBETCTBUN C AEVCTBYHOLLMMW NPaBUIaMU U UHCTPYKLVAMMU;

— cobnogeHne paboTHukamu BUL, TpyaoBOW AUCUMNAVHBI, MPaBuUA BHYTPEHHEro TPyL0BOro
pacrnopsaka;

—  noAbop n paccTaHOBKY paboTHMKOB LieHTpa;

— obecrneyeHVie COXPaHHOCTU UMYLLLECTBA, HaXOAALLEerocs B No/ib30BaHNM paboTHMKOB LieHTpa;
— CcobnofeHne TexXHUKM 6e30MacHOCTW, OXpaHbl TPyAa, MPOU3BOACTBEHHOW CaHUTapum W
NoXapHOM 6e30nacHoOCTU.
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5. B3anmMooTHoOLLEeHMS U CBA3U C NoAapa3aeeHUaMun

5.1. Ana  [OCTMXEHWA MOCTaBNEHHOW Lenn W1 peweHns 3agady  bUL, B3ammogencteyeT ¢
PYKOBOACTBOM, OOLLECTBEHHbIMY OpraHamMn ynpaBiaeHusi, UHCTUTYyTamMu, kadeapamun 1 Apyrumu
CTPYKTYPHbIMW NOApa3feneHnaMn YHBepcuTera:

Aon>xHocTHOe nunuo,

HanMeHoBaHue MonyyeHune NpepocTaBneHune
noapasaeneHuvs
PekTop — npwkassbl; —  CyXebHble 3anuncky;
—  pacnopskeHus; — MJIaHbl, OTYeThHI
— 3anpockl MHpopmaLmmn
MNpopekTop Mo Hayke n — NpeanoXeHus no naany | — CcayxebHble 3anncky;
TEXHO/I0rAM pabotsl BALL — MJIaHbl, OTYeTb!
— pacnopskeHus;

— nnaH-rpadumk 3akynku pabor,
YCNyr Ha roj

MpopekTopsl —  pacnopsixeHus no | — cnyxebHble 3anncKuy;
HarnpaB/IeHUAM feAaTeIbHOCTU — NJaHbl, OTYETHI
OTtaen no pa6ore ¢ — wunHbopmaumsa 06 aTTecTaumum | — aTTecTaunoHHas JAOKYMEeHTauus Ha
nepcoHanom pPaboTHUKOB; pPaboTHUKOB;
— cnuckn paboTHukos Cyply; — C1yXebHble 3anucky;
- ¢dopmbl [OKYMEHTOB ans | — rpadpukm ouepesHbIX OTMYCKOB
3anoNHeHns pabOoTHUKOB;
— Tabenb y4éTa NCNONb30BaHMUS
pabouero BpemeHwU
OTaen MeHeaKMeHTa —  CyXebBHble 3anuncky; — nnaHbl paboThl Ha FOZ;
KayecTBa 06pas3oBaHUs | — Komuw BCEX  JAOKYMEHTOB, | — eXeKBapTas/ibHble OTYeThkl 0 paboTe;
CBAI3aHHbIX C AeAaTenbHOCTbIO BULL | — npoekThbl [OKYMEHTOB CNCTEMBI
— nAaHbl/rpadukym  BHYTPEHHUX | MeHeAXMeHTa KayecTBa;
ayAVTOB; —  CyXebBHble 3anucky;
— MeToaunveckue N | — npeanoxeHns no yNyULLEeHIo

I/IHCI)OpMaLJ,VIOHHbIe Matepuanbl B | CUCTEMbl MEHEAXKMEHTA KayeCTBa
06/1aCTV KayecTBa

ALMVHUCTPATUBHbIN - Konumn HOPMAaTMBHbIX n |- wnHPopmaums B  COOTBETCTBMM C
oTaen OpraH13aLoHHO- 3anpocamu;
pacnopsanTebHbIX JOKYMEHTOB B | — MOYTOBas  KOPPeCrnoHAeHumMs  Ans
COOTBETCTBUN co CAMCKOM | OTMpPaBKM
paccbINKy;

— 3anpocbl O MpejoCcTaBNeHUN
nHGopMaLMM Mo MOpYYEHMUSIM

PYKOBOACTBA;

— MOYTOBas KOPPECMOHAEHLMS
YyebHo-MeTOoAMYeCKOe | — C/yXKebHble 3anncku; — OTBeTbl Ha 3anpochl
ynpas/ieHune - pelleHus yyebHo-

MeTOAMNYeCKOro CoBeTa;
— cTatucTMyeckme  AaHHble Mo
obyuyaroLmmcs;

— y4ebHble NaaHbl ANCLUMNANH
HayuHbIli oTAen —  cnyebHble 3anucKu; —  cnyxebHble 3anucKu;
— aKTbl O nepejaye Hay4YHbIX | — OTBETbl Ha 3aNpochi;
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Cc60pHMKOB Cyply B | — MaTepuainsbl ans 3KCMOPTHOro
61BNNOTEYUHBIN POHA; KOHTPONS
— HayyHble wu3gaHua CyplyY B
3NeKTPOHHOM dopme ans

pa3melleHus B E-library;
— JKCMepTHble 3ak/It4YeHUs Ha
CcTaTb AN HayuYHbIX U3AaHWNI

Cyply
YnpasneHue — MakeTbl Hay4HbIX >YPHanoB | — 3aKas3 Ha MsjaTtesibckne paboTel;
06LLEeCTBEHHbIX CBA3eN Cyply; — CTaTbW W3 Hay4HbIX XypHanos CyplyY
1 NHGOPMaLMOHHO- — nnaH N34aTeNbCKoN | ANS BbIUNTKN, KOPPEKTYPbI U BEPCTKN;
N34aTeNbCKo AesarenbHocty Cyply; — [JOoroBsopkbl, cornalueHums Ha
fesaTeNlbHOCTU —  mn3gaTenbckas npoaykums | 6e3B03mMe3HON OCHOBE;

CyplY (yyebHas wn Hay4yHasA) B
neyaTHoOM W 3N1eKTPOHHOM BUAe
Ans BkAroYeHusa B doHg bUL,

— wunHbopmMaLmMsa ANns pasMeLleHUs Ha
canTe YHuBepcuTeTa B  pasjenax,
Kacatowmxcs AL,

OThen yyeTa pacyeTos

— KBUTAHUMM  C  MPUXOAHbIM
KacCOBbIM OpAEPOM;
— HaknagHole U
OKa3aHWUW ycnyr;

aKThl 06

— Yyekn (opurmHanel W
NAaTHbIM ycyram;

— peecTpbl Ha CAayy HaANYHbIX U
6e3HaNNYHbBIX JeHeXHbIX CpejcTB Mo

Konun) no

- nHbopmaLus 06 onnarte | NaaTHbIM ycayram;
nNaTexHbIX MOpyYeHui; — cYyeTa Ha onnary;
— aKTbl CBEPOK — HaknagHble/akTbl O NpeAocTaBNeHUM
AOCTyNa 1 OKa3aHWW ycnyr
OTAen AOXOA0B U - unHbopmaums 06 | — oTuer no NHBEeHTapm3auunm
MaTepuanbHbIX WHBEHTapmM3aumm 61bAnoTeYHOro | 6ubnoTeyHoro GoHAa;
LeHHocTe doHza; — OTYeT MO OCHOBHbIM CpeACTBaM A/1A
— BEAOMOCTM MO  OCHOBHbIM | MaTepuanbHO OTBETCTBEHHOMO NNL3;
CpeACTBaM AN MaTepuanbHO | — aKT  MOCTAaHOBKM  Ha  MojoTyeT

OTBETCTBEHHOIO /INLA;
— [OBEPEeHHOCTb Ha noJjyyeHune
TOBapPOB (KHU)

TOBApOB MaTepuanbHO OTBETCTBEHHOMY
nnuy

OTaen 3akynok

—  3aperncTprpoBaHHbIe

- ¢$OopMbl [JOroBOpPOB, KOHTPAKTOB OT

LOrOBOPbLI/KOHTPAKTLI; noTeHUMaNbHbIX MOCTaBLLMKOB
—  VHPOpMaLMA 0 3aKyrnKax
OTaen — 3anpocbl O nMpeAocTaBieHUN | — UHPOpMaLMA B  COOTBETCTBMU C
JNINLEH3NPOBaHMS, nHbopmMaymm no CocTaBy | 3anpocamu
aKkkpeauTaumm n 61banoTeyHoro dpoHza
MEeTOoAMNYECKOro
COMPOBOXAEHMSA
OTaen no obecrneyeHno | — CiyXXebHble 3anncku; — VHPOpMauMa B COOTBETCTBUN C
6e30MacHoOCTH — 3anpocbl O MpejocTaBieHUN | 3anpocamu;

nHpopmayunm

— aKkTbl 0 npoBepke ¢oHA0B UL, Ha
npeameT oTCyTCTBUA (HaNNUnL) B
doHaax BULL nokyMeHTOB, N3gaHHbIX
opraHu3aumsamu, BXoAALWMY B
desepanbHbIA CANCOK SKCTPEMUCTCKUX
MaTtepuanos u (nan) NepeyeHb
WHOCTPAHHbIX U MeXAYHaPOAHbIX
HenpaBUTeNbCTBEHHbIX OPraHn3aLumii,
LeATeNbHOCTb KOTOPbIX NPU3HaHa
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HeXenaTteNbHOW Ha TeppuTopun
Poccuiickon degepauumn, n
nponaraHAVpPYLLMX HEeTPaANLIMOHHbIE
ceKkcyanbHble OTHOLLUEHUS 1 (1K)
npeanoyvTeHns, CMeHy noa, a Takxe
aBTOPbI KOTOPbLIX NOMNAaZAlOT B NepeYeHb
JINL, HAXO4ALWMXCA NOA MHOCTPAHHLIM
BAUSIHNEM

OTgen opraHmsaynm
TpyZAa 1 3apaboTHOV
nnaThbl

CnyXebHble 3anmckn

— rpaduk paboTbl paboTHMKOB BUL;

—  ClyXebBHble 3aMUCKN Ha paspeLleHune
BHeCeHUs U3MeHeHWn B rpaduk paboTbl
paboTHukoB BUL,

®rHaHCOBO-
3KOHOMMYeckoe
ynpasreHue

CnyXebHble 3anmckn

—  CnyxebHble 3anncky;

— NakeT JAOKYMEHTOB ANS 3aKNHYeHUs
Aorosopa c noTeHuManbHbIMU
nocTaBLYMKaMu

MNpaBoBoii oTAen

Cl'ly)KE6H bl€ 3arnnckm

- Cl'ly)KE6HbIe 3anncku,;
— TunnoBble AO0roBoOpbl, cCornawleHus,
KOHTPAKTbI

YnpasneHve
nHpopmaTmsaumm

Cl'ly)KE6H bl€ 3annckm

—  CnyXebHble 3anucKu;

— NpeANoXeHUsa A1 BKIOYEHNS B NAaH
NHPOPMaTM3aLMM Ha TeKYLLUMIA Neprnos;
—  3asBKW Ha 3aKynKy OprrexHuKu;

— 3asBKWM Ha PEMOHT OPIrTeXHVKN
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Coaep>xaHue AaTta JaTa A
Ne . Homep pa6boTHMKa, BCTynJieHnA
N3MEHEHUNI N nx noanucaHva BHeceHus o
n3m. npukasa BHeclUuero . | N3MeHeHnn

KOOpAMUHATDI npukKasa N3MeHeHnN
N3MeHeHUs B cuny
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JINCT 03HaKoOMJ1IeHuS

Ne n/n AOMKHOCTb $.1N.0. AaTta Noanuceb




