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1. O61mue nosoKeHus!
1.1. Otnen oOpa3zoBaTenpHbIX mporpamm (mamee — OOII, Otnmen) sBAAETCS CTPYKTYPHBIM

noApazzeneHrueM YdyeOHo-MeToauyeckoro ympasienus (nanee — YMY) BY BO «Cypryrckuii
roCyAapCTBEHHBIN YHUBepcuTeT (nanee — Yausepcutet, Cypl'Y).
1.2. [lonHoe HaMMEHOBaHKE OT/EIA — OT/AeN 00pa30BaTENbHBIX Mporpamm, cokpameénnoe — OOIT.
1.3. OOII peopranm3yercss U JTUKBHIUPYETCS B YCTAHOBICHHOM 3aKOHOJATEIICTBOM TMOPSIKE
npukazoM pekropa Cypl'V.
1.4. PyxoBoactBo Otnenom ocymiectsisiercss HadanbHUkoM OOII, koTophlii HEemocpeacTBEHHO
MOMYUHSETCS HadabHUKY YMY H OpopekTopy Mo yd4eOHO-MEeTOauveckoil paborte (manee —
npopekrtop o YMP). Hauvanpuuk Otnaena Ha3HadaeTcs Ha JOJDKHOCTb U OCBOOOXKIAETCS OT
JOJDKHOCTH B YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM IOPSKE, HA OCHOBAHHMM IIPUKA3a PEKTOpa MO
MIPEICTABJIEHUIO ITpOpeKTOopa 1o Y MP.
1.5. B cBoeit gestensnoctu OOII pykoBoacTByeTcs:
— Koncrurynueit Poccniickoit ®eaepanuu;
— Tpynoseim kogekcom Poccuiickon denepanuuy;
— @epepanbHbIM  3akoHOM Poccuiickoit ®epepammm ot 29.12.2012r1. Ne 273-®3  «O6
obpasoBanuu B Poccuiickoit deaepannu,
— Ilpuxa3zom MunuctepctBa oOpa3oBanus u Hayku Poccuiickoit deneparun ot 05.04.2017 r.
No 301 «O6 yrBepxknenuu Ilopsaka opraHuzalu U OCYIIECTBICHHUS 00pa3oBaTEIbHOM
JESTEIIbHOCTH M0 00pa3oBaTENIbHBIM IpOrpaMMaM BBICHIETO OOpa3oBaHUsl — Iporpammam
OakanaBpuara, IporpaMMaM CIEIUATUTETa, TPOrpaMMaM MarucTpaTypby;
— HOPMAaTHBHO-TEXHHYECKOW JOKYMEHTAlUE! M0 OXpaHe Tpy/Ja U MokKapHOH 0€30MacHOCTH;
—  VYcraBoM bY BO «Cypryrckuil rocyjapCTBEHHbIN YHUBEPCUTETY;
— Komnextuubsim gorosopom Cypl'VY;
— Tlonutuxoit Cypl'Y B o6nacTu KayecTBa;
— IIpaBunamu BHYTpEHHEro TPYJOBOI'O paclopsIKa;
— JOKyMEHTaluen CucTeMbl MeHeDKMeHTa kadecTBa Cypl'V;
— PCELICHHUSIMHU YYEHOrO COBETa Y HUBEPCUTETA;
— IpUKa3aMH, pACHOPSIKEHUSIMU U yKazaHusiMH pekropa Cypl'V;
—  pacnopsbKeHUs MU npopekropa no Y MP;
—  HACTOSILIUM IOJIOKEHUEM.
1.6. Pabota Ortnena opraHu3yercss B  COOTBETCTBMM ¢  HacTtosumMm  [lonoxkeHuem.
Opraau3aniMoHHO-TIPaBOBOM ocHOBoW gestenbHOCTH OOIl sBnsieTcss rofoBoil miaaH paboTHI,
YTBEPKIAEMBIN ITPOPEKTOPOM 110 YMP B Hauase KajeHIapHOro roja.
1.7. OTaen ydacTByeT B peaji3aly poLecca;

2.1. «IIpoekTrpoBanue u pazpaboTka 00pa3oBaTEIbHBIX POrPAMM»;

2.4. «Y4ebHo-MeToIuuecKoe obecrieueHre 00pa3oBaTe/IbHBIX IPOTPaMMy;

2.6. «Peamuzarms 00pa3oBaTeNIbHBIX IPOrPaMM»;

2.9. «Ynpaenenue Harpy3koi [TTIC».
1.8. B nepuoa orcyrcTBUs HavanbHUKA OTnena (KOMaHAUPOBKA, OTIYCK, 00JI€3Hb) €ro (yHKUIUU
ucnonHser oauH u3 padoTHukoB OOII, Ha3HayaeMblii B yCTaHOBJIECHHOM 3aKOHOM MOPSIKE.
Jlumo, 3amemaroniee HavyanbHUKa OTnena, mpuoOpeTaeT COOTBETCTBYIOIIME IpaBa U HECET
OTBETCTBEHHOCTH 32 HaJyIeKallee UCTIOTHEHHE TOJKHOCTHBIX 00s13aHHOCTEH.
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1.9. Kpamudurkarnmonnsie TpeOoBaHMs, (PYHKIIMOHATBHBIC OOS3aHHOCTH, IpaBa, OTBETCTBEHHOCTH
HavaJIbHUKA W JAPYruxX paboTHHKOB OTIena periaMeHTUPYIOTCS JOJDKHOCTHBIMH WHCTPYKITHSIMH,
YTBEP)KJICHHBIMH PEKTOPOM Y HUBEPCHUTETA.

2. lletn m 3agaun

2.1. lleny pesrensHocTH OOIl — opranuzanus IJIAaHUPOBAHUS, MPOCKTUPOBAHME HOBBIX H
pPa3BUTHE PEAM3YEMbIX OCHOBHBIX NMPO(PECCHOHAIBHBIX 00pa30BaTENIbHBIX MPOTpaMM, a TaKKe
o0OecrieueHre METOJUYECKON TOAJIEPKKH JeATeIbHOCTH TonapaszaencHuit YMY, xadenp
YHuBepcutera no pazpaboTKe M peaju3allid OCHOBHBIX MpodeccroHanbHBIX 00pa30BaTEIbHBIX
nporpamMMm Beiciiero ob6paszoBanus (naigee — OIIOII BO) B cooTBercTBUU ¢ (enepalibHBIMU
rOCy/IapCTBEHHBIMH 00pa30BaTebHBIMU CTaHIApPTaMH BbIcliero oOpazoBanus (nanee — GPI'OC
BO).

2.2. ]Ins nocTmkeHus noctaBieHHou nenu OTen penaeT cueayoue 3a1a4un:

— IUJIAaHUPOBaHUE 00pa3oBaTENbHOTO nporecca npu peanuszanuu OCHOBHBIX
mpoQeCCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPAaMM YpOBHSI OakallaBpuara, CICIHAIUTETA,
MarucTpaTyphbl, OpAUHATYPbI, aCIIUPAHTYPHI;

— (QopmMupoBaHHME IUIAHOBOM  HAarpy3kd  MpogecCOpPCKO-TIPENnoaaBaTeIbCKOTO  COCTaBa
YHuBepcUTeTa;

— pa3paboTKa HOPMAaTUBHOM M pPaCHOPSAOUTENIBHOM JTOKyMEHTAllMH, perjaMeHTHpYIoLen
00pa30BaTEIbHOIO MPOLIECC;

3. ®YHKIMH U TOJTHOMOYHS

3.1. B paMkax pelmieHusi NOCTaBJIEHHBIX 3aJad M YKa3aHHBIX MpoueccoB OTAen BHINOIHIET
CJIEJTYIOIINE OCHOBHBIC (DYHKIIMHU:

IInanuposanue obpasoeamenvruoco npoyecca npu peanuzayuu OIIOII BO yposus
bakanagpuama, cneyuaiumema, MacucCmpamypwl, OpOUHAmMypsl, ACNUPAHMYPbL:
— pa3paboTKa MAaKETOB YUEOHBIX IIJIAHOB C Y4€TOM TpeOoBaHUI 00pa30BaTEIbHBIX CTAH/IAPTOB;
— BBoA B KoHOurypauuto «l1C:Yuauepcurer I[IPO®» mnpoekToB y4eOHBIX IIJIAHOB,
Mpe/ICTaBIEHHBIX Kadenpamu;
— yHubUKanus y4eOHBIX TUTAHOB M Y4eOHOW Harpy3ku, oOpa3oBaTENbHBIX MPOTPAMM,
JUCHUIUTMHAPHBIX MOJYJeH, MpodeccnoHaIbHbIX MOAYJeH, popMUpoBaHHE Y4eOHBIX IUIAHOB C
WHIUBUAYaJbHOM 00pa30BaTeNbHON TPaeKTOpUd MO Mmporpammam OakanaBpuara, ClielHaiuTeTa,
MarucTpaTypbl U OpJAMHATYPbI, ACTIUPAHTYPHI;
— pa3paboTka Ha OCHOBE Y4YEOHBIX IUJJAHOB pPa0OYMX Yy4eOHBIX IUTAHOB B KOHQUTYpaIuu
«1C:Yuusepcurer [TPODy»;
— opraHuzanus pa3pabOTKUM U YTBEpKICHUS y4eOHBIX IUIAHOB M pabouMX y4eOHBIX IJIAHOB
HaIpaBJICHUN MOATOTOBKH (CIeMaIbHOCTEN) HAa HOBBIN yUeOHBIN TO/I;
— Oprasusanus HemnocpeacTBeHHON nomouy paspadorunkam OIIOII B cocraBneHun yuyeOHBIX
TUTAHOB, KaJICHAAPHBIX YYEOHBIX rpauKoB, pabounx yaeOHBIX MJIAHOB;
—  KOOpJMHAILMS JACSITEIBHOCTH moapasneneHuii YMY, kadenp YHuBepcurera npu BHEAPSHUH
CMEIIAHHOTO OOYYeHMsI C HCIOJIb30BAaHUEM KaMITYCHBIX D3JIEKTPOHHBIX KYpPCOB M MAacCCOBBIX
OTKpPBITBIX OHJalH KypcoB (MOOK).
— KOHTpOJIb COJAEp)KaHUS YYeOHBIX IUIAHOB Ha TPEAMET COOTBETCTBHUS TpeOOBaHUSAM
00pa30BaTeNIbHbIX CTAHAPTOB;
— TMOATOTOBKAa CBOAHBIX OTYETOB [0 HUTOraM peajiM3allMd OCHOBHBIX 00pa3oBaTEIbHBIX
IIPOrpaMm;
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—  KOHTpOJIb (opMHpOBaHHUS TpadUKOB ydeOHOTro Tpoliecca Ha OCHOBE YYEOHBIX M paboOdmMX
TUTAHOB M0 CTIEIIMATBHOCTSIM M HAlPaBJICHUSIM MOJITOTOBKH.
— yuactue B MoaepHuzauuu OIIOIl nmyrem BHenpeHus 0Opa3oBaTENbHBIX TEXHOJOTMH U
OHJIaiH-00yUYEeHUs;
—  KOOpAWHAUUs NEATENLHOCTH MOJIpa3IeJICHUN YMY, Kadenp YHuBEpcUTeTA,
oOecrneynBaroux mianuposanue u peanuzanuio OITOIL.

Dopmuposarue NIAHOBOU HASPY3KU  NPOPEccopcKO-NPenodasamesbckoc0  cocmasd
Ynueepcumema:
—  ompeneleHUe MPOeKTa KOHTUHTEHTA CTYIEHTOB Ha MPEACTOAIUN yueOHBIN TO/I;
— IUIaHUpOBaHME, (OPMUPOBAHHE W aHANU3 y4yeOHOW Harpy3ku kKadenp Ha IUIAHUPYEMBbIi
yueOHBII T'0J1 HA OCHOBE YCTaHOBJICHHBIX KPUTEPUEB U HOPM;
— (QopmupoBaHHEe IUIAHOBOM y4yeOHOW Harpy3ku kadeap B xkoHurypauuu «1C:YHusepcuter
[TPOD».

Paspabomrxa nopmamuenou u pacnopsaoumenvHol 0OKYMeHmayuu, peiameHmupyouels
0bpazosamenbH020 NPoyecc:
— TMOATOTOBKAa IPOEKTOB IMPHUKA30B M pACHOPSIKEHUH 10 YHHBEPCUTETY [0 BOMpPOCaM
pa3pabOTKU U BHEAPEHUSI YUEOHBIX IJIaHOB;
— pa3paboTka HOPMATHUBHO-NPABOBOI 0a3bl MO MPOCKTHUPOBAHUIO M peaju3allid OCHOBHBIX
npodeccuoHaNnbHBIX 00pa3oBaTeNbHBIX MporpamMm (ypoBHsS OakalaBpuaTa, CIEIHUAIUTETA,
MarucTpaTypbl, OPAUHATYPBI, ACTUPAHTYPHI);
— pazpabotka (QopM BHYTPHUBY30BCKOM JOKYMEHTAllUM, CHOCOOCTBYIOIICH IOBBIIICHUIO
KauecTBa M S(PPEKTUBHOCTH peanu3aluu 00pa3oBaTENbHBIX IPOTpaMM, H3YYEHHUE OIbITa
y4eOHOM pabOThl B POCCHUHCKUX BYy3ax, 000OIIEHWE W PACHPOCTPAHEHHE YCIIEHTHOTO OIbITa
peanuzanuu o0pa3zoBatenbHbIX porpamm B Cypl'VY;
— M3y4YeHHUE OMbITa IUIAHUPOBaHUS 00pa30BaTENBHOIO Mpoliecca APYTUX BY30B U pa3palboTKa
NPEeUIOKEHUH 1O COBEPIIEHCTBOBAHMIO  OpraHM3allud  y4yeOHOTo  mpouecca U
COBEPIICHCTBOBAHUIO METOJIOB YIPABICHUS yUSOHBIM MTPOILIECCOM.
3.2. Pacnipenenenue oOs3aHHOCTEN Mexay paboTHMKamMu OTaena OCYIIECTBISETCS Ha OCHOBE
JTOJKHOCTHBIX ~MHCTPYKIIUH ¢ y4€TOM BHYTPEHHEW cCHelHalu3alui  PaOOTHUKOB IO
HalpaBlIeHUsM JesTenbHocTr OTaena.
3.3. Havanpauk u pabGoTHuku OTaena, Mo pacnpenesieHur0 0O0s3aHHOCTEeH B JIOHKHOCTHBIX
WHCTPYKIHUSX, ISl BEITIOJHEHUS CBOMX 00S3aHHOCTEN UMEIOT MPaBO:
—  3ampaimuBaTh OT yYEOHBIX YacTell MHCTUTYTOB CBEJICHUS, HEOOXOAUMBIE JI OCYIECTBICHUS
paboTel, BXozsmiel B kommereHIuio Otnena (CHHUCKH, 3asBICHUS, OOBSICHEHUS, CITy)KEOHbBIE
3aMMUCKH U T.1.);
—  BHOCHUTb MIPEAJIOKEHHUS 110 COBEPIICHCTBOBAHUIO ()OPM U METOJIOB padOTHI;
— TOJANKCHIBaTh U BUBHPOBATH TIOKYMEHTHI B MpeJieiax CBOC KOMIIETCHIINH.

4, OTBeTCTBEHHOCTH

4.1. Otnen W ero HayaJlbHUK HECYT OTBETCTBEHHOCTb 3a HEHaJIeKalllee U HECBOEBPEMEHHOE
BbINIOJIHEHUE QYHKIUHN, MPEyCMOTPEHHBIX HacTosAIMM [lonoxxeHneM.

4.2. Ha nauanpauka OT/ena Bo3jiaraeTcsi NepCcoHaabHasi OTBETCTBEHHOCTD 3a:

—  OpraHu3anmio aesareapbHocTH OTena 1o BhINOJHEHUIO BO3JIOKEHHBIX HA HETO 3a/ay;

— opraHmzanuio B Otaene omepaTMBHOM W KAa4€CTBEHHOM IOJATOTOBKM — HCIIOJIHEHUS
NOKYMEHTOB, BEIEHHUE JACIIONPOU3BOJCTBA B COOTBETCTBHM C ACHCTBYIOIIMMH IPAaBWIAMH H
WHCTPYKUHUSAMU;
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4.3. Pabotauku Ortaena HECYT OTBETCTBEHHOCTh
CIy4alHOTO

oOydJaromumxcss  oT

cobmonenre paboTtHukamu OTaena TPYAOBOW  JAWCITUIUIMHBI,
TPYIOBOTO pacropsaka U TpeOOBaHUI 3aKOHOIaTEIIbCTBA;

o0ecrieueHre COXPaHHOCTH UMYIIECTBA, HAXOIAIIErocs B MOJIb30BaHUH paboTHUKOB OTrena.
3a

HCIIPAaBOMCPHOTO nu

NpaBWJI  BHYTPEHHETO

3alIUTy TICPCOHAIBHBIX JAaHHBIX
A0CTYyIIa nu 3a COXpPAaHCHHUC

KOH(HUIEHIIMAIIBHOCTH CBEJCHUMN, CBSI3aHHBIX C BBIIIOJIHEHHUEM 3a71a4, BO3JIOKEHHBIX Ha OTaer.
4.4, OTBETCTBEHHOCTh pabOTHUKOB OT/JENa YCTaHABIMBAECTCS UX JTOJKHOCTHBIMU MHCTPYKLIMSIMH,

JNENCTBYIOIIAM

AIMUHUCTPATUBHBIM,

YTOJIOBHBIM,

Poccuiickoit @enepanum.

rpaXXa1aHCKUM 3aKOHO4aTCIIbCTBOM

5. B3aumojeiicTBue U CBSI3M MOAPa3/Ie/eHUsA

5.1. JIna nocTwKeHUs TOCTaBICHHBIX Iienedt u pemeHus 3amad OOIl B3aumopaeicTByeT c
yTaMH U IPYTUMH TOAPA3JCTCHUSIMUA Y HUBEPCUTETA:

PYKOBOACTBOM, HHCTUT

HaumenoBanue
nojpasziaejeHust u/uin
JOJIKHOCTHOIO JINLA

IHony4enue

HpeIIOCTaBJ'IeHI/Ie

JoxHocTHBIE JTuIa M noapasaeaenns Cypl'yY

Pexrtop

— TIPUKa3bI

oT4éThl 0 pabore Otaena;
wiansl padboTel OTaena;

IIpopektop no YMP

— pacropspKeHUs

oT4éThl 0 padore Otaena;
iansl padboTel OTaena;
MPEUIOKEHUS 10 YIIyYILICHUIO
nestenpHocTd OTHena

Havanpauk YMY

yKa3aHusl

— uH(pOpMAII U OTYETHI 110 BOIPOCAM
(hopMUpOBaHUs Y4eOHBIX IIAHOB U
Harpysku I1I1C;

— IUIaH ¥ OT4YeT 0 paboTe oTaerna

VYueOHBIE YaCTH

— CIy>KeOHBIC 3aIUCKU

— ydeOHbIe IUTaHbI U pabouue yueOHbIE

WHCTHUTYTA TUTaHBI,
— METOJIUYEcKUe U MHHOPMAIIMOHHBIC
MaTepHabl ISl COTPYAHUKOB yUeOHBIX
JacTell HHCTHTYTOB;

Ilonpaznenenus YMY — ($OopMBI TOKYMEHTOB ISl — wuHbopManMs N0 y4eOHBIM IIJIaHAM,

npeaOCTaBJICHUA OTUCTOB

— cBoAHBIe oTueThI o Harpyske [ITIC;
— METOJIUYEecKHe U MH()OPMALMOHHBIE
MaTepHaIbl

OT1esn MeHeKMEHTA
Ka4yecTBa 00pa30BaHUS

MMPOCKTHI JIOKYMCHTOB 110 KAYE€CTBY,

IUIaHBI paOOTHI OT/IENA;
OTYETHI O paboTe oTeNa;
MIPOCKTHI TOKYMCHTOB JIJI1 COTJIaCOBaAHUSA

ITmaHoBO-3KOHOMHUYECKUNI
OTIEN

— (OpPMBI TOKYMEHTOB JIS
MPEIOCTABICHUS! OTYETOB

MPEeJOCTaBJICHUE OTYETOB U CBEACHUHN 10O
Harpyske I1T1C

Otnen Tpyna u
3apa0O0THOM TUIATHI

— (opMBI TOKYMEHTOB ISt
MPEIOCTABIIEHUS OTYETOB;

— 1utaHoBas yueOHas Harpyska [I1C;
— cyeOHbIe 3aMMCKU Ha TI0YACOBYIO
orutaty tpyna [1I1C

Yupasnenue
0e30macHOCTH U
UHQOpMaTH3AINN

3asIBKH, TIOIaHHBIE Yepe3 CHCTEMY
«ABTOMAaTH3MpPOBAHHAA CHCTEMA ITPHEMa
3as1BOK»

Otnen kaapoB

— (OpMBI JOKYMEHTOB JJIs
3aM0HEHNS.

— rpaduKu oYepeHbIX OTITYCKOB
pabOTHHUKOB;
— Tabeup yuéra paboyero BpeMeHH;

AJIMUHUCTPATHUBHBIN

KOITMM HOPMATHUBHBIX U

MIPOEKTHI MPUKA30B, IHCEM,
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HaumeHnoBanue

noapasaeJeHust u/uian
JAOJZKHOCTHOTO JIMIIA

Hony4yenue

IIpenocraBiaenue

OoTacIa

OpTraHU3aIMOHHO-PACTIOPAAUTEIBHBIX
JIOKYMEHTOB B COOTBETCTBHHU CO
CIIHCKOM PacChLIKY;

— KOIHH MPUKA30B U PACTIOPSIKEHUIMA
B COOTBETCTBHH CO CITUCKOM
PacChUIKH;

— 3ampochl O MPEJOCTABICHUN
nH()OpMAaITHH;

— TI0YTOBAas KOPPECTOHACHITUS U T.JI.

OpraHU3aAIMOHHO-PACTIOPATUTETBHBIX
JIOKYMEHTOB;

— TI0YTOBAast KOPPECTIOHACHITHS IS
OTIPaBKH

IOpunnueckuii otaen

— HPOCKTHI JOKYMEHTOB JJIA COI'JIaCOBAHU

OTen mo cBA3SIM ¢

— wuHpopMaIU U pa3MENIeHUs Ha caiTe

00IIECTBEHHOCTBIO VuuBepcureta B paznene «Caeaenus 00
00pa3oBaTeIbHON
opranuzaimn/O0pazoBanue/JJOKyMEHTHI,
periaMeHTHPYIOIINE 00pa30BaTEIbLHBIN
nporiecc 00pa3oBaTeNLHON OpraHU3aIHN

BHenraue opranuzanuu

JlemaprameHT — (hopMBI OTYETHOCTH — OTYETHI

o0pa3oBaHus — HpHKAa3bl U paCHOPSKEHHUs

AMUHUCTpaIuu

r. Cypryra,

HenaprameHt

o0Opa3oBaHus U
MOJIOJIEKHOM TTOJIMTUKH

XMAO - KOrps1

CTOpOHHI/Ie OpraHuvsanuvu

— 3anpocsl, nucbMa:

— 0 moATBepkIAeHNH (aKkTa 00yUeHHS
B Cypl'V;

— (akTa BeIJaUU JOKYMEHTOB 00
00pazoBaHnH

— OTBCTHI HA 3aIIPOCHI
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CypryTrckuii rocyiapcTBeHHbIH
YHHBEPCUTET

Cucrema MCHCPKMCHTa Ka4uC€CTBa

CMK CypI'VY IICII-2.54-20

IMosio:xeHue 00 oTAETIE Oﬁpa3OBaTeJ'lbl-lle

Pemakmusa Nel

nporpamm crp. 7u3 8
JIMcT perucrpanun u3MeHeHu i
Conepxanne ®.1.0. Hdara
Jara Jara
Ne U3MEHEeHUs 1 Homep padoTHMKA, BCTYILUICHUSA
NMOANMUCAHUS BHeCEeHHSs
H3M. ero NnpuKasza BHeECILEro U3MEHEHUs B
NpuKasa U3MEHEeHUs
KOOPJAUHATHI H3MEHEeHUs CHITY
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CypryTckuii rocyaapcTBeHHbIH
YHHBEpPCHTET

CMK CypI'VY IICII-2.54-20

IMosio:xeHue 00 oTAETIE Oﬁpa3OBaTeJ'lbl-lle

Pemakmusa Nel

~> Cucrema MEHeKMEHTa KauecTBa nporpamMmm ctp. 813 8
JIuer o3HAaKOMJIEHUA
Ne
w/n davuiana N.0. IMoanuck JlaTa




