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1. O61ue MoJI0KeHUs
1.1. Otmen compoBOXAeHUS MyJdbTUMeana obopynoBanus (mamee — Otaen) sBiaseTCA

CTpYKTypHBbIM noapazaenenueM bY BO «Cypryrckuil rocyaapcTBEHHbBIN YHUBEPCUTET» (asiee —
Cypl'V, YHusepcurer).

1.2. TlomHOe HaMMEHOBAaHUE OTAENA — OTAET CONPOBOXKICHHUS MYJIbTUMEANAa O00O0pYHZOBaHUS,
cokpaméaHoe — OCMO.

1.3. Otaen cozman 01.09.2014 no npuka3zy pexropa Ne2256/k ot 01.09.2014 roxa.

1.4. Otnen peopraHu3yeTcss U JUKBUIUPYETCS B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM IOPSIKE
npukazoMm pektopa Cypl'Y Ha ocCHOBaHUM pellleHUsT YUEHOTO COBETa Y HUBEPCUTETA.

1.5. PykoBoactBo OTaenoM ocyuiecTBisieTcsl HauaabHUKOM OTelna, KOTOPbIil HEMOCPEACTBEHHO
MOAYMHSIETCS HAYaIbHUKY YTpaBiieHus O6e3omacHOCTH U uHpopmatuzanuu. Havansnuk Otaena
Ha3HAyaeTcss Ha JOJKHOCTh M OCBOOOXKJAeTcsi OT JOHKHOCTH B YCTAaHOBJIEHHOM
3aKOHOJATENILCTBOM TOPSAIKE, HA OCHOBAHUU MIPHKA3a PEKTOpa MO pe3ybTaTaM coOece10BaHMUs.
1.6. B cBoeit aestensHocTi OTIIET pYKOBOJICTBYETCS:

— Tpynoseim Konexcom Poccuiickon ®@enepanmu;

— (QenepanbubiMu  3akoHamu  Poccuiickoit  ®enepanuu, ykazamu  Ilpesunenta PO,
noctanoBieHusiMu [IpaButenbctBa PO u HOpMaTuBHBIME akTamMu MuHoOpa3oBanusi Poccuu o
BOoIpocaM 00pa30BaHUs U BOCIIUTAHMS O0yUYaOIIUXCS;

— (¢enepaNbHBIMU  TOCYJApCTBEHHBIMH  OOpa3OBAaTEbHBIMH  CTAHAAPTAMHU  BBICIIETO
npo¢eCcCHoHaTBLHOTO 00pa30BaHUs;

— HOPMATHBHBIMH JOKyMEHTaMH (elepalbHOr0 TOCYIapCTBEHHOTO OpraHa YIpaBiIeHUS
oOpaszoBaHuEM;

—  VYcraBoM bY BO «Cypryrckuil rocyapCTBEHHbIN YHUBEPCUTETY;

— Komnextuubim gorosopom Cypl'VY;

— IIporpammoii ctparernueckoro pazsutus Cypl'VY;

— Tlonutuxoit Cypl'Y B o6nacTu KayecTBa;

— IIpaBunamMu BHYTPEHHETO TPYAOBOTO PACIOpsiIKa Y HUBEPCUTETA;

— IpUKa3aMu, pacHopsLKEHHUSIMU U yKazaHusiMu pektopa Cypl'VY;

—  PAcCTHOPSDKEHUSIMU U YKa3aHUSIMU MPOPEKTOPOB MO HarpaBieHusM, aaMuHuctpanuu Cypl'VY;
— pokymentanuenn CMK Cypl'V;

— HOPMAaTHBHO-TEXHHYECKOW JOKYMEHTAlUE! M0 OXpaHe TpyJa U MoxKapHOH 0€30MacHOCTH;

— HacrosgmuM IlomoxeHuem.

1.7. Pabota Otnena opraHusyeTcss Ha OCHOBe JaHHOTO [lomoxeHus, a Takke TJIAHUPOBAHUSA,
COUYETaHMs €IMHOHAYAJIMs B PEIICHUH BOIMPOCOB CIYXKEOHON AESITENIbHOCTH M KOJUIETHATbHOCTH
npu MX OOCYKIEHUHM, NEPCOHAIBHOW OTBETCTBEHHOCTH KaXKoro coTpyaHuka Otaena 3a
COCTOSIHHE JIeJl HA TOPYYEHHOM YYaCTKE U BBITIOJTHEHUE OT/ICIbHBIX OPYYCHUH.

1.8. B mepuoa miurenbHOro (KOMaHIMPOBKA, OTIYCK, O0ye3Hb) OTCYTCTBHs (Oonee 10 mHeit)
HavyanbHUKa OTnena ero (QyHKIMM MCIOJIHSET OJWH U3 BeIylUXx HHKeHepoB OTtaena,
Ha3Ha4YaeMblil B YCTaHOBJIICHHOM 3aKOHOM mopsjke. JIuio, 3aMmemniaroniee HauanbHuka Otrena,
mproOpeTaeT COOTBETCTBYIOIIME TPpaBa M HECET OTBETCTBEHHOCTh 3a HAJJICXKAIIEe MCIIOTHEHUE
JOJKHOCTHBIX 00S3aHHOCTEH.

2. lleau u 3agaun

2.1. Uenp nesrenpHOocTH OTAENa — HANEKHOE TEXHHMUECKOE OOECIEUYeHHE MYJIbTUMEINa
o0opynoBaHHEeM y4eOHOTO TIPOIECCa U MPOBOJIUMBIX MEPOTIPUSTHIA.
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2.2. JIns mocTrkeHus moctaBieHHOU e OTaen penaeT ClIeAyoIne 3a/1a4u:

— obecniedyeHue OecriepeOOHHOTO (QYHKIMOHHPOBAHHUS MYJIbTHMEIUA IMPOEKTOPOB, ayauO H
BUJICO 00OPYIOBAHHUS;

— obecrniedyeHue BBICOKOTO YPOBHS TEXHUYECKOTO COITPOBOXK/ICHHS;

— obecriedeHre OIEPKKN TEXHUYECKUX CPEJCTB OOYUCHHUS MOApPA3ICTICHUN Y HUBEPCUTETA,

— MpoBeAcHHE pabOT MO0 ONTUMHU3AIUN UCTIONB30BAHMS MYJIbTUMEINA 000Dy IOBAHUS;

— IEHTPAIM30BaHHOE OOECIICUCHUE 3asBOK CTPYKTYPHBIX MOJpa3ieicHU YHHBEPCUTETa Ha
TEXHUYIECKOE COMPOBOXKICHUE MPOBOIMMBIX MEPOIIPHSITHH;

—  PEMOHT U MPOPUITAKTHUECKOE 00CTyKUBAHNE MYJIbTUMeIHa 000pyI0BaHUS,

— TpoBeAcHHE PadOT MO0 MOJACPHHU3AIHNH U 3aMEHE YCTAPEBIIET0 MYJIbTUMEANA 000PyI0BaHUS;
— oOecrieyeHWe  MaKCHUMalbHOW  A3(QQPEKTUBHOCTH OT  HCIOJB3YEMOTO  MYJIBTUMEIHA
o0opyI0BaHHUS.

3. DyHKUHMH U TIOJTHOMOYHSI

3.1. Otnen sBAsieTCA LIEHTPOM TEXHUYECKOTO OOecreyeHUs MYJIbTHUMEIUHHOTO 000pYyI0BaHUS
YHuBepcurera.

3.2. B pamkax pemieHusl NMOCTaBJIEHHBIX 3a7ad M YyKa3aHHBIX MporeccoB OTAeNn BBINOIHSIET
CJIEIYIOIINE OCHOBHBIE (DYHKLIUHU:

—  KOHTPOJIb 32 UCIOJHEHHUEM HOPMAaTUBHBIX U TEXHUUECKUX JTOKYMEHTOB IO IIPaBUIaM pabOThI
C MyJIbTUMeANA 000pYI0BaHUEM U TEXHUYECKHUMHU CPEICTBAMH 00YUYEHHUS;

— TEeXHHUYeCcKoe U MpouIaKTHUECKOoe OOCIyKMBaHUE MyJbTUMenna obopynoBanus OTxaena u
CTPYKTYPHBIX MTOJIpa3eICHUsIX Y HUBEPCUTETA;

— OpraHM3anus pEeMOHTa MYJIbTUMEAHa OOOPYIOBaHWS CHUJIAMH CTOPOHHHMX OpTaHM3aluid Ha
OCHOBE 3aKJII0UYEHHBIX J[0rOBOpOB;

— mpuoOpeTeHHe U BBOJI B HKCILTyaTalMi0 HOBOI'O MYyJIbTUMEIMA 000Dy I0BAHNUS;

— KOHCYJIbTHpPOBaHHME U OOydeHHe TpernojaBaTeliei © COTPYIHHKOB TIO BOMPOCAM
IKCIUTyaTalliy MyJIbTHMEINa 000PYI0BaHNUS;

— opranuzanusa 3pQGEeKTUBHOTO MCIOIb30BAHMS COTPYIHUKAMHU U CTYJCHTaMU YHHBEPCUTETA
MyJIbTHMEIHA 000PYIOBAHNS;

— CO3JaHHe KOMIUIEKCa YCIOBUH JIJIsl 00SCIIEUSHHUsT CaMOCTOSTEIIbHOM pabOThI IIpero1aBaTeneit
Y COTPYAHUKOB C MYJIbTHMEINAa 000pYI0BaHUEM,

— aHanM3 TOTpeOHOCTeH Moapa3/ieleHnid YHUBEPCHUTETAa B JIOTIOJHUTEIHLHOM MYJIBTUMEIHNA
000pyI0BaHNH,

— OpraHM3anus CBOEBPEMEHHOTO PpACCMOTPEHHS W UCHOJIHEHHS 3asBOK Ha TEXHHYECKOE
oOecrneyeHre yueOHOTO Ipolecca U MPOBOJAUMBIX MEPONPUITHH;

— TeXHWYecKas TOJAepkKKa YYeOHOro Tmpolecca W MEpONpHSTHH, MPOBOJAUMBIX B
YHusepcurere.

3.3. Pacnipenenenne o0si3aHHOCTEH Mexay coTpyaHukamu OTaena OCYIIECTBIISIETCS HAa OCHOBE
JOJDKHOCTHBIX ~ WMHCTPYKIMH ¢ y4€TOM BHYTPEHHEH CHenHMaau3aluil  paOOTHUKOB  TI0
HampaBleHusM nestenpHocTH Otnmena. [lpm  TpOM3BOACTBEHHOW HEOOXOIMMOCTH  BCE
COTPYAHHUKH OTJIENIa TOJKHBI ObITh CLIOCOOHBI BHIMONHATH (PYHKIUU M 00S3aHHOCTHU JPYT ApPYTa,
C LIETIbIO B3aUMO3aMEHSIEMOCTH.

3.4. HavanpHuk u cotpymauku OTnmena, 1o pacrpeneieHuio O0S3aHHOCTEH B JODKHOCTHBIX
MHCTPYKIMSIX, 7151 BBITOJIHEHUS! CBOUX 00S13aHHOCTEH UMEIOT IPaBo:

— 3HAKOMHUTBCS C TPOCKTAMH pPEIICHWH pPYKOBOJICTBA YHHUBEPCUTETA, KACAIOIIUMUCS UX
JesITeIbHOCTH;
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— BHOCUTh Ha PacCMOTPEHHUE PYKOBOJCTBA MPEIJIOKEHHUS MO COBEPIICHCTBOBAHUIO PaOOTHI,
CBSI3aHHOM C IPETYCMOTPEHHBIMU B JJOJDKHOCTHBIX HHCTPYKIHUSAX 003aHHOCTSIMU;

— Ccoo0IIaTh HETOCPEICTBEHHOMY PYKOBOJUTENIO HayaJdbHUKY YyMpaBIeHUS 0€30MacHOCTH U
nHpopMaThuzanuud 000 BCEX BBISIBJICHHBIX B IMPOIECCE HCIOTHEHUS CBOUX JOJKHOCTHBIX
o0si3aHHOCTEN HEJOCTaTKax B JKCIUTyaTallud MYyJbTUMeAHa OOOpYJIOBaHUS U BHOCUTH
MPEAJIOKEHUS 110 UX YCTPAHEHHUIO;

— 3ampamuBaTh JIMYHO WM 1O TMOPYYEHUIO HEMOCPEJICTBEHHOTO PYKOBOIUTENS OT
PYKOBOAUTENICH YHUBEPCHUTETA U CIICIIMAIMNCTOB HHPOPMAITUIO M JJOKYMEHTHI, HEOOXOAUMBIC IS
BBITTOJITHEHUS UX JOKHOCTHBIX 00SI3aHHOCTEH;

— oOanmoBaTh TpHUKa3bl H pacnopsikeHus aamuuuctpauuu Cypl'Y B ycTaHOBICHHOM
3aKOHOJIaTEJIbCTBOM IOPSIJIKE;

— TpeboBaTh OT PYKOBOACTBA YHUBEPCHUTETA OKa3aHUS COJCUCTBUS B HCIOJHECHHUH
JOJDKHOCTHBIX 005I3aHHOCTEH U TMpaB;

— TOBBIIIATH KBATH(PUKALHKIO B cOOTBETCTBUH ¢ TpynoBeiM Konekcom PO.

3.5. Vkazanus HauvanpHuka OTAena mo BoOIpocaM, OTHOCAIIMMCS K KomrereHruu Otnena,
SBISIIOTCS  OOSI3aTEIBHBIMU  JUII  PYKOBOAMUTENIEHM MW  paOOTHHKOB BCEX CTPYKTYPHBIX
MOAPA3ACIICHU YHUBEPCUTETA, MOTYT OBITH OTMEHEHBI TOJBKO PEKTOPOM, MPOPEKTOPOM IO
O0e3omacHOCTH W HMHPOPMATH3AMK U HAYAIHLHUKOM YIOpPABJICHUS 10 OE30MacCHOCTH W
nH(popMaTH3aIuy.

4, OTBeTCTBEHHOCTDH

4.1. Otnen U ero Ha4aJdbHUK HECYT OTBETCTBEHHOCTh 3a HEHAJJIC)KAILEE M HECBOEBPEMEHHOE
BbInosiHeHue OTenoM QyHKIHHI, MpeaycMOTpEeHHbBIX HacTosmmM [lonoxkeHnuem.

4.2. Ha nauanpauka OT/ena Bo3naraercs rnepcoHanbHas OTBETCTBEHHOCTD 3a:

— opranuzaiuio aesreabHocTd OT/ena 1Mo BRIMOJHEHUIO BO3JIOKEHHBIX HA HETO 3a/adY;

— opranuzanuio B Otaene omepaTUBHONM U KAYECTBEHHOW TMOJTOTOBKH  HCIIOJHEHUS
JOKYMEHTOB, BEJICHHE JICIIONPOU3BOJCTBA B COOTBETCTBHUH C JCHCTBYIOIIMMU NpPAaBHIAMU U
WHCTPYKIUSIMH,

— cobOmonenue pabotHukamu Otaena TpPyAOBOM JUCHUIUIMHBI, TPAaBWJI BHYTPEHHETO
TPYIOBOTO PACIOPSIAKA;

— moabop U pacCTaHOBKY paboTHUKOB OT/ena;

— obecrnieueHre COXPaHHOCTH UMYIIIECTBA, HAXOIAIIETOCS B TOJIb30BaHUH paboTHUKOB OT/ena.
43. OrtBeTcTBeHHOCTh paboTHHKOB OTxAena yCTaHABIMBAECTCS WX  JIOJHKHOCTHBIMH
WHCTpyKImsiMH,  [IpaBwiiaMud  BHYTPEHHErO  TPYIOBOIO  pacmlopsika,  JCHCTBYIOIIAM
aJIMAHUCTPATHUBHBIM, YTOJIOBHBIM, IPAXKTAHCKAM 3aKOHOATEIHCTBOM.

5. B3auMoOTHOIIIEHHE U CBSI3U MOAPa3ieIeHUIMH

5.1. JIns noCTW>KEHHWs TOCTABJICHHOW IenM W pemieHus 3amad OtTnen B3auMOJEHCTBYET C
PYKOBOJICTBOM, OOIIIECTBEHHBIMU OpraHaMM YIPaBICHUS, MHCTUTYTaMH, KadeapamMu v ApyTrUMU
CTPYKTYPHBIMU NOAPA3ACICHUSIMU Y HUBEPCUTETA!

HaunmeHnoBanue
noJapasaejJeHus: U/ HJIH IHosryuenne IIpenocraBiaenue
JAO0JIZKHOCTHOI'O JINIA
IIpopekrop no — yKa3aHwus, — IUIaHbl U 0TY€THI 0 paboTe OTaena;
Oe3omnacHOCTH 1 — pacHopspKCHUS — unHasg UH(OPMaLHs B COOTBETCTBUH C
uH(popMaTH3aINHI 3aIPOCOM, PACIOPSKEHUEM M YKA3aHUCM.
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Havanpauk YnpasneHus
1o 06€30MMacHOCTH U
UHGOpPMATH3AIUH

— TpemIoKEHUs IO IIaHy padoThI
Ortnena;

— yKazaHwus,

—  PAaCIOPSHKEHHUS

— TPEeNIoKEHUS MO YITyUIICHHEO
nesitenbHOocTH OTHENa;

— IIIaHBI ¥ OTYETHI paboThl OTHena;

— wuHas nHQOpMAIHS B COOTBETCTBUH C
3alpOCOM, PACIIOPSDKEHUEM M YKa3aHHUEM.

Bcee nonpaznenenus
YHusepcurera

— 3ajBKH, IOJJaHHBIEC YepPe3 CUCTEMY
«ABTOMAaTH3MpPOBaHHAsI CUCTEMA
npreMa 3asBOK»;

— CIIy>)KeOHBIE 3aITUCKHU Yepe3
JMCIETYEPCKYI0 YTIpaBICHHS
0e30macHOCTH M HHPOPMaTH3ALUH.

— chyxcOHbIE 3aM1CKHU Yepes
JUCTIETYEPCKYIO YIIpaBieHus: 0€30macHOCTH
1 nHGOpPMATH3AINH,

— CHCTEeMa BIIEKTPOHHOTO
JIOKyMEeHT0000poTa (ABTOMAaTH3UPOBAaHHAS
cUcTeMa MpHeMa 3asiBOK).

Otnen kaapoB

— (OpPMBI TJOKYMEHTOB JISI
3aMoJHEHUSI.

— rpaduKu oYepeIHbIX OTITYCKOB
PabOTHUKOB;

— Tabenp yuéra paboyero BpeMeHH;

— ciry)keOHBIe 3aIIHCKU O TPUMEHEHHH K
pabortaukam OTena TOOIMpPEeHHIA, O
NPUBJICYCHUN PAOOTHUKOB OT/IENA K
JUCHUIUIMHAPHON OTBETCTBEHHOCTH

AMUHHUCTPaTUBHBIH
oTaen

— KOIIMW HOPMATHUBHBIX U
OpraHu3allMOHHO-PACTIOPAAUTEIHHBIX
JIOKyMEHTOB B COOTBETCTBHH CO
CITUCKOM pacChUIKH;

— 3aIpockl 0 NMPeIOCTaBIECHUH
UHQOPMAIUH MO TOPYICHUSIM
PYKOBOJICTBA;

— TI0YTOBas KOPPECTIOHACHIINS

— TMPOEKTHI MUCEM, OPraHU3aAIMOHHO-
pacropsIUTENbHBIX TOKYMEHTOB;

— TI0YTOBAas KOPPECHOHACHIINS JJIS
OTIIPaBKH

OTI[GJ'I MCHCIP)KMCHTAa
KadyeCcTBa

— TPOEKTHI JOKYMEHTOB 110 KaueCTBY;
— 3as5BKH, IOJaHHbIEC YePE3 CUCTEMY
«ABTOMaTH3MpPOBaHHAS CUCTEMA
npreMa 3asiBOK»;

— cIoykeOHBIE 3aITUCKU Yepe3
JIUCTIETYEPCKYIO Y IpaBICHUS
0e30macHOCTH U HH(POpPMATH3AIUH.

— MPOCKTHI JOKYMCHTOB;
— OTYCThI
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JIucT perucrpanuu u3MeHeHUH

Ne | Conep:kanue m3meHenuss u ero | Homep Cpok BBeeHHA
Jlarta IMopgnucek
H3M. | KOOPAHHATBI NpHKa3a H3MEHEeHHUs!
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